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Important Circulars 1
EEES 1

Dear Exhibitors,
Thank you for your participation in the HKTDC Hong Kong International Diamond, Gem & Pearl Show 2026.
Grateful for your attention of the below circulars. If you have any questions, please feel free to contact our
colleagues below.
Thank you for your attention and wish you every success in the Fair.
Hong Kong Trade Development Council

BULED :
BE EQTZNEEEREEEEMRES - BANPYIKE2026 - RHEARUTRS - IATTRE - FEUTRES
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Contact H48A Email EFEH% Tel E5F

Ms. Kiki Wong =8l E/NVE | kiki.hk.wong@hktdc.org (852) 2240 4020
Ms. Kiki Wu HHE &/ \H kiki.oy.wu@hktdc.org (852) 2240 4494
Ms. Jean Fu B=/E | Jean.sb.fu@hktdc.org (852) 2240 4056
Ms. Polly Chak Z5Z/\H | polly.cm.chak@hktdc.org (852) 2240 4880
Ms. Wing Wong =%/ | wing.kw.wong@hktdc.org (852) 2240 4367
Mr. James Mak HEEITE | james.sc.mak@hktdc.org (852) 2240 4584

Download Exhibitors’ Manual and Order Forms from the Fair Website R AEHE T H2EEFM A PEERIE

Please note that the electronic version of Exhibitors’ Manual and Order Forms is now available at the Fair Website
for your review and downloading. The web link is as below:

SEBFMAERIIRIERRBRFRBBS LHAREREN - HISEBARK T H - @O H:

Exhibitors’ Manual ZRE&F:
https://www.hktdc.com/event/hkdgp/en/exhibitors-manual

Order Forms Xa4heR 1 B BRI R B TR 1E:

Deadline: Extended to 26 Jan 2026 #I-HEA: #EZE 2026 &£ 1 A 26 H

https://www.hktdc.com/event/hkdgp/en/additional-facilities-services-order-form

(20% surcharge for late order received after 26 Jan 2026 and 30% surcharge for late order received after 16 Feb
2(7726. 72026 1 4526 HEXEIEZEMMNE 2 —+Z0NE - 752026 2 516 HEXXEZEM NG 02 =12
MIE )

(Remarks: Hardcopy will NOT be distributed 2% IR EF5F E k%)

The Exhibitors' Manual outlines details of the exhibition and will assist you in preparing your participation in the
fair. Please read through the manual carefully and observe all the rules and deadlines specified on the Order Forms
for Additional Facilities and Services.

SEBFMHEATE rSERBEENERER  HEATEHRSEEREY - FFRFMAMIIRIERA - WEEER
Shae it K AR ¥ ER e R4S _EPRAIRRRO B L2 -

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
EREBCRANE ROEREP O MERS13K

5EEERS Tel: (852) 1830 668  Fax: (852) 2824 0249


https://www.hktdc.com/event/hkdgp/en/exhibitors-manual
https://www.hktdc.com/event/hkdgp/en/additional-facilities-services-order-form
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Circular No #&

Checklist of Important Dates
SEZHHBEE

Special Circular (1)
BRIdE (1)

e-Badge for Exhibitors and Buyers
SREBAREREFAGE

Special Circular (2)
BFRIBE (2)

Updates Regarding Pre-arrival Registration (PAR) for Indian Nationals
BAREEEEFRAW AR ECHEMR

Special Circular (3)
BFRlBE (3)

Important Notice on Insurance
RIEMHEBEIEEIR

Special Circular (4)
RS (4)

Caution on Arranging Payment and Fraudulent Emails
ANODEEBEANZSRER ZZH RMGFERIFE

Special Circular (5)
HFRlBE (5)

Invoices Issued to Buyers (Trade Description Ordinance)
BRA<EmmRRA>rERFEEZEERNS

Special Circular (6)
SRBE (6)

Statutory Requirement for Non-Hong Kong Precious Metals and Stones (non-HK
PMS) Dealers to submit Cash Transaction Report to Hong Kong Customs

FEEEEBREORIBRRBERGMERNEEEK

Special Circular (7)
BRIBE (7)

Guidelines for Exhibition or Demonstration of Irradiating Apparatus
BRERREERNER &R 2155/

Special Circular (8)
HRIBE (8)

Rules and Regulations on the Display of Laboratory-Grown Diamonds and
Synthetic Gemstones
BRERNEEBAHESHEAZRA

Special Circular (9)
BRIEE (9)

Special Hotel and Flight Booking Offer
BEEBEREEEEER

Special Circular (10)
RS (10)

Special Safety Reminder for Standard Booth and Premium Booth Design
RERN RGFEBURS ZHAIZERR

Circular 1
BEA

Measures on Custom-built Participation

TERZRIEN

Circular 2
w52

Safety Measures on On-site Construction and Dismantling Work
 |REEHRLSMZ 2RI

Circular 3
B|E3

Guidance to Custom Built exhibitors for on-site usage of electricity
HERZEHIREE-IRSFERENIESI

Circular 4
BE4

Guidance to exhibitors for on-site usage of electricity and fair system and furniture
RGERENREBNREREREZLEESI

Circular 5
BE>5

Special Events Organised by Exhibitors during the Shows
BERNBUNBITHEASEZSEH

Circular 6
BEG6

Guidelines of KOL Livestreaming Activities
RS EEEENES]

Circular 7
BE7

Buyer Nominations for Incentive Programmes
BEXE=EHIEE L

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
EERFRARE 1 FeEREP O MEES 135

Tel: (852) 1830 668  Fax: (852) 2824 0249

Circular 8
BE8
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Move in/out Arrangement & Use of Vehicle Pass Circular 9
HEE - BIEERIBLHE R EHEETOIE 2 R BE9
Move-out Regulations Circular 10
BIEER Al BE10
Green Tips to Exhibitors Circular 11
SREZE/NET AE 1
Join HKTDC social media channels and get up-to-date fair information Circular 12
RAFBEUBNARFaENETRESEM BE 12
Fair Notices Circular 13
REBRs BE 13

Exhibitor’s Brief on Protection of Intellectual Property Rights (IPR) Appendix 1
ARRENEERERNSEEAN B 4 —

Brochure of SME Export Marketing Fund
PhEEMSEEES/VMF
(Applicable to Hong Kong Exhibitor SEHK &E&2\5)

*Arrangement of Exhibitor Badges Collection and Electronic Vehicle Entry Permit will be announced later.

A2 RE LFE RN E T ERAS TR LS R ESTERTFEAT) -

***Fair Dates & Opening Hours &% H 8 K FA i b5 E:

Fair Date Opening Hours Buyer Registration Hours
RE B 7 L BSs BERERTKE
1 March (Sun) Nil
. 14:00 — 19:00
3A1H (E8R) AEH
2 March (Mon)
10:30 — 18:30 10:00 — 18:00
3H2H (EH—)
3 - 5 March (Tue — Thu)
_ 10:00 — 18:30 09:30 — 18:00
3H3HZ5H (EH_EMN)
6 March (Fri)
10:00 - 17:30 09:30 — 15:30

3H6H (E¥Hh)

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
EERFRARE 1 FeEREP O MEES 135

Tel: (852) 1830 668  Fax: (852) 2824 0249
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Special Circular 1: Checklist of Important Dates

HRIES 1: SEEOHSE
Deadline
#1E 5 &7
Confirmation of Company Information 16 January 2026
SRBENFEERHH 2026 £1 H 16 H

Extended to 26 January 2026
JEZ 2026 1 H 26 H

20% surcharge for late order received after
26 Jan 2026 and 30% surcharge for late
order received after 16 Feb 2026.
1t 2026 £ 1 A 26 HERXEBIFEMMEN 2
—TZMNE - 7R 2026 F2 B 16 HER

EIFEMMBE N 2 =T ZMMNE -

Mid-February 2026
2026 £ 2 A9 8

Additional Facilities and Services Order Deadline

BRONRR B K AR TS B LB AR

Receipt of Move-In and Out Permit and Other
Important Circulars

W R BB S BIEE AT o) s S HLth B 2 @ AN

Online registration will close on
1 March 2026. at 5:00pm (GMT+8).

Registration Link: Please click here

Visitor Pre-registration

SBALWEIRTER 4 FE SR 2026 £3 B 1 BT 5 BT
(A +8) B -

SrRoAIL - SERAERILER

Redemption of Exhibitor Badge Late-January 2026
SRE1LIFRE 2026 £1 At E
Note E&E:

The above schedule is subject to change without advance notice.

B REE U - RMRER - BASTEM -

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
ERABCANEIYEERRP L ANES135

Tel: (852) 1830 668  Fax: (852) 2824 0249

TH
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i
R
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https://www.hktdc.com/event/hkdgp/en/online-registration-and-verification-to-visit?ref_source=GrayMenu&ref_medium=vep-tradeshow
https://www.hktdc.com/event/hkdgp/tc/online-registration-and-verification-to-visit
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Special Circular 2 — e-Badge for Exhibitors

Your Smart Sourcing Companion

HOW TO GET YOUR

HKTDC Hong Kong
International Jewell

Download HKTDC

i e Input the passcode You can access the fairs
Marketplace APP Click the Qhuttun by the verified e-Badge

Select Exhibitor Select your
e-Badge A own e-badge and
it doiet e LA click ™+ Select”
Ll T

Login with your
Exhibitor Account

Mr Trey D. Cnunsell
ABC International Gro
Canada

0000400000041
1cco1

©

EXHIBITOR

i 'rﬂ; o
With rapid development of mobile technology and to provide the essential tools for App Store

S— EXHIBITOR

SMEs to maximise business opportunities in the digital era, the HKTDC Marketplace GETITON

App has been enhanced to upgrade buyer and exhibitor experience.
For Andrriod devices

As part of this enhancement, we have launched the exhibitor e-Badge function within purchased in Mainland

the App for a seamless fairground experience while being environmental friendly. You China without Google

are highly recommended to make use of this new feature. You and your colleagues are Play, please download via
required to use your own personal device to redeem your own badge through APK File
logging in the App with your company Exhibitor Account.

Please redeem your own Exhibitor e-Badge and assist your colleagues on the arrangements before the
move-in date (1 March 2026).

Video Tutorial: https://www.youtube.com/watch?v=uKkzFVapKFY

Exhibitors are reminded that the Check-in counters are expected to be very busy on the move-in date, so you and
your colleagues are STRONGLY recommended to redeem your Exhibitor e-Badge in advance so that you can
DIRECTLY enter the fairground by showing your e-Badge upon arrival.

For more information, please click here to visit the website.

m Feel free to contact us at +852-1830668, e-mail exhibitions@hktdc.org or contact the HK
International Diamond, Gem & Pearl Show team for further assistance.

ERESER
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel BEE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 H (852) 2824 0249

R R B O RS 138 Email B8 exhibitions@hktdc.org www. hktdc.com


http://onelink.to/hktdc
http://onelink.to/hktdc
https://www.youtube.com/watch?v=uKkzFVapKFY
https://eplussupport.hktdc.com/hc/en-us/articles/40251986371737-I-have-an-exhibitor-account-How-to-get-exhibitor-e-Badge-For-Jewellery-Twin-Shows
mailto:exhibitions@hktdc.org
https://www.hktdc.com/web/empapp_download/android/index.html
https://www.hktdc.com/web/empapp_download/android/index.html
https://apps.apple.com/us/app/hktdc-marketplace/id411864691
https://play.google.com/store/apps/details?id=com.hktdc.appgazine
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BhRES 2- SRAEFALSE

HeEXRERE Y

EREERSERAER

O REABE

Ms BE
ABCHIETEER
wE

consomna . . it ORA0S500000042
1000

[ )=t

# Download on the

BEERERMHWRRERE  ARATRHPNELENTHPUENEE R HEE - . App Store
HKTDC Marketplace App ( BEEBEEFEEARER ) oML  RABRRXAZSER

o i EA GETITON
E/\JEEEEEEWEE ° . Google Play

FEA TS F T EE

P SN £ 5 14 s 2R i iS5
BRYSEXEENEHBRATLESHE REIROERE %Hwifﬁ@ﬁﬁ HKTDC B TR
Marketplace App EA BANESEEIRT - FRELBRBELEFE T AHZEE ( Exhibitor e- APK B

Badge ) R2EBEEBEAAEFRIB(FIRER - FREKSE)U BTNZSEFIRRE
A HKTDC Marketplace App MIREEZSEBE T AGKE - 8RR EEHAI(2026 &£ 3 B
1 B)ZHiEEE STRENSEEEFAEGRE -

HREME TS RESDESEN REEERSEEEN  RBIER G ESRATHREEANERE
BEF ARG - UBEOLERERER e-Badge HIZE AR LS -

HEHH : https://youtube.com/shorts/bKcRIC2hWPM?si=Etf9yOmDuXDBR0OJd

EZEH - oJRIEEERE -

< MAHEIER - 02 E+852-1830668 - BE exhibitions@hktdc.org NEAFEERER - HAKY

L~/ KRS E B -
HKTDC

EERERB
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel BEE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 H (852) 2824 0249

FEMONEE NEERERE DO NESS 139 Email B8 exhibitions@hktdc.org www. hktdc.com


https://sourcingsupport.hktdc.com/hc/zh-hk/categories/360003976694-%E5%95%86%E8%B2%BF%E5%B9%B3%E5%8F%B0%E6%B5%81%E5%8B%95%E6%87%89%E7%94%A8%E7%A8%8B%E5%BC%8F-%E9%A6%99%E6%B8%AF%E8%B2%BF%E7%99%BC%E7%B6%B2%E6%8E%A1%E8%B3%BC%E6%94%AF%E6%8F%B4
https://youtube.com/shorts/bKcRlC2hWPM?si=Etf9yOmDuXDBR0Jd
https://eplussupport.hktdc.com/hc/zh-hk/articles/40251986371737-%E6%88%91%E6%8C%81%E6%9C%89%E5%8F%83%E5%B1%95%E5%95%86%E7%99%BB%E5%85%A5%E5%B8%B3%E6%88%B6-%E8%A6%81%E5%A6%82%E4%BD%95%E9%A0%98%E5%8F%96%E5%8F%83%E5%B1%95%E5%95%86%E9%9B%BB%E5%AD%90%E5%85%A5%E5%A0%B4%E8%AD%89-%E9%81%A9%E7%94%A8%E6%96%BC%E7%8F%A0%E5%AF%B6%E9%9B%99%E5%B1%95%E5%8F%83%E5%B1%95%E5%95%86
mailto:exhibitions@hktdc.org
https://www.hktdc.com/web/empapp_download/android/index.html
https://www.hktdc.com/web/empapp_download/android/index.html
https://www.hktdc.com/web/empapp_download/android/index.html
https://www.hktdc.com/web/empapp_download/android/index.html
https://apps.apple.com/us/app/hktdc-marketplace/id411864691
https://play.google.com/store/apps/details?id=com.hktdc.appgazine

