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Circular 2 : Points to Note/New Measures on Custom-Built Participation

BE 2

BREEMEREEEEE

In order to enhance the overall safety and efficiency of the fair, new measures have been implemented. Please pay attention to the
summary as follows. For details, please refer to section 4 of the Exhibitors’ Manual.

RREARBNEEBZERUE - HENHMERTCER - EEZENT - FEESESEEFMENHN -

Section B 10

4.2

ltems A
Information submission / I3 & #H!

Please note the deadline for submission of Custom-Built Participation Contractors’ Information (Form 1), construction
drawings, lighting distribution plan, site work deposit and insurance copy. Otherwise, a late charge of HK$3,000
(US$400) will be charged to the Exhibitor or its appointed contractor.

FHEREZRARBENBEREE ) REFERREE  M1EE  AREEREAANERBE - &8I - T3
HiEgn2REE/AEBIEUETT 3,000 (270 400)R B HATTIE -

Submission of “Structural Safety Certificate”, Documentary Proof of Fire Services Compliance and “Certification of
<Electrical> installation, inspection & testing” (Form WR1) are also required.

MERR "#BT2EPE, "ENEETTHRRBS, (REWR1) RESHEBBEREREASE -

422 Site work deposit / i L%
Calculation based on HK$300/US$40 per sqm. For two-storey construction stand, the site work deposit is doubled.
Minimum and maximum deposit amounts are HK$5,000 (US$667) and HK$75,000 (US$10,000) respectively.
BELBY¥HFKETT 300 (=7 40) 718 - BREBABEUVARREREZE - MEBERESERNESEIASET
5,000 (37t 667)A 873 75,000 (7T 10,000) -

4.2.3 Contractors are required to carry out and maintain public liability insurance in respect of the contractor’s liability for

death or injury to any persons, or loss or damage to property arising out of the performance of the Services in a sum
not less than HK$10 million for any single claim, unlimited in aggregate. In addition, contractors are required to
comply with Section 40 of the Employees’ Compensation Ordinance, Cap.282 (“ECO”) to cover their liabilities both
under the ECO and at common law for injuries at work in respect of all their employees, irrespective of the length of
employment contract or working hours, full time or part time, permanent or temporary employment. A contractor
should also carry out and maintain valid and adequate insurance against theft, fire, damage to property, accidents,
natural calamities, acts of God and such other risks normally insured against by a reasonable person in the position of
the contractor, or as the Organiser may require, in connection with, inter alia, contractor’s property (including all
equipment, fittings, furniture, materials and other facilities used or provided by the contractor in the performance of the
Services) and the performance of the Services.

The insurance should be maintained in force at all times during move-in period, exhibition period and move-out
period, i.e. 28 February - 7 March 2026. A copy of the public liability insurance policy should be provided to the

Organiser by 19 January 2026.

Labour inspectors are authorised to check the contractors working for exhibitors/organiser in the Exhibition Venue at
all reasonable times under section 72(1) of Employment Ordinance, section 45(1) of Employees’ Compensation
Ordinance and section 17L(1) of Immigration Ordinance. Relevant records and documents should be arranged
accordingly.

ERBNEABERUZ AREERE - SREMIZERERDIREE 1,000 - MREHANZERERNERR - 155 -
EEBNRBUEBIRAIE 282 EREMERG( "ZIEA" )3 40 BHNRE - DUKIEZEEBEZIRA REBAR
MM EEELFHEZEMSIHEAEZEERLE  CAREENSARFILEREER - S2HIFE  ERIZGRT -
IWAFEBUNE—BERRERE(EEES RS MIMAZRZENMYREEBREMEEEEFURAENRE - €
ERB KK - ES - 8o BRAKE - ARKDUREMEEREARERAN L EHEEERRRINERE -
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FRiEBENHAEREES  EEHEREES (B12026 F2H528 £

3B 7H)- ZEEERK 2026 £ 1 A 19 HH ZAI§

HAREERMERIFRZTERKE -

% (BHEIRA) 3 7201)1F - (BEMEIRG) 55 45(1)1EK (ARIKRA) F17L(1)IK - HETFS

BEABREQSIER

B REEARERGEERBECERG -

424 Hall rental charges for over-time move-in and move-out.
IS KBS B RIBNE -
4.2.5 Maximum stand height.
BusERA -
426 Structural Safety Certificate and/or Structural Calculations Submission

RR "HERZEERE

s RIS T RUBRERR

Stands & temporary structures

B ARREREY

>2.5m & <4.5mH
(Regarding Booth Height
Limitation, Pls refer 4.2.5)
>2.5 KM<4.5 K®
(BAISEPRS, FS%E 4.2.5)

= 4.5mH or two-storey construction
(Regarding Booth Height Limitation, Pls refer
4.2.5)
245 KSHEREEBE
(BASEPRS, F2%E 4.2.5)

