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Circular 2 :
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Points to Note/New Measures on Custom-Built Participation
KHEZSREMBHAEIESIR

In order to enhance the overall safety and efficiency of the fair, new measures have been implemented. Please pay attention to the

summary as follows.

For details, please refer to section 4 of the Exhibitors’ Manual.
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4.2

Information submission / X &R

Please note the deadline for submission of Custom-Built Participation Contractors’ Information (Form 1),
construction drawings, lighting distribution plan, site work deposit and insurance copy. Otherwise, a late charge
of HK$3,000 (US$400) will be charged to the Exhibitor or its appointed contractor.
FHEREZRARBERNBIRREE ) REEIREE  tIERS AREEREIRVREZHS - &8 - =
MEBEEn2REBEAEBWECE T 3,000 (37T 400)KEHTHE -

Submission of “Structural Safety Certificate”, Documentary Proof of Fire Services Compliance and “Certification of
<Electrical> installation, inspection & testing” (Form WR1) are also required.
VAR MEBL2EAE  TENEBRTEBPE, (RS WR1) BREESHBHEMERERPBS -

422

Site work deposit / i Ti&s

Calculation based on HK$300/US$40 per sgm. For two-storey construction stand, the site work deposit is
doubled. Minimum and maximum deposit amounts are HK$5,000 (US$667) and HK$75,000 (US$10,000)
respectively.

BEUGFEFKEIT 300 (270 40) 18 - BEZEEEBBUNABREERS MEERESENESEIRIRHET
5,000 (37T 667)& &7t 75,000 (37T 10,000) -

423

Contractors are required to carry out and maintain public liability insurance in respect of the contractor’s liability
for death or injury to any persons, or loss or damage to property arising out of the performance of the Services in a
sum not less than HK$10 million for any single claim, unlimited in aggregate. In addition, contractors are
required to comply with Section 40 of the Employees’ Compensation Ordinance, Cap.282 (“ECO”) to cover their
liabilities both under the ECO and at common law for injuries at work in respect of all their employees, irrespective
of the length of employment contract or working hours, full time or part time, permanent or temporary employment.
A contractor should also carry out and maintain valid and adequate insurance against theft, fire, damage to
property, accidents, natural calamities, acts of God and such other risks normally insured against by a reasonable
person in the position of the contractor, or as the Organiser may require, in connection with, inter alia, contractor’s
property (including all equipment, fittings, furniture, materials and other facilities used or provided by the contractor
in the performance of the Services) and the performance of the Services.

The insurance should be maintained in force at all times during move-in period, exhibition period and move-out
period, i.e. 25 Feb — 3 Mar 2024.
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Hall rental charges for over-time move-in and move-out.
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425

Maximum stand height.
BUSERS -

4.2.6

Structural Safety Certificate and/or Structural Calculations Submission

2% T BT R, B/ MIERT,

Stands & temporary structures >2.5m & <4.5mH > 4.5mH or two-storey construction
B MRS EED >2.5 KM<4.5 K5 245 KRS EREE
Stages or platforms >1.1m & <1.5mH >1.5mH
=E% 1= >1.1 KM<1.5 K§ 21.5KkE
Suspended ighting fuss <100kg 2100 kg
<100 AfT 2100 AFT

ReEBRAAST R R i

Self-standing speakers and/or

lighting towers SZ'ST, >2.5r11/

BB R RIE e <25 K ~25 K

Authorised Person/ Verify stability of Verify stability of design drawings & prepare

Registered Structural design drawings structural calculations

Engineer SRR E RIS e ERRELRO T E RIS E M R EHE 8 R
(AP/RSE) should be deployed Supervise construction works at site; verify stability
to after completion by issuing structural safety certificate
o] AL/ MaEE TIZENE B EERE IR BERTTRAE
Submit design drawings

to Organiser by 16 Jan 2024 By email

220241516 H EHH

By Z BIIR AR B A T E IR

Submit by dropping into the
collection box at Technical
Services Counter
by 1500 hrs on 26 Feb 2024
20245 2H26H
N 3 e Z AT
PRSI , R ZWEERS

1. Structural safety certificate (refer to section 4.2.6)
HEIBLEERE
2. Fire Services certificate (submit upon request) (refer to section 4.2.8)
HIERSE (HBERKMRER ] (FIFHF2H%E4.28 8]

Submit to Official Electrical
Contractor by 1500 hrs on

26 Feb 2024 Certificate of installation, inspection & testing (Form WR1)*
7220242 H26 H BENRETIHRE (REWR1]*
TFIRHZAIRT

REENEEET

* Failing to provide the required certificate and form by 1500 hrs on last move-in day will result in prohibition all access
to the stand/suspension of electricity supply throughout the fair period.

ARBEREEESH N 3 FAIRZAEEIRS/ERE - TIEAREREERBANRILFIEATEABGREN/FLE
EBHRE -

Exhibitors must accept full responsibility for the safety of the Stand, as Construction Sites (Safety) Regulations
(Chapter 59) is applicable.