P HKTDC
Hong Kong International
Diamond, Gem & Pearl Show -ufi== | EPLUS

EAERER - HEREKRE
2-6/3/2026 e AsiaWorld-Expo &2 il Bl [ {8 E5 85 01/2026

BABES 2- SREEFADILE

EREERSERAER

| F#EREREEEMR

BEEADHARE
BEAT © - G

sAsERNR

o i,
[EEFTEET U L]

BERDRANREERE BN TEREDNENSHTELENERENNS - & Lo
HKTDC Marketplace App ( R&BEREANERE ) DEEME - BRALRRSES pp >tore

E’JEET&SQ ° GETIT ON
. ® Google Play

ANTLEVEBEHEBNRIEEEY  sEBNYEIZESmAIEYERA HKTIDC FENMTEFH TE#HE

Marketplace App BEA SREMNSEBKS  MiRAOsEEEF AMIE ( Exhibitor e- TE: B TREREE

Badge ) B2 EEZTESTNMTARFRB(FREBE - FRUTENSF) U RINWSEEHK APK #4535
SEA HKTDC Marketplace App DU E S EEBEF AL - s T#IE HAI(2026

F 381 B)ZHRIER RERENSEBREFARIE -

BTFRNMIT T SEEZIEHFEN , THERSSESZN  ARBIIBINEEHIARI TSRO BRNSE
BEEEF AIDIE - LUSEE T LI AR B e-Badge EIEH AR KAt -

HZYIT -
https://www.youtube.com/watch?v=unLq-zFFd64 (YouTube)

https://app8tmvakrp5453.h5.xiaoeknow.com/p/course/video/v_67621f09e4b0694c3c7c9a99 (/) #Ei)

BZER - oIS/

PNl 5THE - +852-1830668 - A exhibitions@hktdc.org S SEEERMA - TAK
B IXED EFERABEL -

ERESER
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel BEE (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax {8 H (852) 2824 0249
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https://sourcingsupport.hktdc.com/hc/zh-hk/categories/360003976694-%E5%95%86%E8%B2%BF%E5%B9%B3%E5%8F%B0%E6%B5%81%E5%8B%95%E6%87%89%E7%94%A8%E7%A8%8B%E5%BC%8F-%E9%A6%99%E6%B8%AF%E8%B2%BF%E7%99%BC%E7%B6%B2%E6%8E%A1%E8%B3%BC%E6%94%AF%E6%8F%B4
https://www.youtube.com/watch?v=unLq-zFFd64
https://apc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fapp8tmvakrp5453.h5.xiaoeknow.com%2Fp%2Fcourse%2Fvideo%2Fv_67621f09e4b0694c3c7c9a99&data=05%7C02%7Cwing.kw.wong%40hktdc.org%7C02423b11d91d46d3ac5108dd20c9be46%7Cde180f95eee842a49cabdc2dd6ce3ed0%7C1%7C0%7C638702773026512114%7CUnknown%7CTWFpbGZsb3d8eyJFbXB0eU1hcGkiOnRydWUsIlYiOiIwLjAuMDAwMCIsIlAiOiJXaW4zMiIsIkFOIjoiTWFpbCIsIldUIjoyfQ%3D%3D%7C0%7C%7C%7C&sdata=tc2liVXJ7h5DbsQaQ13TXoeC%2FjD9OU9TQbMcIIGeavI%3D&reserved=0
https://eplussupport.hktdc.com/hc/zh-cn/articles/40251986371737-%E6%88%91%E6%8C%81%E6%9C%89%E5%8F%82%E5%B1%95%E5%95%86%E7%99%BB%E5%85%A5%E5%B8%90%E6%88%B7-%E8%A6%81%E5%A6%82%E4%BD%95%E9%A2%86%E5%8F%96%E5%8F%82%E5%B1%95%E5%95%86%E7%94%B5%E5%AD%90%E5%85%A5%E5%9C%BA%E8%AF%81-%E9%80%82%E7%94%A8%E4%BA%8E%E7%8F%A0%E5%AE%9D%E5%8F%8C%E5%B1%95%E5%8F%82%E5%B1%95%E5%95%86
mailto:exhibitions@hktdc.org
https://www.hktdc.com/web/empapp_download/android/index.html
https://www.hktdc.com/web/empapp_download/android/index.html
https://www.hktdc.com/web/empapp_download/android/index.html
https://www.hktdc.com/web/empapp_download/android/index.html
https://apps.apple.com/us/app/hktdc-marketplace/id411864691
https://play.google.com/store/apps/details?id=com.hktdc.appgazine
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HOW TO GET YOUR EXHIBITOR E-BADGE

A O EHEARE

— Step-by-step Instructions

International Jewelll

MONSSREEBEFASRE
— sF Al D AR R AR

oo
o6

Video Instructions:
#E5EhR

Link

Lk

QR Code

RS



https://www.youtube.com/watch?v=uKkzFVapKFY
https://www.youtube.com/watch?v=uKkzFVapKFY
https://youtube.com/shorts/bKcRlC2hWPM?si=Etf9yOmDuXDBR0Jd
https://youtube.com/shorts/bKcRlC2hWPM?si=Etf9yOmDuXDBR0Jd
https://www.youtube.com/watch?v=unLq-zFFd64
https://www.youtube.com/watch?v=unLq-zFFd64
https://app8tmvakrp5453.h5.xiaoeknow.com/p/course/video/v_67621f09e4b0694c3c7c9a99
https://app8tmvakrp5453.h5.xiaoeknow.com/p/course/video/v_67621f09e4b0694c3c7c9a99

HOW TO GET YOUR EXHIBITOR E-BADGE -

MOMSSEBEFAGE -

**Your Exhibitor
Account is the one
you used for booth

application.
P EEBHEANR S
TR B a5
IS
Exhibitor - Core Staff 2Rg-%LET

(Administrator /
Holder of the Exhibitor Account)
Download app

THEAREI

Login exhibitor account

BEASRARSE

Manage exhibitor e-Badge
EHZ2EBASE

Send QR Code to Other Staff
B HBETHMET

o000

(RER I 2RBEARFEEA)

»

Exhibitor - Other Staff 2E@-H 8T
(Staff who do not have the REZRBEAREZET)
Exhibitor Account)

Download app

THEAEI

Scan redemption QR code
RHEWNAGE _#1S

Redeem exhibitor e-Badge
NS2EBEFASR

EEEER



HOW TO GET YOUR EXHIBITOR E-BADGE -

MOMBESRBEFABRE -

Available in below app stores:

o R NERIBEE ML

360FHENF EA

(i0S) (Android)

(U EBRARTEAMZSFHAE )
e

EEEER


https://apps.apple.com/us/app/hktdc-marketplace/id411864691
https://apps.apple.com/us/app/hktdc-marketplace/id411864691
https://play.google.com/store/apps/details?id=com.hktdc.appgazine
https://play.google.com/store/apps/details?id=com.hktdc.appgazine
https://mobile.baidu.com/item?pid=3633630946&source=appbaidu
https://zhushou.360.cn/detail?id=73957
https://url.cloud.huawei.com/pZY0ivgYZq

CORE STAFF / ADMINISTRATOR -

ZILET / AT -

7

Register - Check-in © Release

3 Feb - 13 Mar 2025
Jewellery Show 2024

(3

CENTRESTAGE 2024
2/3 Badges Avalable
Enter Passcode. X

-

< Jewellery Show 2024

aTTEEEY)
( Mobite Number Login
N >

Jewellery Show 2024 Mr Trey D. Counsell
2738 e ABD Intemational Holding Linite,

&) Biometric Authentication

0000000000081
freny

© Badge Verified

EXHIBITOR

000000000000AT
Trey 0. Counsell

Buyer e-Badge Scan exhibitor 000000000000A2

Oops! No Badge Yet
You can request the e-badge redemption
details from the core staff and then click the
button below.

Exhibitor e-Badge Added

Input passcode (PIN)
& AR BRI (PIN)

You can access the fairs
by the verified e-Badge
BRERBENEF ASZEAS

Click Exhibitor e-Badge
BEZREHAISE

Login exhibitor account

BEAZEBRP

**The passcode

= Manage Exhibitor e-Badge

**Your Exhibitor Account has been sent to

is the one you used for Hall Admission

Click M your email used =
booth anplicati Click e-Badge button nck Manage Select your own e-Badge A5
ooth application. o o Exhibitor e-Badge for booth 368 B
BREETASE B = A IS E EEACHABE
ZREHENA MBI =5 7 application. . te that each devi
. 3 ease note that each device
BRI RIS~ i C B (e.g. mobile phone) can only
S DB redeem one badge. n_‘

HRER  BAETRE (WF
#%) REERm—EILIEE - IQ%




CORE STAFF / ADMINISTRATOR -

“ILDE L/ AEIRE -

Two options to share the redemption QR code to other staff:
ZBRUTMEREDZENASEN _SBFEHMSET :
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Special Circular 3: Arrangement on Pre-arrival Registration (PAR) for Indian

Nationals

We would like to update you regarding the arrangement on Indian nationals arriving Hong
Kong, which applies to ALL our Indian exhibitors and buyers.

Under the policy announced by the Immigration Department of the Government of the Hong
Kong Special Administrative Region, Indian nationals will now be required to complete a
free online pre-arrival registration and get an instant result regarding their eligibility for
14-day visa-free entry into Hong Kong.

The Pre-arrival Registration (PAR) for Indian nationals has been implemented from 23
January 2017 onwards. The online service for “Pre-arrival Registration for Indian Nationals”
has been opened.

Failure to present the notification slip from the online registration together with a valid
Indian passport will lead to refusal of their boarding a conveyance bound for the HKSAR
and refusal of entry into Hong Kong upon arrival.

For more information and online registration, please visit:
http://www.immd.gov.hk/eng/services/visas/pre-arrival registration for indian nationals.html

Thank you for your attention and wish you every success in the Fair.

Hong Kong Trade Development Council
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Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
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Special Circular 4: Important Notice on Insurance

Exhibitors are reminded to take out sufficient and specific insurance for the exhibition participated
to cover its displays, exhibits, stand fittings and fixtures against loss or damage, and shall produce
such policy of insurance to the Organiser upon request. In general, the coverage of the insurance
should also extend to booth setting, property during exhibition, inland transit, public liability and
employees’ compensation. Exhibitors are also advised to obtain comprehensive insurance
coverage for the whole fair period, including move-in and move-out dates for the entire exhibition
venue, as well as the storage area. Exhibitors are reminded to observe the relevant terms stated
in Clauses 70.1 and 72 of Section 3.1, and Section 3.15 of Part Ill “Rules and Regulations” in the
Exhibitors’ Manual.

Exhibitors with precious exhibits are particularly required to take out specific insurance coverage
and/or special security service for overnight storage for the exhibition.

Additionally, exhibitors are also required to comply with Section 40 of the Employees’
Compensation Ordinance, Cap.282 (“ECQO”) to cover their liabilities both under the ECO and at
common law for work-related injuries to all their employees, regardless of the length of employment
contract, work hours, or employment type (full-time, part-time, permanent, or temporary).

The Organiser undertakes no financial or legal responsibility for any type of risk concerning or
affecting the exhibitors or visitors, their personal belongings and exhibits.

List of Insurers for Reference Only

All the insurers listed below covers Hong Kong entities only. For mainland and overseas
exhibitors, please consult your local insurers.

This list is provided purely as a reference for exhibitors. It is not a must for exhibitors to use the
service of any of the below insurers. Please feel free to contact other insurers or your insurance
agent. The Hong Kong Trade Development Council is neither affiliated with nor compensated by
any of the insurers. The Organiser assumes no responsibility for the competence or integrity of
the insurers listed and exhibitors are advised to exercise normal business precautions as they
would in dealing with any service suppliers.

It will normally take around 2 to 3 weeks for an insurer to process and issue the required insurance
policy. Exhibitors are advised to allow enough time to purchase the insurance well in advance
before the fair starts.

Company Name: Allied World Assurance Company Limited

Contact Number: 852-3412 2688 (Mr Terence Tsang, insurer’s agent representative)
Contact Email: terence.tsang@apexais.com.hk

Website: http://www.awac.com

Company Name: China Pacific Insurance Co.,(H.K.) Ltd.
Contact Number: 852-2137 7671 (Ms Priscilla Tam)
Contact Email: priscilla.tam@cpic.com.hk

Website: www.cpic.com.hk

|~/
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Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
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Company Name: China Ping An Insurance (Hong Kong) Company Limited
Contact Number: 852-2827 1883
Website (online quotation platform): https://www.pingan.com.hk/exhibition/insurance?lang=en

Company Name: Concord Insurance Company Limited

Contact Number: 852-2156 1535 (Mr Daniel Ng)

Contact Email: danielng@concordinsurance.com.hk

Website (online quotation platform):
https://digitalax.concordinsurance.com.hk/?cref=ciFQTNNxcVKyW TIsbTJSc2hDeENGUTO9#/

Company Name: Circle Asia Ltd
Contact Number: 852-3596 5160
Contact Email: info@circlesgroup.asia
Website: https://www.circlesgroup.com/

Company Name: Zurich Insurance Company Ltd
Contact Number: 852-2977 0222

Contact Email: smedirect@zurich-ia.com.hk
Website: www.zurich.com.hk

Hong Kong Trade Development Council
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Special Circular 5: Caution on Arranging Payment and Fraudulent Emails

The Hong Kong Trade Development Council (HKTDC) would like to remind all applicants to
be cautious when arranging payments for their participation in the HKTDC Fairs. HKTDC
would like to clarify that all payments should be made payable to “Hong Kong Trade
Development Council” as specified on relevant application form and invoice. Should you
require relevant bank account information for telegraphic transfer, please contact our fair
representatives directly. To protect your own interests, you are reminded to always
exercise due diligence and keep proper records when making relevant payments.

In view of the recent incidents of fraudulent emails in the market, HKTDC would like to
remind our exhibitors to stay vigilant and take extra precautions. We hope that the following
tips may help to raise your awareness.

Ensure that the email is genuinely from HKTDC
¢ Always identify the sender of the email from its domain.

e Check the HKTDC disclaimer
¢ All emails sent from HKTDC will carry the Council’s disclaimer at the bottom of
the email.

e Reconfirm bank account number and beneficiary name (Hong Kong Trade
Development Council) when making payments.

e Always use trusted Wi-Fi network
e There is always security risk when using untrusted public Wi-Fi network to access
emails. It is possible that hackers can capture your emails or send fraudulent
emails to you on untrusted Wi-fi network.