Stages or platforms
ZomTa

>1.5mH
>15K5

>1.1m & <1.5mH
>1.1 KM<1.5 kS

Suspended lighting truss

& equipment <100 kg =100 kg
/\ N
BRI R 0 <100 A 2100 AT
Self-StaEdLrlisriijvl(eigs and/or < 5m .
i 2.5 3K >2.5 3

B BB/ RABE ARG

Authorised Person/
Registered Structural Engineer
(AP/RSE) should be deployed to
o] AL/aE A B LiZETAE

Verify stability of design drawings & endorse
design drawings structural calculations

REER TR AR ES ReREER ST B AR E R 3R S BB RE R

Verify stability of

Supervise construction works at site; verify stability

after completion by issuing structural safety certificate
EERRET RIS RRERR ISR EBLTRRE

Submit design drawings
to Organiser by 19 January 2026
82026 1 H19 H
5 Z AR B Al T E Witk

By email

WEBHG

Submit by dropping into
the collection box at
Technical Services Counter
by 1500 hrs on 1 March 2026
522026 E351H
NF 3 el 2 AT R
TEIRE I, 2 UNEERE

1. Structural safety certificate (refer to section 4.2.6)
HERLEHIPE (FIFF2ESE 426 F)
2. Fire Services certificate (submit upon request) (refer to section 4.2.8)
HBIRRE (REBRTRR) (FERE2HFE 428 5]

Submit to Official Electrical
Contractor by 1500 hrs on
1 March 2026
2026 £3H1H
N 3 S 2]

Certificate of installation, inspection & testing (Form WR1)*
(please refer to section 4.2.7)
BAHRETIRMRE (RBWRT]*
(FIEBSRE 427 &)

L~/ )
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* Failing to provide the required certificate and form by 1500 hrs on last move-in day will result in prohibition all access to
the stand/suspension of electricity supply throughout the fair period.

*IARBERFEESH M 3 SAIRZAAFERAS/FRE - TR EAEERERANELLMBAATEANBSFEEBU/IFLLES
fHFE -

Exhibitors must accept full responsibility for the safety of the Stand, as Construction Sites (Safety) Regulations
(Chapter 59) is applicable.

SEBATTATEUEBNES  FBEU2R (RS (Z25) KA 559% -

An Authorised Person can either be a Registered Architect (AP-List 1), or a Registered Structural Engineer (AP-List Il), or
a Registered Building Surveyor (AP-list Ill). An Authorised Person is legally defined in the HKSAR Buildings Ordinance
Chapter 123. For AP/RSE registry, please visit
https://mwerdr.bd.gov.hk/REGISTER/RegistrationSearch.do?method=PageReqistration&regType=RSE

O] AT EERE RN (WU ALTRE1 ) EMEB IR (RIALRE 2 ) SMEFHIEA (R ALBES) -
O] ATHERF AR EEZEMIRAISE 123 = - AR UALGEREBIEMNEH - FABEEFERE:
https://mwerdr.bd.gov.hk/REGISTER/ReqgistrationSearch.do?method=PageReqistration&regType=AP%28E %29&langC
ode=2

428

L~/ )

Documentary Proof of Fire Services Compliance / & 18R EF IR EZEE

In compliance with the Venue’s Rules & Regulations, all construction and decoration of stands (including, but not limit to,
drapes, curtains, fabrics, banners, backdrops) must be non-combustible, inherently non-flammable or durably flameproof
and may be inspected by authorized personnel of Venue Operator or the Hong Kong Government to verify compliance.
As such, relevant documentation relating to fire tests, flame tests, fume tests and other similar tests which may be
required by the relevant legislation and regulations should be available upon request.

REESEZNHRTE  FIEREREEVE (BFEFRNRERE - P98 - &1 - BIE - AVEE8 ) WEBIFIBRMR
SR mBE MK MRS R - RESEZFEBTREARIERBEEERNERYE MERAE/EEENE
REHBAE G - g - RER RARRES AR A ZE R E R BRI AR S -

Alternatively, these items shall be brought up to any of those standards by treating with a fire retardant paint or solution
acceptable to Director of Fire Services. The work shall be carried out by a Class 2 Registered Fire Service Installation
Contractor and a certificate (FS251) to this effect from the Exhibitor/Contractor shall be submitted to the Organiser upon
request, as documentary proof of compliance. Please refer to
http://www.hkfsd.gov.hk/eng/source/licensing/premises.htm#e3 for details. For Registered Fire Service Installation
Contractor registry, please visit http://www.hkfsd.gov.hk/home/eng/source/FSIC list_eng.pdf.