SEBATTATENGBNES  FBEUSR (RS (22 ) KA B59% -

An Authorised Person can either be a Registered Architect (AP-List ), or a Registered Structural Engineer (AP-List Il),
or a Registered Building Surveyor (AP-list lll). An Authorised Person is legally defined in the HKSAR Buildings
Ordinance Chapter 123. For AP/RSE registry, please visit
https://mwerdr.bd.gov.hk/REGISTER/RegistrationSearch.do?method=PageRegistration&regType=RSE

o] AT EHEFEMEEEARMN( RO AR E 1 ) sEfMaB Ti2Am( BRol A28 2 )sistMEF RIS B AL-=ZE 3 ) -
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ROATHERFMRNEEEENEAE 123 F - EERIALGMEBIEMNSM  FHBEFERE:
https://mwerdr.bd.gov.hk/REGISTER/RegistrationSearch.do?method=PageRegistration&regType=AP%28E %29&lan
qCode=2

Documentary Proof of Fire Services Compliance /| 510 EBIRERARE

In compliance with the Venue’s Rules & Regulations, all construction and decoration of stands (including, but not limit
to, drapes, curtains, fabrics, banners, backdrops) must be non-combustible, inherently non-flammable or durably
flameproof and may be inspected by authorized personnel of Venue Operator or the Hong Kong Government to
verify compliance. As such, relevant documentation relating to fire tests, flame tests, fume tests and other similar
tests which may be required by the relevant legislation and regulations should be available upon request.
RRESEENHRTE - IAREEEEVE (BREARRER - FI5E - @1 - &8 - AMEE ) L ABIFTIM
1 IES MBS AN - RESEZNEENAREARIEKEEEEMBNEHAY - MSREX
EZmuRRHARED G - EER  RESRRAAREEG ARG Z KM E M B S SR r0ARRE S -

Alternatively, these items shall be brought up to any of those standards by treating with a fire retardant paint or
solution acceptable to Director of Fire Services. The work shall be carried out by a Class 2 Registered Fire Service
Installation Contractor and a certificate (FS251) to this effect from the Exhibitor/Contractor shall be submitted to the
Organiser  upon request, as documentary  proof of  compliance. Please refer to
http://www.hkfsd.gov.hk/eng/source/licensing/premises.htm#e3 for details. For Registered Fire Service
Installation Contractor registry, please visit http://www.hkfsd.gov.hk/home/eng/source/FSIC list eng.pdf.

M _AEPEEEME - DPYCARGERZREMBENMMERN T - WET T HREIHEFIRE CE
=15 251) LIBIARERE - 2RB/ZABBNWAREZRE  URERESEZNEEINTERMRER - #IEHE
EHBEAE http://www.hkfsd.gov.hk/chi/source/licensing/premises.htm#e3 - BRI EB EE E BN - B
BIEEH B R A9 S http://www.hkfsd.gov.hk/home/chi/source/FSIC list_chi.pdf °

For all construction with two-storey construction, at least one functional extinguisher MUST be placed at a
conspicuous spot within the assigned area during the construction and show period for safety reason. One
functional extinguisher is recommended for all construction with wooden materials too.

AR - NEREEABERN  A2BLERN L KRENBEERUANRRASHE—EEXRXE - AR
MEENBATEESRE —EARXE -

427 Electricity /| ENEE
In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all electrical
installations, inspection and testing must be carried out by a registered electrical worker together with a registered
electrical contractor. “Certification of installation, inspection & testing” (Form WR1) should be submitted to the
Official Electrical Contractor as per schedule mentioned above.
RENEG (55406 =) BN (KR8] RO - RAEBNLE RERARMURREMBERTEAB KEMEBIREANE
17 - WARIERE WR1 RAR LIS ERERXTASENEED - DIZEER -

429 Reflective Vest/Belt /| A E W
All Licensees and person requiring admission to the Licensed Area for any reasons in connection with building-up
or breaking-down of exhibition stands or for any activities will require wearing Reflective Vest/Belt.
TR EEAE A ARUSRE  ETREEEURE - RESEMEEESHAL - —ELRF ERIEE L/
e,

4213 Construction Industry Safety Training Certificate / 2 2B BEE

All stand fitting contractors must acquire Construction Industry Safety Training Certificates (“Green Card”)
qualifications and have it properly displayed when working at HKCEC. HKCEC'’s security reserves the right to
refuse entry or remove personnel for those who fail to provide valid credentials.
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further assistance.
MATMER - o]HE (852) 3606 8888 HAREEE1BE V18 H R EIILMAS -

R

Please feel free to contact the Event Planning Team of the Venue Operator at (852) 3606 8888 should you need

4214 Rules to be complied by the Exhibitors and his/her appointed Contractors.
SREMHEEHEIRNBETSEE -

4215 Deduction of site work deposit.
i i E0Rl -

We believe that you and your appointed contractor(s) will support us in this initiative in creating a safer working environment. To

ensure a full compliance on the above rules, we will penalize offenders by refusing their participation in our future fairs, and forfeiting

totally the site work deposits lodged with us.

$)%/L E EQTR BASERENARBLEE NXE LiER HEZEELXENIFRER  PERSEBREAEBREST LR
- ABRRERERESNABHERENNREES W2 ER HSZE?%&E’JEEI&% MRS -

“A Guide on Safety and Health in the Hong Kong Exhibition and Convention Industry” has been published by the Hong Kong
Exhibition and Convention Industry Association (HKECIA), which extensively covers various aspects of the industry that requires
proper attention. You and your appointed contractor(s) are advised to go through the guide via
http://www.exhibitions.org.hk/english/media_detail.php?id=275

HEEREEZHELIRN "EEREGEREVLITRBERER ) CESERTIENSE - i ER8K EATEANERBFA
Z B U 414: nttp://www.exhibitions.org.hk/tc_chi/media_detail.php?id=275

For queries, please feel free to contact MEE - FBHLS -

Contact B4 A Tel E; Email EH
Mr. Abel Kwan B85 554 (852) 2240 5466 abel.kwan@hktdc.org
Ms. Helen Yang 15 &/\{ (852) 2240 5519 helen.c.yang@hktdc.org
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