The above is for reference only. In case of doubt, please contact HKTDC hotline at (852)
1830 668 and quote the fair name concerned.
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Special Circular 6: Invoices Issued to Buyers (Trade Description Ordinance)

Exhibitors are reminded that each invoice issued must clearly indicate the exhibitor’s full name
and address as well as a detailed description of goods sold, including but not limited to the date
of purchase, quantity, price and/or any other written particulars as required under the laws of
Hong Kong, in order to comply with the law and avoid misunderstandings or complaints.

Further, exhibitors must ensure that all trade descriptions to be applied to the goods supplied or
offered to supply are accurate, and that it must not omit, hide or provide material information in a
manner that is unclear, unintelligible, ambiguous or untimely. Exhibitors who provide, supply or
offer to supply goods with a false trade description commit a criminal offence in contravention of
the Trade Descriptions Ordinance, Chapter 362, Laws of Hong Kong. If an exhibitor is found to
be in breach of the said Ordinance or any of its eight pieces of subsidiary legislation, the Organiser
shall have the right to permanently terminate the exhibitor’s right to exhibit in the exhibition and
ban the exhibitor from all future events held by the Organiser.

For more information on Trade Description Ordinance, please visit the link:
http://www.customs.gov.hk/en/fags/consumer protection/trade desc/index.html

AEA<BmBRBIRA>PERFEZUTZASD

FWEBRFROSSRBIELRER IARENEmEARTVFEBREIMSEANES il - DK
FHHEZ EmsflE BREARREBERS - #E - B8  R/AEHMEFEAHFAZERNEEFS -
PUB AR ER R e 5 ER A K IR -

IG5 - SRBLAERMARBIZNORENEmAIERNE MRASSER  WHEARER
(&7 - SLUARRRE « SLUBRME - SHISAERNANREEEZER - S2RBUWIEH - HAERAZELOMH
BN AEBREmRIBZ&m - BIERS3ET - WEILEEASSE 362 E<@maaiRRsl> - 2R
BH IR B IR A B RN EAPIRNET IR - EMRBEAREXARLEESEERRRLE
SHEF W RRENOFBEE -

ERA<E iR BBIEAI> 73 AER - Oj&2%E:
http://www.customs.gov.hk/tc/consumer protection/trade desc/index.html -

)Ng Kong Irade Dev opm 11 ounci = — C
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
) 1 Expo Drive, Wan Chai, Hong Kong
. ERBFRARE ' REBERR O MEEIS13%K
EEEBEERS Tel: (852) 1830 668  Fax: (852) 2824 0249


http://www.customs.gov.hk/en/faqs/consumer_protection/trade_desc/index.html
http://www.customs.gov.hk/tc/consumer_protection/trade_desc/index.html

H
Hong Kong International

Diamond, Gem & Pearl Show -uf== | EPLUS

EREARER - ERREHR
2-6/3/2026 e AsiaWorld-Expo Z3l EIFR B EE R 01/2026

Statutory Requirement for Non-Hong Kong Precious Metals and Stones

Special Circular 7:  (non-HK PMS) Dealers to submit Cash Transaction Report to Hong Kong

Customs

Dear Exhibitors,

Thank you for your participation in the HKTDC Hong Kong International Diamond, Gem & Pearl Show
2026. The regulatory regime for dealers in precious metals and stones has been implemented since 1 April
2023. As the organiser of the Show, HKTDC bears the obligation to remind exhibitors of the statutory
requirement. For details of the regulatory regime, please refer to the information below.

o Leafletl-h '

e Leaflet2-h
¢ Info Video - https://www.voutube.com/watch?v=Puou_Kn3NDKk

According to the statutory requirement, any "non-HK PMS dealer" who carries on a business in Hong
Kong, must file a cash transaction report to Hong Kong Customs in respect of any cash transaction(s)
(whether making or receiving a payment) with total value at or above HKD120,000 carried out by the dealer.
The report must be given within one day after the transaction, or before the dealer or the person acting on
behalf of the dealer leaves Hong Kong, whichever is earlier.

Please find the cash transaction report in the following link —
https://www.drs.customs.gov.hk/download/drsform/CED418 Form%208 Cash%20transaction%20report.

pdf. Upon completion, non-HK PMS dealers can submit the report in person at the office of Dealers in
Precious Metals and Stones Supervision Bureau located at Unit 3501, 35/F, Skyline Tower, 39 Wang
Kwong Road, Kowloon Bay, Kowloon during office hours, or by fax at (852) 3568 4395. From 4-8 March
2026, non-HK PMS dealers may also submit the report at Hong Kong Customs' booth (booth no. CEC 1C-
C18) at the HKTDC Hong Kong International Jewellery Show 2026 to be held at Hong Kong Convention
and Exhibition Centre.

Non-HK PMS dealers can also gain access to the online system by creating a non-Hong Kong user
account at https://www.drs.customs.gov.hk/wnr/002s0?request locale=en for submitting the cash

transaction report following the steps illustrated in https://www.drs.customs.gov.hk/online-demo/en/10-
1.html.

For enquiries, please contact Hong Kong Customs via hotlines at 3580 1483 (in Chinese) or 3580 1484
(in English), or email to dpms_enquiry@customs.gov.hk..

Yours sincerely,
Exhibitions and Digital Business Department
Hong Kong Trade Development Council

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
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Transitional Period

Precious metals and stones dealers who

W. have been in operation before

l & g J’ 7 commencement of the registration
regime on 1 April 2023 are allowed to

apply for registration within the

nine-month transitional period (i.e. April
to December 2023).

1 APRIL
2023

The transitional period is not applicable
to any person who would start up a
business of dealing in precious metals
- and stones on or after 1 April 2023.
Registration is required before the
carrying out of any transaction(s) with
§ total value at or above HKD120,000 (cash
or non-cash).

Certificate for Display

Certificate of registration and branch certificates for branches carrying out face-to-face
transactions will be issued to a registrant upon granting of registration. Registrants
must display the certificates in a conspicuous place at the related premises.

Register of Registrants

A register of registrants is available for public inspection at the registration office during
normal office hours or at the website https:/www.drs.customs.gov.hk to be available
upon commencement of the registration regime.

Application Method

Starting from 1 April 2023, a dealer can submit the application through the
online application system at https:/www.drs.customs.gov.hk, or download
relevant form(s) from the same website or https://www.customs.gov.hk for
completion and submit it with the supporting documents in person or by post.

Fee

CATEGORY A REGISTRATION CATEGORY B REGISTRATION

Registration fee for
the first three years:

$260 $1,970

Registration fee for the first year:

(per person subject to
+ fitand proper test)

$650

Annual fee: Renewal application fee:

$195 $1,060

For precious metals and stones dealers who have been operating before
commencement of the registration regime on 1 April 2023, the registration and relevant
fees are waived for first registration to be made within the nine-month transitional
period.

Penalty

Any dealer, other than a registrant, claims to be a registrant, claims to be authorized to
carry out, or carries out any cash or non-cash transaction(s) with total value at or above
HKD120,000 is liable on conviction to a maximum fine of HKD100,000 and imprisonment
for six months.

Apart from criminal penalties, any registrant not in compliance with the requirements
stipulated in the AMLO (Cap. 615) or any registration condition may be subject to
disciplinary actions or suspension/cancellation of registration.

This publication is for general reference only and should not be treated as a
complete and authoritative statement of law.

AML/CTF Obligations of Category B Registrant

- Category B registrant, when engages in any cash transaction(s) with total
value at or above HKD120,000, is subject to the requirements of Schedule 2 of
the AMLO (Cap. 615), such as customer due diligence and record keeping. The
objective is to help the registrant to determine the ML/TF risks and take
appropriate AML/CTF measures to address them.

- Customer due diligence is an approving process of obtaining customers'
identifying information (e.g. Hong Kong Identity Card, passport or other
travel document), recording the information and verifying who they are
before transacting with them.

The respective records shall be kept for at least five years after the transaction
completed or the business relationship with a customer ended.
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When Dealing in

Precious Metals & Stones

It’s your Duty to Register

Dealers in precious metals and stones
registration regime has been introduced
with effect from 1 April 2023 according to
the Anti-Money Laundering and
Counter-Terrorist Financing Ordinance
(Cap. 615)

Enquiry Hotline: 3580 1483 / 3580 1484
dpms_enquiry@customs.gov.hk
www.customs.gov.hk
www.drs.customs.gov.hk
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Introduction of a Regulatory
Regime for the Dealers in Precious
Metals and Stones

Background

To enhance the regulatory regime for combating money laundering and terrorist
financing (“ML/TF”) in fulfilment of Hong Kong’s obligations under the Financial Action
Task Force (“FATF”), the Anti-Money Laundering and Counter-Terrorist Financing
Ordinance (“AMLO") (Cap. 615) has been amended to introduce a registration regime for
dealers in precious metals and stones for commencement on 1 April 2023. The Customs
and Excise Department would take charge of the regime to enforce the registration
requirements and supervise the anti-money laundering and counter-terrorist financing
(“AML/CTF") conduct of registrants.

Two Categories of Registration

Any person who is seeking to carry on a business of dealing in precious metals and
stones in Hong Kong and engage in any transaction(s) (whether making or receiving a
payment) with total value at or above HKD120,000 in Hong Kong is required to register
with the Commissioner of Customs and Excise.

There are two categories under the registration regime as follows:

(@) Any dealer who intends to engage in non-cash transaction(s) with total value at or
above HKD120,000 in the course of business is required to register as a Category A
registrant.

(b) Any dealer who is seeking to engage in cash transaction(s) with total value at or
above HKD120,000 and non-cash transaction(s) with total value at or above
HKD120,000 in the course of business is required to register as a Category B
registrant. A Category B registrant is subject to AML/CTF supervision.

For dealers who carry out cash or non-cash transaction(s) with total value below
HKD120,000, no registration is required.

Remark: In this pamphlet, the HKD120,000 threshold includes an equivalent amount in another currency

H 1
Exemptions
Entities exempted from the registration requirements include:
(@) banks;

(b) certain financial institutions that are already regulated under the AMLO (Cap.615)
and whose precious metals and stones business is ancillary to their principal
business;

(c) pawnbrokers which are already subject to the regulation of the Pawnbrokers
Ordinance (Cap. 166); and

(d) non-Hong Kong precious metals and stones dealers?.

. Please refer to section 53ZUA of the AMLO (Cap. 615).

2. Non-Hong Kong precious metals and stones dealers must file a cash transaction report to the Customs
and Excise Department in respect of any cash transaction(s) (whether making or receiving a payment)
with total value at or above HKD120,000.

Regulated Activities and Articles

“Dealing in precious metals and stones” would include, among others, the following
activities by way of business: trading in, importing, exporting, manufacturing, refining or
carrying out any value-adding work on precious metals, precious stones or precious
products; issuing, redeeming or trading in precious-asset-backed instruments; and
acting as an intermediary in respect of such activities. Exception is provided for any
person who carries on a logistics service business which only imports and exports
precious metals, precious stones or precious products in the ordinary course of that
business.

Precious metals, precious stones, precious products and precious-asset-backed
instruments are defined as follows:

(a) Precious metal: gold, silver, platinum, iridium, osmium, palladium, rhodium or
ruthenium, in a manufactured or unmanufactured state;

(b) Precious stone: diamond, sapphire, ruby, emerald, jade or pearl, whether natural or
otherwise;

(c) Precious product: any jewellery and watch that is made up of, containing or having
attached to it, any precious metal or precious stone, or both;

(d) Precious-asset-backed instrument: any certificate or instrument backed by one
or more precious metals, precious stones or precious products that entitles the
holder to such assets (in entirety or in part); but does not include any securities, a
futures contract, any interest in a collective investment scheme, a structured
product or an OTC derivative product as defined by the Securities and Futures
Ordinance (Cap 571); or a virtual asset.

Application for Category A Registration

Application for Category A registration is simple and straightforward. An applicant
holding a valid business registration certificate or hawker’s licence can file an application
accompanied with details on all business premises, a correspondence address and a
declaration that the applicant’s precious metals and stones business is carried out for a
lawful purpose. The Category A registration would remain valid as long as the registrant
continues to stay in business and pay the annual fee.

Application for Category B Registration

Application for Category B registration, like other designated non-financial businesses
and professions (“DNFBPs”) regulated under the AMLO (Cap. 615), is subject to the
meeting of a fit-and-proper test by the applicant®. Besides, the applicant is required to
demonstrate its capability in fulfilling the AML/CTF requirements stipulated in Schedule
2 of the AMLO (Cap. 615) and the “Guideline on AML/CTF for Category B Registrants
dealing in precious metals and stones”, in addition to the holding of a valid business
registration certificate or hawker’s licence and provision of all business premises
addresses and a correspondence address. The Category B registration would normally
be valid for three years and renewal application must be submitted at least 60 days
before the registration is due to expire.

3. Please refer to sections 53ZUN and 53ZUO of the AMLO (Cap. 615).
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e When Dealing in

2P Obligations of a 3
DURRRD Non-Hong Kong Precious Precious Metals & Stones

1 APRIL Metals and Stones Dealer It’s your Duty to Report

2023 A non-Hong Kong precious metals and stones
dealer must file a cash transaction report (“the

- report”) to the Customs and Excise Department in

respect of any cash transaction(s) (whether making

or receiving a payment) with total value at or

: above HKD120,000 carried out by the dealer in

Hong Kong.

Information to be provided in the report includes travel information and particulars of
the dealer, particulars of the counterparty, and relevant transaction details.

The report must be given to the Customs & Excise Department before the expiry of one
day after the transaction or the earliest time the dealer or the person acting on behalf of
the dealer leaves Hong Kong, whichever is earlier.

Starting from 1 April 2023, a non-Hong Kong precious metals and stones dealer has to
submit the report online at https:/www.drs.customs.gov.hk, or download a report form
at the same website or https://www.customs.gov.hk for submission of the completed
report in person or by fax.

Penalty

Any non-Hong Kong precious metals and stones dealer fails to report any cash
transaction(s) with total value at or above HKD120,000 is liable on conviction to a
maximum fine of HKD50,000 and imprisonment for three months.

This publication is for general reference only and should not be treated as a
complete and authoritative statement of law.

Starting from 1 April 2023,

precious metals and stones dealers must file a

to the Customs and 22
Excise Department in respect of any cash = cusToms
transaction(s) with total value at or above E"q“"g:n‘:‘s'igjqﬁfifg@;jj;é iffg;jﬁﬁ

HKD120,000 www.customs.gov.hk

www.drs.customs.gov.hk



Precious Metals
and Stones Dealers

Background

To enhance the regulatory regime for combating money laundering and terrorist
financing (“ML/TF”) in fulfilment of Hong Kong’s obligations under the Financial
Action Task Force (“FATF”), the Anti-Money Laundering and Counter-Terrorist
Financing Ordinance (“AMLO”) (Cap. 615) has been amended to introduce a
registration regime for dealers in precious metals and stones for commencement with
effect from 1 April 2023. The Customs and Excise Department would take charge of the
regime to enforce the registration requirements and supervise the anti-money
laundering and counter-terrorist financing (“AML/CTF”) conduct of registrants.