M ZAHEE AR - MO R B E RV RIMMERN TF - WEE TRFIOHERE UBMLRE
251) LIEERRERE - SRB/EAERBUARGEZER  LRERESEENFTBRUNEKRMER - #HEHABEME
#9E http://www.hkfsd.gov.hk/chi/source/licensing/premises.htm#e3 - BREGEMEHMERERARBNEM - HAEEME
#88: http://www.hkfsd.gov.hk/home/chi/source/FSIC list chi.pdf -

Hay is strictly prohibited to use at the venue, regardless with or without fire proof treatment.

A EEBHKEE - REZSEE—MRLERRTS -

For all construction with two-storey construction or booth structure with TV wall, at least one functional extinguisher
MUST be placed at a conspicuous spot within the assigned area during the construction and show period for safety
reason. One functional extinguisher is recommended for all construction with wooden materials too.

RETHER  NEZLREABRANERBEE AEZBYERT LAREERBEEMTANERI S RE—EAR0RXE -
FRrAEARM BB EZRRE —EA KA -
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427

Electricity /| ENEE

In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all electrical installations,
inspection and testing must be carried out by a registered electrical worker together with a registered electrical
contractor. “Certification of installation, inspection & testing” (Form WR1) should be submitted to the Official
Electrical Contractor as per schedule mentioned above.

BENRG (55406 E) BN (#R18) RE - REENLE BELNENERAMEXTIRASKGEMERARHAT -
WA IEFRE WR1 RER LIS ERERTASENFRED - DIZEER -

429 Reflective Vest/Belt /| B W
All visitors and persons requiring admission to the Licensed Area for any reasons in connection with building-up or
breaking-down of exhibition stands or for any activities will require wearing Reflective Vest. If this rule is not observed,
the Venue Operator will have the rights to refrain the personnel from entering the exhibition venue. fEal5h & 3 i
AHABUEE  ETREEULE REFEAMEESHNAL  —FLRFERAED - BELETE  RESE
ERREIZANTEARE -

4213 Construction Industry Safety Training Certificate / EEEEZ 2 4B AE
Labour Department, Hong Kong Exhibition and Convention Industry Association (HKECIA) and the Venue Operator
have concurrently agreed to endorse the Contractor Green Card System at the Venue.
With immediate effect, contractors entering the Venue for construction works are required to obtain the Construction
Industry Safety Training Certificates (also known as “Green Card”). The main objective is to ensure that mandatory
basic safety training has been provided to contractors before working at the Venue.
All stand fitting contractors must acquire the said certificates (cards) and have it displayed upon request when
working at the Venue. The Venue Operator’s security reserves the rights to refuse entry or remove personnel for
those who fail to provide valid credentials.
Please feel free to contact the Event Planning Team of the Venue Operator at (852) 3606 8888 should you need
further assistance.
S1E EEREGRENE RESEZCERHE FAECREHTEREXRLDIIMERSER (BT FRE, ) -
WE4EH - FLL/\?ﬁE#?ﬁ?ﬁMiE’J7¥<LF€M\;E%EAZE’JLQ@%%E’E\EJIIQ%‘“Eﬁi HEWZERFREEBERELFICE
FmEERL IR -
NEARETFNEER DRAFATLEIRRREESBEEEKRNER  GRIREZEEZREZABBEEBZAL
EASEKRZALTRFRE -
MBEEAIEH - OJ3E (852) 3606 8888 HiREESIEE 718 B R AN -

4214 Rules to be complied by the Exhibitors and his/her appointed Contractors.
SEBMEAEZBRIBRBTSEIE -

4215 Deduction of site work deposit.

h T3 E Al -

We believe that you and your appointed contractor(s) will support us in this initiative in creating a safer working environment. To

ensure a full compliance on the above rules, we will penalize offenders by refusing their participation in our future fairs, and forfeiting

totally the site work deposits lodged with us.

ZIK% *ME BELEK BERAREANEARBELEE N LiER  HESEELXTWTIFIRIE - SERSEBREAERET AR
C RERERERESNAEHERRNRES - jﬁiﬁﬂiﬁﬂﬂzﬁé%%&ﬁ@ﬁml&% BUEESD -
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“A Guide on Safety and Health in the Hong Kong Exhibition and Convention Industry” has been published by the Hong Kong
Exhibition and Convention Industry Association (HKECIA), which extensively covers various aspects of the industry that requires
proper attention.

HEEREEZHMELRN "HEEREGFF VLT MERER ) CREERATIENFIE - F /8K EAEENEERTH

2/ -

For queries, please feel free to contact AT - FFHAS -

Contact Bt4& A Tel E5F Email EE
Mr. Roy Chau ES=#5t4E (852) 2240 5452 roy.ks.chau@hktdc.org
Mr. Raymond Yeung 5 AE T4 (852) 2240 5630 raymond.pk.yeung@hktdc.org
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