Registration of Dealers in Precious Metals
and Stones

Any person who is seeking to carry on a business of dealing in precious metals and
stones in Hong Kong and engage in any transaction(s) (whether making or receiving a
payment) with total value at or above HKD120,000 in Hong Kong is required to register
with the Commissioner of Customs and Excise.

Remark: In this pamphlet, the HKD120,000 threshold includes an equivalent amount in another currency

Definition of a Non-Hong Kong
Precious Metals and Stones Dealer

A non-Hong Kong precious metals and stones dealer who is exempted from registration
refers to any person who deals in precious metals and stones in Hong Kong if —

(a) the person is either an individual who does not ordinarily reside in Hong Kong; or a
legal person, other than an individual, that is incorporated or established outside
Hong Kong and is not a registered non-Hong Kong company as defined by section
2(1) of the Companies Ordinance (Cap. 622);

(b) the person does not have a place of business in Hong Kong; and

(c) the total number of days on which the person'’s precious metals and stones business
is carried on in Hong Kong does not exceed 60 days in a calendar year.
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Special Circular 8: Guidelines for Exhibition or Demonstration of Irradiating Apparatus
The Hong Kong Trade Development Council (HKTDC) would like to remind all Exhibitors
regarding the Guidelines for Exhibition or Demonstration of Irradiating Apparatus.

In Hong Kong, selling, dealing in or with irradiating apparatus (irradiating apparatus includes X-
ray machines, for example, precious metal analyzer involving the use of X-ray) requires valid
irradiating apparatus licence granted by the Radiation Board. Such licence only permits the
licence holder to sell and stow the licenced irradiating apparatus at the premises stated in the
licence. Such licence does not allow the licence holder to possess the irradiating apparatus
outside the approved premises, or to use or demonstrate the concerned irradiating apparatus at
any places. Any person who possess, use or demonstrate irradiating apparatus without a valid
licence is a breach of section 7 of the Radiation Ordinance (Cap. 303, Laws of Hong Kong).

If a licence holder, in accordance with the purpose as stated in the licence, would like to possess
or exhibit the licenced irradiating apparatus outside the approved premises, or to use or
demonstrate the concerned irradiating apparatus at any places, a special one-off approval must
be obtained from the Radiation Board prior to each occasion of carrying out such activities. The
licence holder must also comply with the requirements as stated in the one-off approval
granted by the Radiation Board. Enquiries related to the application for irradiating apparatus
licence or the said approval can be addressed to the Radiation Board Licensing Office.

Moreover, importation of irradiating apparatus and radioactive substances into Hong Kong is
subject to the control of the Import (Radiation) (Prohibition) Regulations (Cap. 60K, Laws of Hong
Kong). An import licence issued by the Director-General of Trade and Industry under Cap. 60K is
required for the importation of irradiating apparatus and radioactive substances into Hong
Kong. Application for import licence can be made to the Radiation Health Division, Department of
Health.

For enquiries, please contact the Radiation Health Division / Radiation Board Licensing Office:
Contact information
Radiation Health Division / Radiation Board Licensing Office

Telephone Number: (852) 2886 1551
Facsimile Number: (852) 2834 1224
E-mail: rhd@dh.gov.hk (Radiation Health Division)

enquiry@erls.gov.hk (Radiation Board Licensing Office)

)Ng Kong Irade Dev opm 11 ounci = — C
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
) 1 Expo Drive, Wan Chai, Hong Kong
. ERBFRARE ' REBERR O MEEIS13%K
EEEBEERS Tel: (852) 1830 668  Fax: (852) 2824 0249
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Hong Kong Trade Development Council EEE ZREF
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
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s5BEHEB Tel: (852) 1830 668  Fax: (852) 2824 0249 WWW.NKtac.com
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Special Circular 9: Rules and Regulations on the Display of Laboratory-Grown

Diamonds and Synthetic Gemstones

To facilitate effective sourcing for buyers, a designated zone has been set up for products
featuring laboratory-grown diamonds or synthetic gemstones. Exhibitors who intend to sell or
promote products containing laboratory-grown diamonds or synthetic gemstones are required

to exhibit in that designated zone separately and follow the rules and regulations as follows.

Exhibitors intending to sell or promote laboratory-grown diamonds, synthetic gemstones, or
any jewellery products incorporating such materials must declare these product categories
in their exhibit profiles at the time of application. Participation in the designated product
sections specifically allocated for these items is mandatory for exhibitors promoting or
selling such products.

To maintain clarity and transparency, exhibitors are not allowed to promote or sell products
containing laboratory-grown diamonds or synthetic gemstones within the same booth as
those displaying natural diamonds, natural gemstones, or related jewellery. These products

must be exhibited separately in the designated zones.

Furthermore, exhibitors are required to:

e Clearly label laboratory-grown and synthetic gemstone products at their booths;

e Accurately and transparently state relevant product information on all invoices and
receipts issued to buyers;

e Comply with all applicable laws and regulations of the Hong Kong Special
Administrative Region, including the Trade Descriptions Ordinance.

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
ERABCANEIYEERRP L ANES135

Tel: (852) 1830 668  Fax: (852) 2824 0249
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Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
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Special Circular 10 Special Hotel and Flight Booking Offer

13RS 10 BEEERERERES

A. Special Offer on Hotel & Flight Bookings from Trip.com
Promotion Period: 1 Sept 2025 to 31 August 2026

Trip.com provides exclusive offers to facilitate pre-registered buyers and exhibitors for their flight
bookings and hotel bookings in Hong Kong!

e Flight:
1. Trip.com Existing users:
» HK$100 off upon spending HK$4,000 or above
» HK$200 off upon spending HK$8,000 or above

2. Trip.com New users:
» HK$100 off upon spending HK$3,000 or above

1. Trip.com Existing users:
» 6% instant discount
2. Trip.com New users:
» 8% instant discount

Book online via Trip.com’s desighated campaign page
(https://hk.trip.com/sale/w/5707/hktdc.html?locale=zh-
HK&curr=hkd&allianceid=3982753&sid=24006936) and enter below designated promo code to enjoy
special offers on hotel and flight booking.

I.  Trip.com new users are entitled to 8% off by entering the designated promo code “HKTDCHNU”;
Trip.com existing users are 6% off by entering the designated promo code “HKTDCHEU”;
Discounts are applicable to room rates only, not applicable to tax and surcharges.

II.  Trip.com new users are entitled to HK$100 off upon spending HK$3,000 or above on the order
of flights entering the designated promo code “HKTDCFNU”; Trip.com existing users are entitled
to HK$100 off upon spending HK$4,000, HK$200 off upon spending HK$8,000 on the order of
flights entering the designated promo code “HKTDCFEU”. Discounts are applicable to adult
flight ticket values only and is not applicable to taxes and other surcharges.

**Domestic flights in Chinese Mainland excluded. All offers are subject to relevant terms and conditions.

Trip.com

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
| s ERRFRRE 1 FERERPOBAEESE 135K
BEEBERB Tel: (852) 1830 668  Fax: (852) 2824 0249
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1. Trip.com IREAE:
> FEETHEEESM HK$4,000 3¢ LA = BIJE HK$100
> FEETHEEESM HK$8,000 3¢ A = BIJE HK$200

2. Trip.com fAFE:
> FEETHEZETM HK$3,000 35 A = B8 HK$100

o JHIEEE
1. Trip.comIREAFE :
> 1R 6%
2. Trip.com ¥AFE :
> YL 8%

EEENEEBESEREEREERXRNSENRRIE Trip.comiEEZTE
(https://hk.trip.com/sale/w/5707/hktdc.html?locale=zh-
HK&curr=hkd&allianceid=3982753&sid=24006936)#i A IS E BB B BEEBIETE R B E KBS -
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RARPRAETR] EETEDEERE A EEEE "HKTDCHEU - %25R5] EEBI= 6% ;
BHEBERBRAREE  AERRMIEREMMNE -

. Trip.com AR HERIM AR EEEIN "HKTDCFNU 1 - %5&:] 8w HK$3,000 =LA _EEDE
HK$100 ; Trip.com IRBRPRETZIER] BE TR # =R #E AR EEEM "HKTDCFEU, - &5k
] E&5im HK$4,000 2% LA _EBIIR HK$100 - 5 HK$8,000 3¢ A i HK$200 - HREZ R ERARE
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HREBIAERPEAMEANMZ - BRAERBERIRAILOR -

Trip.com

“\ Hong Kong Trade Development Council EE2EZRER
T\ Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,

1 Expo Drive, Wan Chai, Hong Kong
ERBIRRE1REBREREPOBEERS 13K
BEEBERB Tel: (852) 1830 668  Fax: (852) 2824 0249 www. hktdc.com
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B. Special Airfares

01/2026

Exclusive Airfare for exhibitors of HKTDC Hong Kong International Diamond, Gem & Pearl Show
2026 are available! Please refer to below details for reservations and information. All offers are
subject to relevant terms and conditions. Please refer to details for more information.

CATHAY PACIFIC
wM=

gy
GREATER BAY AIRLINES

N\oeANTas

UNITED
AIRLINES .

A STAR ALLIANCE MEMBER V:‘)

BEEBERB

A4

vV V VDN Y

vV V Vv ®w

Cathay Pacific Airways (Official Carrier)

Up to 10% discount (include codeshare services)
Book here or contact Cathay Pacific's Global Contact Centres and quote the MICE

Event code
Discount code: MICEOB4

Greater Bay Airlines
Up to 20% discount

Book here and quote the Discount Code

Discount code: HKTDCHB

Qantas
Up to 10% discount

Book here and quote the Discount Code

Discount code: QFHKTDC26

United Airlines
Up to 8% discount

Book here and quote the Discount Code

Discount code: ZRB5367265

Hong Kong Trade Development Council E2EZ R ER

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
EEEAREFERRREPOBEES 135

Tel: (852) 1830 668  Fax: (852) 2824 0249

www. hktdc.com


https://www.hktdc.com/event/hkdgp/en/airfare-offerings?ref_source=GrayMenu&ref_medium=vep-tradeshow
https://www.cathaypacific.com/cx/en_HK/offers/mice/sign-in.html
https://www.cathaypacific.com/cx/en_HK/contact-us.html
https://www.greaterbay-airlines.com/
https://www.qantas.com/en-au
https://www.united.com/en/us/book-flight/united-reservations?txtPromoCode=ZRB5367265
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m Hong Kong Trade Development Council EEEZRRR
~ )\ Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong

ERBIRRE1REBREREPOBEERS 13K
BEEBERB Tel: (852) 1830 668  Fax: (852) 2824 0249
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Circular 1:  Special Safety Reminder for Standard Booth / Premium Booth Design

Please visit “Resources Centre”, “Order Form Electronic Version” at
https://www.hktdc.com/event/hkdgp/en for accessing Form 1~10 mentioned under this section.

These terms and conditions are in addition to, and supplement, the Rules and Regulations in
[Section 3]. Without limitation paragraphs 67 - 74 of the Rules and Regulations shall apply in
relation to all works undertaken in accordance with this Section 4.

4.1 Standard Booth / Premium Booth
All shell booths will be designed, erected and decorated by the Organiser. Facilities provided
include partitions, company fascia, table, chairs, display shelves, cabinets, spotlights and
carpet. The Organiser reserves the right to make changes on the facilities provided at any
time before the commencement of the Fair. Main switch and distribution board may be
required to be installed within booth area at the Organiser’s discretion.

Fascia Board with company name will be provided free of charge. Exact wording of the
company name (in English) as supplied in your application form will be used.

Exhibitors are not allowed to make all kinds of alterations in whatever nature to the structure
of the booths or removal of any integral parts from the booths on their own. Exhibitors requiring
extra assistance to relocate or delete standard facilities should submit their request by
submitting the Forms 3 and 9 (Additional/Modification of standard facilities) to the
Organiser no later than 19 January 2026.

Deletions of standard items are free of charge only if the Organiser is notified no later than
the deadline of 19 January 2026.

Standard and Premium Booth Exhibitors and their appointed contractors must adhere
to the following points:

1)  All Exhibitors using a Shell Booth can only decorate the interior of their booth area. No
additional booth fitting, structure, lighting, display, decoration items or exhibits can be
attached, by any means, to the aluminium profile or structure or panels or fascia of the
Shell Booth. Any drilling/nailing to the Shell Booth panels and shelves is strictly
prohibited.

2) The Exhibitor shall be liable to pay to the Organiser any loss or damage suffered by
failing to comply with paragraph 1, including without limitation the costs of restating and
resetting up the Shell Booth in compliance with the requirements.

3) The use of adhesives and glues to the Shell Booth panels and shelves is strictly
prohibited. Any stickers, graphics or any kind of fixtures applied to the Shell Booth must
be removed at the end of the fair. The Organiser reserves the right to claim the cleaning

and damage cost from the corresponding exhibitor if stickers are not fully removed.

ng rade D \V opm 11 our 1 = = Z .
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
) 1 Expo Drive, Wan Chai, Hong Kong
. ERBFRARE ' REBERR O MEEIS13%K
EEEBEERS Tel: (852) 1830 668  Fax: (852) 2824 0249
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4) All structures, decoration materials, exhibits, stand materials and the like must be
completely removed immediately after the closing of the Exhibition according to
arrangements and within the time limits specified by the Organiser. Any materials left
behind at the Exhibition Venue shall be deemed abandoned. The Organiser reserves
the right to claim any waste disposal cost from the corresponding exhibitor due to their
negligence.

5) No items could exceed a height of 2.5m or extend beyond the boundaries of the booth
allocated. These include, but are not limited to, fittings, exhibits, and company names,
advertising material logos, inflatables brought along by the Exhibitor.

6) The fascia panel and its fixing structure must not be removed.

7) If any booth with fittings differs from the approved specifications or does not conform to
the Organiser’s rules and regulations, the Organiser reserves the rights to alter or
remove the fittings without prior notice at the Exhibitor’'s own expense.

8)  All built-in structures including the lighting fixtures within the Shell Booth must not be
removed without the prior approval from the Organiser.

9) Installation of electrical equipment, including lighting fixtures, must strictly adhere to the
Electricity (Wiring) Regulations of Hong Kong Electricity Ordinance (Chapter 406E).
Exhibitors are prohibited to install any sub-standard fittings or wirings.

10) All lighting fixtures must not be altered or tampered with; if necessary, the work should
be done by a locally qualified electrician.

11) If Contractor needs extra electricity, they should order from Official Contractor and pay
for extra cost. Any illegal or inadequate electricity wiring or connection will be removed
without prior notice or at the Organiser’s option the Organiser may impose a surcharge
determined by it.

12) All the Shell Booth structures, lighting fixtures and furniture items are property of the
Organiser. The movable or furniture items must be kept within the booth area and in their
original place for complete hand-over of the booth to the Organiser when the fair ends.
The Organiser reserves the right to claim the Exhibitor for any missing or damaged
items.

13) The Exhibitor shall fully indemnify the Organiser, its agents, representatives, contractors
and employees on demand from and against all losses, liabilities, actions, proceedings,
claims, damages, costs (including but not limited to legal costs) and expenses
whatsoever which it may suffer or incur by reason of:

a) the Exhibitor’s failure to comply with the requirements relating to Shell Booth set
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out above and/or other rules and regulations relating to constructing and use of
booths;

b) any loss or damage arising from Exhibitor’s decoration of the interior, exterior of or
space above their booth areas (whether or not in adherence to the requirements) ;

c) any death or personal injury suffered by a third party, including but not limited to the
Exhibitor, Exhibitor's agents, representatives, contractors, employees, the
Organiser’s agents or employees, or visitors attributable to use or decoration by the
Exhibitor of their booth and/or suffered in their booth area;

d) loss or damage, including without limitation death or personal injury, caused by the
Exhibitor, Exhibitor’'s agents, representatives, contractors, employees, or other third
parties or his failure to comply with the rules and regulations of the Organiser;

e) loss or damage caused by the Exhibitor or the Exhibitor’s contractors, to the
Organiser, other exhibitors or visitors arising from the decoration and/or fitting out
of the Exhibitor’s Shell Booth, or work undertaken for handover to the Organiser
when the fair ends, howsoever arising.

14) The Organiser hereby excludes all liability to the Exhibitor, its agents, representatives,
contractors and employees for any loss or damage suffered in relation to the Shell Booth,
the booth area or their presence at the fair, including loss or damage to the Exhibitor’s
fittings and/or personal property, save and except to the extent such exclusion is
prohibited or limited by law. Nothing herein shall limit or effect the Organiser’s liability
for death or personal injury arising from its negligence. The Exhibitor shall fully indemnify
the Organiser in the event that any person has sustained personal injury and/or property
damage as a result of unauthorised alternation/ modification on the booths undertaken
by the Exhibitor, Exhibitor's agents, representatives, contractors, employees, or other
third parties.

Booth Decoration

Prior written approval has to be obtained from the Organiser, if the Exhibitors and/or their
appointed Contractors wish to move into the venue after 1800 hrs on 28 February 2026 for
wood-work assembly inside booth. Failing to comply with the move-in/out schedule, the site
work deposit will be fully deducted without prior notice.

To gain access to the venue for contracting work, please complete Form 10 (Contractors’
Information) together with design drawing and full payment of site work deposit (please refer
to section 4.2.2, 4.2.14 & 4.2.15 for details) to the Organiser. Application after deadline (2
February 2026) will not be entertained.

Move-in/move-out schedule set by the Organiser should be strictly followed. The decoration
should be properly dismantled and placed within booth area between 2000-2100 hrs on the
last show day so as not to affect booth dismantling work of the official contractor. The
decoration and waste should be cleared from exhibition venue by 2400 hrs on the last show
day. Otherwise, site work deposit will be forfeited.
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Upon approval of the early move-in request, you will be asked to collect the contractor’s badge
and vehicle pass at HKTDC, 83 Chun Yat Street, Tseung Kwan O Industrial Estate, Tseung
Kwan O, Kowloon, Hong Kong.

4.1.2 Additional Facilities
Exhibitors requiring additional facilities such as telephone, furniture, audio visual equipment,

etc. should use Eorms 3 to 9 for ordering the required facilities. Pre-payment in full will be
required.

41.3 Over-time Hall Rental Charges for Move-in/Move-out
If Exhibitors and/or their appointed Contractors work beyond the time as specified by the
Organiser during move-in and move-out period, they should bear the over-time charges
claimed by the Venue Operator against the Organiser as follows:-

Over-time Move-in (only applicable to last move-in day), i.e. working after 2400hrs
(midnight) on last move-in day. Charges will be calculated on multiple of hours and according
to the stand area assigned.

Stand Area Charges per stand per hour
Up to 50 sgm HK$ 10,900(/first hour; subsequent hour: HK$8,650/hour
51-100 sgm HK$ 13,100(/first hour; subsequent hour: HK$9,750/hour
101-500 sgm HK$ 17,400/first hour; subsequent hour: HK$13,000/hour

Over-time Move-out, i.e. working after 2400hrs (midnight) on the last show day. Charges
will be calculated on multiple of hours according to the stand area assigned.

Charges per stand per hour for
Stand Area the day following last show day
Up to 50 sgm HK$ 10,900/first hour; subsequent hour: HK$8,650/hour
51-100 sgm HK$ 13,100/first hour; subsequent hour: HK$9,750/hour
101-500 sgm HK$ 17,400/first hour; subsequent hour: HK$13,000/hour
Remarks:

1)  Charges for reference only and subject to the final rate charged by AWE.
2)  Over-time work less than an hour will be rounded up to one hour.
3)  Over-time hall rental subject to availability and at AWE'’s discretion.

422 Site Work Deposit
Exhibitors/Contractors of Custom-built participation and of standard/premium booth requesting
for early move-in for booth decoration are required to lodge a site work deposit of which will be
collected based on HK$300 / US$40 per sgm. For two-storey construction stand, the site work

deposit is doubled. However, the minimum and maximum deposit amounts are HK$5,000
(US$ 667) and HK$75,000 (US$ 10,000).
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All deposits will be bank-in and the amount will be refunded within TWO months after
conclusion of the Fair if their exhibition sites are, in the Organiser’s view, clear of damage to
the exhibition hall and all rubbish are cleared according to the time schedule of the Organiser
and without violating the conditions as stipulated under section 4.2.15. Otherwise, the deposit
will be deducted.

Payment methods as below: (Please choose either one)

1)

2)

3)

By Credit Card (Visa / Master Card)

Please provide credit card number, expiry date, cardholder’s name and signature to the
Organiser for arrangement. Refund will be credited to the credit card account after
deducting the handling charge, if applied.

By Cheque
Cheque must be issued from a bank in Hong Kong made payable to

“‘Hong Kong Trade Development Council” and mailed/delivered to:

Mr Abel Kwan / Mr. Roy Chau

Exhibition Services Department

Hong Kong Trade Development Council

83 Chun Yat Street, Tseung Kwan O Industrial Estate
Tseung Kwan O, Kowloon

Hong Kong

Please indicate “Site Work Deposit”’, “Fair name”, “Stand number” and “Exhibitor’s
name” on the back of the cheque. Refund will QNLY be arranged by cheque to that
cheque account.

By Transfer
HK$ Account No. : 004-002-222701-005

Account Name : Hong Kong Trade Development Council
Bank Name : The Hongkong & Shanghai Banking Corporation

” o« i

Please indicate “Site Work Deposit”, “Fair name”, “Stand number” and “Exhibitor’'s name’
on the payment receipt copy and email/fax to the Organiser. Refund will be arranged
by cheque.

Remarks: a) All cash or cheque deposits without identifiable bank account details

Insu

will not be accepted.

b) The site work deposit should reach us by 19 January 2026.

c) We do not accept payment by cheque after 19 January 2026, please settle
by transfer or credit card.

rance

Contractors are required to carry out and maintain public liability insurance in respect of
the contractor’s liability for death or injury to any persons, or loss or damage to property

Unit
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4.2.6

arising out of the performance of the Services in a sum not less than HK$10 million for
any single claim, unlimited in agqgregate. In addition, contractors are required to comply
with Section 40 of the Employees’ Compensation Ordinance, Cap.282 (“ECQ”) to cover their
liabilities both under the ECO and at common law for injuries at work in respect of all their
employees, irrespective of the length of employment contract or working hours, full time or
part time, permanent or temporary employment. A contractor should also carry out and
maintain valid and adequate insurance against theft, fire, damage to property, accidents,
natural calamities, acts of God and such other risks normally insured against by a
reasonable person in the position of the contractor, or as the Organiser may require, in
connection with, inter alia, contractor’s property (including all equipment, fittings, furniture,
materials and other facilities used or provided by the contractor in the performance of the
Services) and the performance of the Services.

The insurance should be maintained in force at all times during move-in period, exhibition
period and move-out period, i.e. 28 February - 7 March 2026. A copy of the public liability
insurance policy should be provided to the Organiser by 19 January 2026.

Labour inspectors are authorised to check the contractors working for exhibitors/organiser
in the Exhibition Venue at all reasonable times under section 72(1) of Employment
Ordinance, section 45(1) of Employees’ Compensation Ordinance and section 17L(1) of
Immigration Ordinance. Relevant records and documents should be arranged accordingly.

Structural Safety Certidicate

A structural safety certificate must be submitted for all Custom-built stands exceeding 2.5m in
height, using a hanging lighting truss and/or otherwise deemed required by the Organiser
and/or the Venue Operator. All stand constructions must be conducted under the supervision
of an Authorized Person/Registered Structural Engineer (AP/RSE) and he/she should
verify the stability of the stand by completing structural safety certificate.

An Authorized Person could either be a Registered Architect (AP-List I), or a Registered
Structural Engineer (AP-List Il), or a Registered Building Surveyor (AP-list IIl). An Authorized
Person is legally defined in the HKSAR Buildings Ordinance Chapter 123. For the AP/RSE
registry, please visit https://www.bd.gov.hk/en/resources/online-tools/registers-

search/reqistrationsearch-disclaimer.html?req type=RSE.

The mentioned certificate above (together with structural calculations, where applicable under
section 4.2.1) should be submitted to the Organiser at Technical Services Counter by 1500 hrs
on the last move-in day, i.e. 1 March 2026. The Organiser will forward the original to the Venue
Operator. If this rule is not observed by 2200 hrs on the last move-in day, the Organiser and/or
the Venue Operator reserve the rights to prohibit all access to the Stand throughout the fair
period.
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4.2.7

4.2.8

Exhibitors must accept full responsibility for the safety of the Stand and comply with the
Construction Sites (Safety) Regulations (Chapter 59).

Exhibitors are advised to maintain stability of the stand by evenly distributing the exhibits on
the fixtures. Please consult your contractor or AP/RSE if necessary.

Electricity

The Official Contractor appointed by the Organiser shall only carry out electrical works at
Exhibitors’ expenses. Design plans or proposals for electrical installation must reach the
Organiser for review together with aforementioned stand design proposals by 19 January
2026. Electricity can be supplied in 220 volt (+ 6%), single phase, 50 Hz or 380 volt (+ 6%),
three phases, 50 Hz.

In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all
electrical installations, inspection and testing must be carried out by a registered electrical
worker together with a registered electrical contractor. “Certification of installation, inspection
& testing” (Form WR1) should be submitted to the Official Electrical Contractor by 1500 hrs
on the last move-in day, i.e. 1 March 2026. Failing to provide by 2200 hrs on the last move-in
day will result in suspension of electricity supply throughout the fair period.

Fire Precaution / Fire Service Certificate
In compliance with the Venue’s Rules & Regulations, no decoration of a readily combustible
nature shall be permitted.

A documentary proof of compliance for all Custom-built stands with the use of combustible
materials for false ceilings, partitions or wall furnishings, draperies and curtains shall conform
to any standard acceptable to the Director of Fire Services; or shall be brought up to any of
those standards by treating with a fire retardant paint or solution acceptable to Director of Fire
Services. In the latter case, the work shall be carried out by a Class 2 Registered Fire Service
Installation Contractor and a certificate (FS251) to this effect from the Contractor shall be
submitted to the Organiser by 1500 hrs on the last move-in day, i.e. 1 March 2026, as
documentary proof of compliance for submission to the Fire Services Department. Please
refer to https://www.hkfsd.gov.hk/eng/source/licensing/PPA106-Eng-Web.pdf for details.

Fire services certificate should be certified by Registered Fire Services Installation
Contractors. For the List of Registered Fire Services Installation Contractors, please visit
http://www.hkfsd.gov.hk/home/eng/source/FSIC list eng.pdf.

For all construction with two-storey construction or booth structure with TV wall, at least one
functional extinguisher MUST be placed at a conspicuous spot within the assigned area during
the construction and show period for safety reason. One functional extinguisher is
recommended for all construction with wooden materials too.
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4.2.9 Reflective Vest
All visitors and persons requiring admission to the Licensed Area for any reasons in
connection with building-up or breaking-down of exhibition stands or for any activities will
require wearing Reflective Vest. If this rule is not observed, the Venue Operator will have the
rights to refrain the personnel from entering the exhibition venue.

4210 Scaffold & Ladders
Using ladders of height on or above 2 meters is strictly prohibited in the AWE. Failing so, the
user will be asked to leave the Exhibition premise immediately and it will also be considered
as a violation of the exhibitor's manual regulations, resulting in the deduction of the
construction deposit.

All construction/dismantling work at these areas should be carried out by using high reach
equipment (e.g. scaffolding, evaluated working platform etc...). The scaffold should not be
used on a construction site unless Form 5 (Scaffolds-Reports of Results of Fortnightly or other
inspections report) has been made by a competent person. This form should be displayed in
a prominent location of the scaffold which specifies the location, extension of the scaffold on
the site and includes a statement to the effect that the scaffold is in safe working order, strength
and stability. In addition, workers are required to wear safety belt while construction activities
are carried out over 2 meters height or above the ground. For further details, please visit the
website at http://www.labour.gov.hk/eng/public/content2 8b.htm for the Code of Practice for

Metal Scaffolding Safety.

If this rule is still not observed, HKTDC and/or the Venue Operator will have the rights to
suspend the relevant construction activity immediately.

According to AWE new implementation, all ladders must be certified whatever materials used,
and the certified label is visible on the ladder. For further details, please visit the website at
http://www.oshc.org.hk/oshc data/files/bulletins/ibsh/2016/E%20M%20Bulletin%20(lssue%
2039).pdf for the Selection of Ladders and Safety Standards.

4.211 Occupational Safety and Health Ordinance
Exhibitors and/or their Contractors must comply with the Occupational Safety and Health
Ordinance in construction and dismantling the stands and to adhere to the occupational health
and safety measure as required by the venue operator:
1) Make sure the workplace is safe and healthy;
2) Provide and maintain safety working equipment and procedures;
3)  Appoint authorized person for on-site supervising of installation/dismantling works.

4212 Waste Reduction and Recovery Measures

The HKSAR Government unveiled the Waste Reduction Framework Plan in 1998 and the
Waste Reduction Guidebook for Large Scale Event Organisers (Green Event Guideline) in
December 2017, which set out various guidelines and initiatives on waste reduction and
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recovery. Exhibitors and/or Contractors should observe the following waste reduction and
minimization guidelines:

Marketing Stage

1) Consider using sustainable communication and marketing channels.

2) Ultilise publicity via e-channels such as e-brochures and e-leaflets and provide QR code
to download.

3)  Choose green promotional giveaways while minimizing their packaging materials.

Booth Design Stage

1) Plan for waste reduction before on-site operation to minimize unnecessary waste
generation.

2)  Adopt modular exhibition designs and off-site pre-fabrication processes as far as
practicable.

3) Use environmental-friendly materials (e.g. recycled materials) for stand design and
construction, publicity and promotion.

4)  Adopt flexible exhibition designs to include opportunities for future adaptation. Reuse
of construction materials, use of recycled materials in construction and recyclable
materials should be taken into account at the design stage.

5) Avoid using energy intensive appliances.

Booth Installation and Dismantling Stage

1) Check with the Organiser for locations of recycling facilities and items which could be
recovered.

2) Instruct on-site staff of good recycling practice.

3) Install and dismantle in proper manner to avoid damages to items particularly those
intended for reuse.

4) Plan stands dismantling properly to maximize the reuse and recycling of materials.

5) Fully utilize raw materials to avoid wastage.

6) Handle special waste (e.g. chemical waste) properly.

7) Consider reuse and recycling before disposal of the materials.

8) For technical advice, please contact the Waste Reduction Helpline: (852) 2755-2750 of
the Environmental Protection Department of Hong Kong SAR Government.

The Green Event Guidebook is available on Environmental Protection Department’s website
for reference: https://www.wastereduction.gov.hk/en/assistancewizard/recyc guideline.htm.

Fluorescent Lamps Recycling Programme

Fluorescent lamps (straight tubes, round tubes, energy saving lamps and high intensity
discharge lamps (e.g. mercury vapour lamp, metal halide lamp and sodium lamp) contain
mercury. Release of mercury from broken lamps can contaminate the surrounding and
create health hazard through inhalation or skin contact. Proper handling and disposal
should be made in order not to harm humans and the environment and to comply with the
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relevant legal requirements.

In accordance with the Waste Disposal (Chemical Waste) (General) Regulation, AsiaWorld-
Expo has provided recycling bins for disposing mercury lamps. Please refer to the notice
at fairground for its location.

4213 Construction Industry Safety Training Certificate
Labour Department, Hong Kong Exhibition and Convention Industry Association (HKECIA)
and the Venue Operator have concurrently agreed to endorse the Contractor Green Card
System at the Venue.

With immediate effect, contractors entering the Venue for construction works are required
to obtain the Construction Industry Safety Training Certificates (also known as “Green
Card”). The main objective is to ensure that mandatory basic safety training has been
provided to contractors before working at the Venue.

All stand fitting contractors must acquire the said certificates (cards) and have it displayed
upon request when working at the Venue. The Venue Operator’s security reserves the
rights to refuse entry or remove personnel for those who fail to provide valid credentials.

Please feel free to contact the Event Planning Team of the Venue Operator at (852) 3606
8888 should you need further assistance.

4214 All Exhibitors and Contractors must comply with the following
requirements

Custom-built Stand Exhibitors must ensure that they and their Contractors are fully aware
of the following requirements when preparing design proposals. Failure to observe such
requirements may result in costly alterations on site being required by the Organiser and/or
the Venue Operator and deduction of site work deposit. In the worst case, the Organiser
may prohibit the construction of the intended Custom-built stand. Any charges so incurred
will be entirely at the Exhibitor’'s expense:

1) Site measurements are given in metric. Exhibitors/Contractors, upon arrival and
before commencing construction work, are required to check if the site is set out as
per floor plan issued by the Organiser, and to report any errors to the Organiser
immediately. If the Contractor does not report any errors to the Organiser immediately,
the Organiser will not be liable to any errors once construction work has been started
by the party lodging the claim without first reporting the error to the Organiser.

2) Al structures built on ground must be self-standing without the absolute use of
hanging points. If any material is found attached to the Official Contractor’s materials,
site work deposit will be deducted and the Contractor is responsible to detach the
attached point(s) accordingly. Extra sum will be claimed by the Official Contractor if
their materials are damaged.

3) No parts of any structures may extend beyond the boundaries of the site allocated
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except for general lighting devices (e.g. floodlight, Gilbert lamp, HQI light, spotlight
etc... with extension arm) extruded not exceeding an overall length of 0.35m from
stand boundary. These may include but not limit to plasma TVs, exhibits, decorative
lighting, Exhibitor's company name or logo. Otherwise, site work deposit will be
deducted.

4)

Any main constructions set-up deviated from the drawings submitted to the Organiser
will be subject to site work deposit deduction.

5)

No suspensions could be made from the ceiling of the Exhibition Hall (except above
mentioned hanging truss for lighting devices), nor may any fixings be made to the
floor, walls or any other parts of the building.

6)

The Contractor is responsible to put its company name on the contractors’ badges in
a clearly identifiable way and/or without properly displaying at the Exhibition Venue.

7)

The name and/or stand number of the Exhibitors must be prominently displayed and
faced to aisle. If this rule is not observed, the Organiser reserves the rights to affix
them as they consider fit and to charge the cost incurred to the Exhibitor.

8)

Any signage and visual (including but not limit to company name, logo, slogan, photo
and pattern) at height over 2.5m facing adjacent stand must be set back 0.5m from
stand boundary. boundary. All viewable areas of the common side-wall bordering
neighbouring stands should be smooth and well dressed in plain colour without any
graphics. (Please note that the use of carpets, any fabrics, or vinyl are not accepted.).

9)

Exhibitors are not allowed to utilize and/or apply decoration on the back of the
partitions of their adjacent stands.

10)

The Organiser must be notified in advance of any changes to the type or colour of the
floor covering provided. Any cost incurred must be borne by the Exhibitor/Contractor.

11)

All electrical fittings and wirings must be installed in compliance with Electricity
(Wiring) Regulations of Hong Kong Electricity Ordinance (Chapter 406E).

12)

All lighting fixtures should be installed at least 2.2m above ground or they should be
well protected so as not to cause danger to the general public.

13)

Main switch and distribution board may be required to install within space area at
Official Contractor’s discretion.

14)

All materials used in the construction and decoration of exhibition stands or set-ups
should be flame retardant and be subject to inspection by the Venue Operator and/or
the Organiser.

15)

Paint spraying, welding and the use of circular saw are strictly prohibited inside the
Exhibition Hall. Please use jig saw instead of circular saw.

16)

Contractors should strictly follow the move-in/move-out schedule set by the
Organiser. No prior move-in/move-out without Organiser’s prior consent is allowed.
All workers and construction materials will be required to leave the hall immediately
until the official time.

17)

Banners are restricted to two-dimensional signs only. Please refer to order form for
details.

18)

Waste materials (including packing materials) must be disposed in the waste cages
immediately after unpacking.

nong N1 1 BEERAEAF

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
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19) There will be no storage space provided in the Exhibition Venue. Any empty crates,
equipment, goods, tools or materials found leaving unattended in the Exhibition
Venue/loading area etc... will be disposed without prior notice.

20) For safety reasons, Venue Operator has specially assigned several metal crates for
dumping the glass materials during set-up and dismantling period. Please remove the
glass materials and dispose at these metal crates properly before using hydraulic
grab truck.

21) All contractor badges and vehicle passes are available for contractors’ or their agents’
pick-up at HKTDC, 83 Chun Yat Street, Tseung Kwan O Industrial Estate, Tseung
Kwan O, Kowloon, Hong Kong. Any other pick-up methods may be subject to extra
charges.

22) All contractor badges/vehicle passes are strictly non-transferable.

23) Any materials of any kind attached to the shell scheme booth built by the Official
Contractor.

4.215 Deduction of Site Work Deposit
Please ensure that Stand Contractors comply with the conditions herein. Without prejudice
to the Organiser’s rights to indemnification and/or reimbursement specified herein and in the
Rules and Regulations, the Organiser may deduct the specified amount/percentage of the
site work deposit upon failure to comply with a condition as specified below without prior

notice.
Deposit to be Deducted
Conditions upon
Violation of Conditions

1) Contractor did not follow the move-in or move-out 100%
schedule set by the Organiser.

2) Paint spraying, welding or using circular saw inside 100%
the Exhibition Venue.

3) Storage of construction materials, tools, empty
boxes and/or other materials in the Exhibition 100%
Venue.

4)  Any main constructions set-up deviated from the 100%
drawings submitted to the Organiser.

5) Stand construction exceeds the maximum height
limit and/or boundaries assigned, including but not 100%
limit to plasma TV, decorative lighting, 3-D letterings
& graphics etc...

6) Stand construction or dismantling in an improper or 100%
unsafe manner.

7) Employing unqualified personnel for work at the

_— 100%

Exhibition Venue.
Using ladders of height on or above 2 meters 100%

ong Kong Trade Development Col

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong

| L ERBFRARE ' REBERR O MEEIS13%K

EEEBRB Tel: (852) 1830 668  Fax: (852) 2824 0249 www.
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9)

All viewable stands’ partitions/walls decorated by
carpets, any fabrics, or vinyl; or not up to a smooth,
acceptable plain colour finish; or such finish is not
fully fixed by 2359 hrs on the day before delegate
move-in.

100%

10)

Any items found outside the respective stand area,
after the daily working hours, may be disposed
without prior notice.

50%

11)

Any signage or visual (including, but not limit to
company name, logo, slogan, photo and pattern) at
height over 2.5m facing adjacent stand does not set
back 0.5m from stand boundary.

50%

12)

Debris, packing materials and stand materials not
handled/disposed properly and timely during move-
in and move-out.

50%

13)

All glass fixtures not properly handled before using
hydraulic grab lorry to dispose the stand structure.

50%

14)

Improperly handled paint used for the booth has
stained the exhibition hall facilities.

50%

15)

Fail to sign the Move out form and provide photo
evidence showing that the booth has been fully
cleared

30%
(The actual amount will
depend on the circumstances.)

16)

The adhesive tape belonging to the booth was not
completely cleaned up, resulting in tape being left on
the exhibition hall floor.

30%

17)

Fail to meet Organiser’s submission deadline of
required certificates/documents on last move-in day.

HK$3,000/item

18)

Smoking in non-designated smoking area of
Exhibition Venue

HK$1,000/count

19)

Transfer/mis-use of vehicle passes.

HK$1,000/pass

20)

Transfer of contractor badges.

HK$500/badge

21)

Contractor badge without clearly identifiable
contractor's company name and/or without properly
displaying at the Exhibition Venue.

HK$500/badge

22)

Any construction materials, empty cartoons,
wooden structure, display stands and equipment
placed outside stand area during the fair period will
be disposed without prior notice. Extra removal
charges will be incurred.

HK$500/cbm

23)

No prior collection of Contractor badges and
vehicle passes until on-site pick- up

HK$500/exhibitor or pavilion

ﬁ\a\ ng Kong Trade Development Council & %R
N\ . Unlt 13 Expo Gallerla Hong Kong Convention & bmon Centre,
f 1 Expo Drive, Wan Chai, Hong Kong
ESEFARE1NEBRREPOBEEIS13H
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24)  Screwing, drilling, painting or nailing on the panels of HK$300/panel
standard shell booth.

25)  Any facilities (wall, entrance door, carpet, marble Actual Cost claimed by
floor etc...) of the Exhibition Venue being damaged. the Venue Operator

plus Administrative Charge

26)  Any gddmonal hall rental charges incurred due to Plaase refer to Section 4.2.4
over-time move-in and move-out.

Remarks:

a) If the site work deposit is not sufficient to cover the actual cost/deduction incurred, the
Organiser reserves the rights to peruse the Contractor for the outstanding balance.

b) Even if the Exhibitor/Contractor violates the conditions/rules and regulations other than
the above, the Organiser reserves the rights to deduct from the deposit as deemed
necessary.

c) The Organiser will not be responsible for any loss and claim on all disposed items arose
from the violation of conditions, rules and regulations by the Exhibitor/Contractor.

d) For those frequent offenders, the Organiser reserves the rights to ban the Contractor
and/or its Company from any construction works organised by the HKTDC.

e) Deductions from the site work deposit are without prejudice to other rights and claims
that may be made by the Organiser under the Rules and Regulations.

f) In case of any disputes, the decision of the Organiser should be final and binding.

In case of discrepancy between the English and Chinese versions, the English version shall prevail.

]

N\
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https://apc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.hkfsd.gov.hk%2Fchi%2Fsource%2Flicensing%2FPPA106-Chi-Web.pdf&data=05%7C01%7Cabel.kwan%40hktdc.org%7C9c45f834c3fe483ed6bc08da3def1d6d%7Cde180f95eee842a49cabdc2dd6ce3ed0%7C1%7C0%7C637890394438123149%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=UYSVgpGGe1IbBBSU7stXXszS5IfCjA2FNXOeATLL0wA%3D&reserved=0
https://apc01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fwww.hkfsd.gov.hk%2Fchi%2Fsource%2Flicensing%2FPPA106-Chi-Web.pdf&data=05%7C01%7Cabel.kwan%40hktdc.org%7C9c45f834c3fe483ed6bc08da3def1d6d%7Cde180f95eee842a49cabdc2dd6ce3ed0%7C1%7C0%7C637890394438123149%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=UYSVgpGGe1IbBBSU7stXXszS5IfCjA2FNXOeATLL0wA%3D&reserved=0
http://www.hkfsd.gov.hk/home/chi/source/FSIC_list_chi.pdf
http://www.labour.gov.hk/tc/public/content2_8b.htm
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4.2.11

4.2.12

SNEBESETHEN - IEBE(RHME) L ENERRERRBENERNUE -
MEENEZERN  FAHAEBE(BENZZEE)  #Ai
http://www.oshc.org.hk/oshc_data/files/bulletins/ibsh/2016/E%20M%20Bulletin%20(!
ssue%2039).pdf

EEZERERIZO

ERZRIFREARE  SRENEHEERVRETHELE KRG
1) BRESELFHNZZ MER ;

2) RESEFZEFREERTIERLE

3) Ek—REEAESEERERFREUNGET -

IR ZE RRERHIZERBREEZEEEZNEK -

i BEY) R [El Ui e

HERFERBFR 1998 FHlEm/VEMMESTEI &R 2017 F 12 BHlERNW AR RSk EE
Em (HEEEEmR) JEZIRES I AR EREREINBESS  £RBEM
1 FGEBEAS IR NRUREETES]

i iR

1) ZREAACUHERENENNDSERERS -

2) ERHEFRN AN ZHEB FHEF/ N\ AEFBE  HEBZH -
3) EER/VEmBERYRAERERREM -

BIRRETHEA

1) ®EAMLRITECET SREEE - BV EEANEREY -

2) EERMAMTINRIRREIASHNERRAT LR -

3) BRI REBYmBERARERYR - WHEWH -

4) IRANEMRVRISRRET - BINFSRERRCTM - RERETHIEZERBEREN - AMEH
BESYRA ] LW R EREM -

5) #REHASHEERE

BOIRE R IFEREH

1) MEEREUSHOUWRIENVAE - Aol [@WRIRIELE -

2) MEITRESANEEBIRTR -

3) BEIMNEERINREN - BRKEY M - FAlZ IR LWBERNY @ -
4) IREREBAIZREREFERETE - EMNYRIERMEWRY DI 1TH -

5) ERBREME - BERE -

6) /NORIBFIAEEY) - W{EEREEY) -

7) HEEEYRA] - TERERERAKOIWEE

8) WFEIIMSZIE - BRBIRMRBAEIEAR : (852]) 2755-2750 -

Hong Kong Trade Development Council EEEZRER

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
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4213

4.2.14

WME T REZFBRES SRBULFIRBRESHLSHE " AEVEEREER .,

https://www.wastereduction.qgov.hk/tc/assistancewizard/recyc quideline.htm

BB R E
SHEENRE (HE - BENEER) RAREIERBE (NKRETE - 2B
EMERMAE ) MEKE - SREWE - FUBLAKRESRIIDES - FERASL
FERSERLEARRE - MULEAMAARE FEERERE -

Rig (BYWEE (E2EY]) (—AR) R/E)  DNBBEENRELVREREEZR -
BHNERZRZNES -

BEXLZZIINREHES

51k HEREZEFNE  REZSEZCEMHE  RAREREHETERERELZE
AlRsERRSRENME (B) "FRIE, ) - WEEW - NEAREERBUNAZBUAR
BUNRREELZ2IRERS - HENERFREAEDERE LSRR REINER
ZEAIR -

NEANRELFNAER  VWAKBTFTZBEIFREEEEZERNERN - GHIRE
EEEZRZANEBBREEBZATEANERKZALHFRE -

MBS - 02 E (852) 3606 8888 HAREE=EE 2 18 H R BPHHAS -

PAEZEARFEEZBHLABT FIISERE

HAREBUNZSERD UWARRRHARZBRENRAEB U NIIERE -
HRAIREEEESE R/ EPHEB O ERIELEN ; EMBRWEREEBRER  HHER
BETRE - ®&ENER N - EWRE ORI AEE BRSSP BETEREN -
HTE LM ANNE ASHZS RE T BUEIE - WARIIREE -

1) BURSLURBEN - - SRBFEBES LEZBUA  WREEBUUERE
MBS ERIAER - AETUAT - BuBVBMERHE - NSRIKRA
HEEPEB MR E T RIBIRDAREF - EHHEE S ARIE -

2) FrEHEiM LEBYLAREENSE  AMSERECURGEE) - HUMRARRE
EAZEEFHZYN . —&%IR  AERERAERERE - BRASE R
T - MBBATEAEFHZYRBIER - ERINAEZEERKIE -

3) FUBUEEASHBRBAIIEWRAUFTIR ZFEECFEARNRSEHFE
R Bm o KEEE SEBRMIGEL - E—RRBIEERE (IZ2xE &
EHIES ) AoJBaEnISRR0.355KAS -

4) BRSBUZEFERAITENEE ZBAIAR -

5) ABERBESEANXICIREREN ( EXRMARRIPRARBRZESR  BZE
AEBIRIN) - NS - iRESZEY TR ERTITREERE

6) AEEZESRIMDMERFEREASEHER/EESBAERERNMTS -

L~/ "\

EEE®RR

7)  ZRBEMEMBNSEEU AR SRERRENERNTE - IREEBTIRE - £
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WEEEENSZEEESNE  BEFRBEZEZA[ -

8)

B2 s KEm B AU A K (BRAEEME - B1R - 1R:E - HA
RERBES ) DANERBAURLR0SKUARM T - IERRESEENERBL
AR RMENEIRINREMRIBEUERSEN FIRLAAEZME - £
A & JEREMDHY) -

9)

E%FﬁxjﬁﬁIﬂtt&&Bi‘iMiZ@*)ﬂ’EEﬂ ﬁfﬁjﬂfi%ﬁﬁk

10)

11)

ﬁﬁﬁssjj %752 ?;t RINAE LE;,E\’?\%/% ((sajﬂlfz\%)) % (B [%?Ftﬁz] ?EV?"J)) [%
406E= ]

12)

FRBEEMEEVAZER M2 2R L BB BENRERLEUREARE
E

13)

REHEERARERFRRBRENBIHREDBRLERBUABSAE

14)

FRERUBEZMEERAERERNM R - DAENXIIELFRRESEE R/
TI%HM%x?’fﬁ}EJ

15)

FREEHEANBRRIES  FEIR K ERBE R RSB - B RERCE R/ R -

16)

ZGELETA EEE”KA,%E 5] 2SS RS AR 7F1%'=T%$3Ei%§i%&i% - —ALEEIR
FIE LAKEZEYRIARISGES - EREAZEENRE S IR L -

17)

PRAt=RRs iR 2 RT1I9ARE - FIERSREERES -

18)

it LA 2 BEft (ANEEAR ) @ EHEDEQECFZHQEW

19)

ZHATRRFETRE - hEZER - &% - BY - TERYRASHERE S/
BEEeF; - —&KEIR  TREBEMANESIEA -

20)

RERZE  RECEESNEBSHBGRELAZERIBYIK ZEERIE - DIEHA
SRl o FRERE - AN EER B AR AR 280 - SFICEIEY EE
MR D RIBER REMHBEREA - DRRERI -

21)

FERNEZATEARETEESRREBUNREE NE RER KERIFEIR
B HAIB3MRM A ERIVAE G AEWETE - G AERUWEERIMTEE -

22)

BRI G/ MBI

23)

HOBUBHLZEE KEEED 2K L -

4.2.15 ft THREHIFH
R IEREBN A EBET AN PRAR - EATEEPWRBRAI XA RERBIAPTER
RBERNESENER T - FEAREEBIE N PERARIER T - ERED
HBRISARFER/ B 0 RV TR mAEE LB -

Jite T #% & Zi Al ERZIBEHIN
1) ZSRBFEERLANRRBINEEMRE] ZKEES
Moy 100%
SRk -
2) TGREEETER - \EEEAESR/EEIE - 100%
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4) HOFEEE R EPEISE AR - 100%
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5) BULBABUSELRR/AFRRE  SFERE 100%
REBTER - SZEMEE  IEFRESS -

6) DIREERAZEZRSNEEIREEN - 100%

7)) ERAAREEBRAERBESHTIE - 100%

8) R 2K EHEE 100%

9) BUFMARNNZEMERE  TOmRAE
FE  ARERTBRUIESHIEEE SR 100%
BER 2 BEME BRI FR12B5F158H

10) FRAEHRBEEH L ISEE ML B 2B RS 50%
BBEBMASITE -

11) F@EE2.5K 0 E R HE AR EE R

(BREERBRATEHE BZ - 0% BA 50%
KREBM ) REBMRGR2FER05K -

12) #HESNEBSHBAEEZ/ REREEEEEY 50%
IR B FEM RS E A -

13) EEARIEFBBAIREYR AT - SRBEBFR 50%
BWEYRIRR RS EZRE -

14) RAEZZFEBEMBACHS - SRR - 50%

15) REMRBSREHZEREHMBRBHEBUS TS 30%
BIERE (BERESBEEEFIBERME)

16) RASEEEE FBMNMBHBA ENERBAE 30%
BERBEEMT -

17) ;gg%%ﬁ%aﬁﬁﬁﬁmﬁQM%Y#%z 518 3,000 BT

18) THEREEIEIEEH A IRIE - =X 1,000 BT

19) EWETHEETMAERNCEZSER - =5 1,000 BT

20) T{rEBEEETMAGEA - =58 500 87T

21) T RA AR UMM ERNEERN AT ZTE S35 500 BT
RIS EEREANMSE - i ’

22) Rkl - =56 K4EE - ERERIBE B
IREREBULOMEE R BIEMAERITER WA B|1775K 500 BT
WEUSIEE -

23) RESFIEN IR NERATEMERSEW - SSEME/ERKEE 500 BT

24) 1B L8R4 - SBRT ERET - =4 300 87T

25) FREERRIGIESR( WIABEE P9 B - EAMES - REEZSEENE

BITHE

26) FfliEis MBS HBEINE - ELEE 4243

L~/
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b) EBMEZEBEEBEREMIIRRA - ERWRESREFBEMIAEEM L%
c) TMEBHSER/EERARENRIMRAIMEEYmZEBERMEREARSE -
d EWERARZLBUERER/AENSEEIEBREMER ZFRELE -
e) (e IRERFIIIRAREZEEWRBRBRA IR LAV E T RBER -
f) WEEYUFER IWEBRREBRZRELELNRT -

HRRNARBRER - LR AR E -
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Circular 2 : Points to Note/New Measures on Custom-Built Participation

BE 2

BREEMEREEEEE

In order to enhance the overall safety and efficiency of the fair, new measures have been implemented. Please pay attention to the
summary as follows. For details, please refer to section 4 of the Exhibitors’ Manual.

RREARBNEEBZERUE - HENHMERTCER - EEZENT - FEESESEEFMENHN -

Section B 10

4.2

ltems A
Information submission / I3 & #H!

Please note the deadline for submission of Custom-Built Participation Contractors’ Information (Form 1), construction
drawings, lighting distribution plan, site work deposit and insurance copy. Otherwise, a late charge of HK$3,000
(US$400) will be charged to the Exhibitor or its appointed contractor.

FHEREZRARBENBEREE ) REFERREE  M1EE  AREEREAANERBE - &8I - T3
HiEgn2REE/AEBIEUETT 3,000 (270 400)R B HATTIE -

Submission of “Structural Safety Certificate”, Documentary Proof of Fire Services Compliance and “Certification of
<Electrical> installation, inspection & testing” (Form WR1) are also required.

MERR "#BT2EPE, "ENEETTHRRBS, (REWR1) RESHEBBEREREASE -

422 Site work deposit / i L%
Calculation based on HK$300/US$40 per sqm. For two-storey construction stand, the site work deposit is doubled.
Minimum and maximum deposit amounts are HK$5,000 (US$667) and HK$75,000 (US$10,000) respectively.
BELBY¥HFKETT 300 (=7 40) 718 - BREBABEUVARREREZE - MEBERESERNESEIASET
5,000 (37t 667)A 873 75,000 (7T 10,000) -

4.2.3 Contractors are required to carry out and maintain public liability insurance in respect of the contractor’s liability for

death or injury to any persons, or loss or damage to property arising out of the performance of the Services in a sum
not less than HK$10 million for any single claim, unlimited in aggregate. In addition, contractors are required to
comply with Section 40 of the Employees’ Compensation Ordinance, Cap.282 (“ECO”) to cover their liabilities both
under the ECO and at common law for injuries at work in respect of all their employees, irrespective of the length of
employment contract or working hours, full time or part time, permanent or temporary employment. A contractor
should also carry out and maintain valid and adequate insurance against theft, fire, damage to property, accidents,
natural calamities, acts of God and such other risks normally insured against by a reasonable person in the position of
the contractor, or as the Organiser may require, in connection with, inter alia, contractor’s property (including all
equipment, fittings, furniture, materials and other facilities used or provided by the contractor in the performance of the
Services) and the performance of the Services.

The insurance should be maintained in force at all times during move-in period, exhibition period and move-out
period, i.e. 28 February - 7 March 2026. A copy of the public liability insurance policy should be provided to the

Organiser by 19 January 2026.

Labour inspectors are authorised to check the contractors working for exhibitors/organiser in the Exhibition Venue at
all reasonable times under section 72(1) of Employment Ordinance, section 45(1) of Employees’ Compensation
Ordinance and section 17L(1) of Immigration Ordinance. Relevant records and documents should be arranged
accordingly.

ERBNEABERUZ AREERE - SREMIZERERDIREE 1,000 - MREHANZERERNERR - 155 -
EEBNRBUEBIRAIE 282 EREMERG( "ZIEA" )3 40 BHNRE - DUKIEZEEBEZIRA REBAR
MM EEELFHEZEMSIHEAEZEERLE  CAREENSARFILEREER - S2HIFE  ERIZGRT -
IWAFEBUNE—BERRERE(EEES RS MIMAZRZENMYREEBREMEEEEFURAENRE - €
ERB KK - ES - 8o BRAKE - ARKDUREMEEREARERAN L EHEEERRRINERE -

L~/ )

EEBERB
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B &5 (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax 8 H (852) 2824 0249
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FRiEBENHAEREES  EEHEREES (B12026 F2H528 £

3B 7H)- ZEEERK 2026 £ 1 A 19 HH ZAI§

HAREERMERIFRZTERKE -

% (BHEIRA) 3 7201)1F - (BEMEIRG) 55 45(1)1EK (ARIKRA) F17L(1)IK - HETFS

BEABREQSIER

B REEARERGEERBECERG -

424 Hall rental charges for over-time move-in and move-out.
IS KBS B RIBNE -
4.2.5 Maximum stand height.
BusERA -
426 Structural Safety Certificate and/or Structural Calculations Submission

RR "HERZEERE

s RIS T RUBRERR

Stands & temporary structures

B ARREREY

>2.5m & <4.5mH
(Regarding Booth Height
Limitation, Pls refer 4.2.5)
>2.5 KM<4.5 K®
(BAISEPRS, FS%E 4.2.5)

= 4.5mH or two-storey construction
(Regarding Booth Height Limitation, Pls refer
4.2.5)
245 KSHEREEBE
(BASEPRS, F2%E 4.2.5)

Stages or platforms
ZomTa

>1.5mH
>15K5

>1.1m & <1.5mH
>1.1 KM<1.5 kS

Suspended lighting truss

& equipment <100 kg =100 kg
/\ N
BRI R 0 <100 A 2100 AT
Self-StaEdLrlisriijvl(eigs and/or < 5m .
i 2.5 3K >2.5 3

B BB/ RABE ARG

Authorised Person/
Registered Structural Engineer
(AP/RSE) should be deployed to
o] AL/aE A B LiZETAE

Verify stability of design drawings & endorse
design drawings structural calculations

REER TR AR ES ReREER ST B AR E R 3R S BB RE R

Verify stability of

Supervise construction works at site; verify stability

after completion by issuing structural safety certificate
EERRET RIS RRERR ISR EBLTRRE

Submit design drawings
to Organiser by 19 January 2026
82026 1 H19 H
5 Z AR B Al T E Witk

By email

WEBHG

Submit by dropping into
the collection box at
Technical Services Counter
by 1500 hrs on 1 March 2026
522026 E351H
NF 3 el 2 AT R
TEIRE I, 2 UNEERE

1. Structural safety certificate (refer to section 4.2.6)
HERLEHIPE (FIFF2ESE 426 F)
2. Fire Services certificate (submit upon request) (refer to section 4.2.8)
HBIRRE (REBRTRR) (FERE2HFE 428 5]

Submit to Official Electrical
Contractor by 1500 hrs on
1 March 2026
2026 £3H1H
N 3 S 2]

Certificate of installation, inspection & testing (Form WR1)*
(please refer to section 4.2.7)
BAHRETIRMRE (RBWRT]*
(FIEBSRE 427 &)

L~/ )

ERERS

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
EERFAEEREEEMREREPOMESB 13N

Tel 8 55 (852) 2584 4333
Fax 8 H (852) 2824 0249
Email ®# exhibitions@hktdc.org
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* Failing to provide the required certificate and form by 1500 hrs on last move-in day will result in prohibition all access to
the stand/suspension of electricity supply throughout the fair period.

*IARBERFEESH M 3 SAIRZAAFERAS/FRE - TR EAEERERANELLMBAATEANBSFEEBU/IFLLES
fHFE -

Exhibitors must accept full responsibility for the safety of the Stand, as Construction Sites (Safety) Regulations
(Chapter 59) is applicable.

SEBATTATEUEBNES  FBEU2R (RS (Z25) KA 559% -

An Authorised Person can either be a Registered Architect (AP-List 1), or a Registered Structural Engineer (AP-List Il), or
a Registered Building Surveyor (AP-list Ill). An Authorised Person is legally defined in the HKSAR Buildings Ordinance
Chapter 123. For AP/RSE registry, please visit
https://mwerdr.bd.gov.hk/REGISTER/RegistrationSearch.do?method=PageReqistration&regType=RSE

O] AT EERE RN (WU ALTRE1 ) EMEB IR (RIALRE 2 ) SMEFHIEA (R ALBES) -
O] ATHERF AR EEZEMIRAISE 123 = - AR UALGEREBIEMNEH - FABEEFERE:
https://mwerdr.bd.gov.hk/REGISTER/ReqgistrationSearch.do?method=PageReqistration&regType=AP%28E %29&langC
ode=2

428

L~/ )

Documentary Proof of Fire Services Compliance / & 18R EF IR EZEE

In compliance with the Venue’s Rules & Regulations, all construction and decoration of stands (including, but not limit to,
drapes, curtains, fabrics, banners, backdrops) must be non-combustible, inherently non-flammable or durably flameproof
and may be inspected by authorized personnel of Venue Operator or the Hong Kong Government to verify compliance.
As such, relevant documentation relating to fire tests, flame tests, fume tests and other similar tests which may be
required by the relevant legislation and regulations should be available upon request.

REESEZNHRTE  FIEREREEVE (BFEFRNRERE - P98 - &1 - BIE - AVEE8 ) WEBIFIBRMR
SR mBE MK MRS R - RESEZFEBTREARIERBEEERNERYE MERAE/EEENE
REHBAE G - g - RER RARRES AR A ZE R E R BRI AR S -

Alternatively, these items shall be brought up to any of those standards by treating with a fire retardant paint or solution
acceptable to Director of Fire Services. The work shall be carried out by a Class 2 Registered Fire Service Installation
Contractor and a certificate (FS251) to this effect from the Exhibitor/Contractor shall be submitted to the Organiser upon
request, as documentary proof of compliance. Please refer to
http://www.hkfsd.gov.hk/eng/source/licensing/premises.htm#e3 for details. For Registered Fire Service Installation
Contractor registry, please visit http://www.hkfsd.gov.hk/home/eng/source/FSIC list_eng.pdf.

M ZAHEE AR - MO R B E RV RIMMERN TF - WEE TRFIOHERE UBMLRE
251) LIEERRERE - SRB/EAERBUARGEZER  LRERESEENFTBRUNEKRMER - #HEHABEME
#9E http://www.hkfsd.gov.hk/chi/source/licensing/premises.htm#e3 - BREGEMEHMERERARBNEM - HAEEME
#88: http://www.hkfsd.gov.hk/home/chi/source/FSIC list chi.pdf -

Hay is strictly prohibited to use at the venue, regardless with or without fire proof treatment.

A EEBHKEE - REZSEE—MRLERRTS -

For all construction with two-storey construction or booth structure with TV wall, at least one functional extinguisher
MUST be placed at a conspicuous spot within the assigned area during the construction and show period for safety
reason. One functional extinguisher is recommended for all construction with wooden materials too.

RETHER  NEZLREABRANERBEE AEZBYERT LAREERBEEMTANERI S RE—EAR0RXE -
FRrAEARM BB EZRRE —EA KA -

EEBERB
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre, Tel B &5 (852) 2584 4333
1 Expo Drive, Wan Chai, Hong Kong Fax 8 H (852) 2824 0249

EEMPEEE REAREREFOMEES IR Email 8 exhibitions@hktdc.org www. hktdc.com
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427

Electricity /| ENEE

In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all electrical installations,
inspection and testing must be carried out by a registered electrical worker together with a registered electrical
contractor. “Certification of installation, inspection & testing” (Form WR1) should be submitted to the Official
Electrical Contractor as per schedule mentioned above.

BENRG (55406 E) BN (#R18) RE - REENLE BELNENERAMEXTIRASKGEMERARHAT -
WA IEFRE WR1 RER LIS ERERTASENFRED - DIZEER -

429 Reflective Vest/Belt /| B W
All visitors and persons requiring admission to the Licensed Area for any reasons in connection with building-up or
breaking-down of exhibition stands or for any activities will require wearing Reflective Vest. If this rule is not observed,
the Venue Operator will have the rights to refrain the personnel from entering the exhibition venue. fEal5h & 3 i
AHABUEE  ETREEULE REFEAMEESHNAL  —FLRFERAED - BELETE  RESE
ERREIZANTEARE -

4213 Construction Industry Safety Training Certificate / EEEEZ 2 4B AE
Labour Department, Hong Kong Exhibition and Convention Industry Association (HKECIA) and the Venue Operator
have concurrently agreed to endorse the Contractor Green Card System at the Venue.
With immediate effect, contractors entering the Venue for construction works are required to obtain the Construction
Industry Safety Training Certificates (also known as “Green Card”). The main objective is to ensure that mandatory
basic safety training has been provided to contractors before working at the Venue.
All stand fitting contractors must acquire the said certificates (cards) and have it displayed upon request when
working at the Venue. The Venue Operator’s security reserves the rights to refuse entry or remove personnel for
those who fail to provide valid credentials.
Please feel free to contact the Event Planning Team of the Venue Operator at (852) 3606 8888 should you need
further assistance.
S1E EEREGRENE RESEZCERHE FAECREHTEREXRLDIIMERSER (BT FRE, ) -
WE4EH - FLL/\?ﬁE#?ﬁ?ﬁMiE’J7¥<LF€M\;E%EAZE’JLQ@%%E’E\EJIIQ%‘“Eﬁi HEWZERFREEBERELFICE
FmEERL IR -
NEARETFNEER DRAFATLEIRRREESBEEEKRNER  GRIREZEEZREZABBEEBZAL
EASEKRZALTRFRE -
MBEEAIEH - OJ3E (852) 3606 8888 HiREESIEE 718 B R AN -

4214 Rules to be complied by the Exhibitors and his/her appointed Contractors.
SEBMEAEZBRIBRBTSEIE -

4215 Deduction of site work deposit.

h T3 E Al -

We believe that you and your appointed contractor(s) will support us in this initiative in creating a safer working environment. To

ensure a full compliance on the above rules, we will penalize offenders by refusing their participation in our future fairs, and forfeiting

totally the site work deposits lodged with us.

ZIK% *ME BELEK BERAREANEARBELEE N LiER  HESEELXTWTIFIRIE - SERSEBREAERET AR
C RERERERESNAEHERRNRES - jﬁiﬁﬂiﬁﬂﬂzﬁé%%&ﬁ@ﬁml&% BUEESD -
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“A Guide on Safety and Health in the Hong Kong Exhibition and Convention Industry” has been published by the Hong Kong
Exhibition and Convention Industry Association (HKECIA), which extensively covers various aspects of the industry that requires
proper attention.

HEEREEZHMELRN "HEEREGFF VLT MERER ) CREERATIENFIE - F /8K EAEENEERTH

2/ -

For queries, please feel free to contact AT - FFHAS -

Contact Bt4& A Tel E5F Email EE
Mr. Roy Chau ES=#5t4E (852) 2240 5452 roy.ks.chau@hktdc.org
Mr. Raymond Yeung 5 AE T4 (852) 2240 5630 raymond.pk.yeung@hktdc.org

L~/ )
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Circular 3 Safety Measures on On-site Construction/Dismantling Work

In order to maintain the site safety of events held at the AsiaWorld-Expo (AWE), with immediate effect, a
new safety measure has been implemented. This new measure is in-line with the relevant regulations
implemented by Labour Department and Occupational Safety & Health Council. Details are as below:

1. For safety purpose, use of ladders for work at height of 2 metres or more within the AWE is
strictly prohibited. If the construction/dismantling work is carried out at 2 metres or more above
the ground, contractors should use high reach equipment, such as metal scaffolding. In addition,
the scaffold shall not be used on a construction site unless the Form 5 report has been made by a
competent person. This form should be displayed in a prominent location of the scaffold, specifying
the location, the extend of the scaffold on the site and includes a statement to the effect that the
scaffold is in safe working order, strength and stability.

2. All person requiring admission to the Licensed Area for any reasons in connection with building-up
or breaking-down of the exhibition stands or for any activities will require wearing Reflective Vest.

3. Workers are required to wear safety belt while construction activities are carried out at 2 metres or
more above the ground.

4. If this rule is not observed, the AWE and the HKTDC will have the right to stop the relevant
construction activity immediately.

5. With effect from 1 Jan 2025, the AWE will strictly implement the following measures whenever
unsafe use of equipment for work-above-ground such as ladder without certificate and high ladders
used for work at 2 meters or above the ground, is found at the AWE:

i) Worker who violates the above rule will be asked to leave the AWE immediately, and whose
worker badge and wristband will be confiscated. No re-entry will be allowed on the same day.

ii) Worker should carry the non-compliant ladders and leave the AWE or the ladders will be
confiscated.

ii) All confiscated ladders must be collected within the designated time period and at the
designated location, otherwise the ladders will be disposed as garbage after the events.

You are kindly requested to comply with the above safety measure and inform your contractor accordingly.
We appreciate your cooperation to enhance work-above-ground safety to prevent accidents and casualties.

For more details, please refer to hitp://www.labour.gov.hk/eng/public/content2 8b.htm and
https://www.labour.gov.hk/eng/public/os/D/Overview of Work at Height Safety.pdf.

Hong Kong Trade Development Council

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
EABFANECEEERP O MEER13R

EEERR Tel: (852) 1830 668  Fax: (852) 2824 0249
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Circular 4: Guidance to Custom Built exhibitors for on-site usage of

electricity

For electricity supply you have ordered from HKTDC, exhibitors must have their own electrician.
The official contractor will not provide installation and connection services for these
items.

Total power consumption shall not exceed the current specified. In case of overload, the
Organiser reserves the right to suspend the electricity supply until the problem is rectified by the
exhibitor concerned.

In compliance with the Electricity Ordinance (Chapter 406) Electricity (Wiring) Regulations, all
electrical installations, inspection and testing must be carried out by a registered electrical worker
together with a registered electrical contractor. “Certification of installation, inspection & testing”
(Form WR1) should be submitted to the Official Electrical Contractor by 1500 hrs on the last
move-in day. Failing to provide by 1500 hrs on the last move-in day will result in suspension of
electricity supply throughout the fair period. The employer of the electrician shall be liable for
any damages caused if the electrician fails to comply with the above requirements.

It is important that custom built exhibitor should take full responsibility of turning off main
switch of the booth after fair closes every day. For safety and energy-saving purposes,
the respective contractor will be asked to come back to the fair ground for turning off main
switch if it is found still on in the empty booth. The organiser will not be responsible for any
loss subsequently caused by turning off the booth main switch if the responsible contractor is
not accessible.

Exhibition Services, HKTDC

EBEERE
83 Chun Yat Street, Tseung Kwan O Industrial Estate, Tel £5% (852) 1830 668
Tseung Kwan O, Kowloon, Hong Kong Fax {8 (852) 2824 0249
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Circular 5:  Exhibitor Alerts during on-site

\BE S5 ZRBIRGEIEER

Electricity Supply & /1{}tFE

Exhibitor should check which type of socket you have ordered
including those standard socket included in the booth provided by
the Organiser (if any) and its power limitation. Each socket can
connect one electrical appliance only. The fuse will be broken if
electricity consumption exceeds the power supply limit. HKD50 will
be charged for each fuse re-installation. No multi-plug or
extension cord are allowed to be connected to the socket.
HKTDC reserves the right to suspend the electricity supply until the
problem is rectified by the exhibitor concerned.

SREFESE NHEHRIAZREWER)ZENRE
EHEE B EEEHEEEE LR UARIAHE—
BE=EH U788 T  URRBE#EHE - RBEHN
ZEFRBH#NERLSEBEBAYT - ZRBUZNREE L
ZEBEREBHENIER  —KRBABRRELLHER
NEZERZSEBREBERBERIE -

The electrical appliance used by the exhibitor on-site should be a

3-pin plug and in compliance with the electrical safety
requirements (as shown in the picture).

SREAERARY ARG AE N2 RBHN=
B0 4% 58 (40 B R ) -

For those exhibitors who ordered lighting connections only, please

contact the “Technical Services Counter” for power supply once
/ your lightings are installed. @ The exhibitors shall be solely
responsible for any consequences caused by the electrical
appliances they bring to the fair. Please do not exceed the power
NN & supply limit.

SRBAEEHAENEERE (RETEFTALZKERE
BH)  EBTZEEER Bz "BURE
mHEae" UBLHENER  -S2EARBENTHETZE
HHAmASINZETERBREMRERELE  UZBBE

—
(=]

)ng Kong Trade Development Council & ¥ =% C
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
) 1 Expo Drive, Wan Chai, Hong Kong
. ERBFRARE ' REBERR O MEEIS13%K
EEEBEERS Tel: (852) 1830 668  Fax: (852) 2824 0249
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Fair System & Furniture {4518 & {XE

No tapes, nails, fixtures, removals or modifications of any kind are
allowed to be applied to the official booth structure. No
additional booth fitting (including exhibitor’s own shelves),
structure, lighting, display, decoration items or exhibits can
be attached, by any means, to the aluminum profile or
structure or panels or fascia of the booth. Please request for
booth modifications at our Technical Services Counter ONLY.
Exhibitors are liable to any damage caused to their booth fixtures
and fittings at the fair.

A

BUGEBASEEFREUREANZHER  NEXRBEMD
R MASE LEMWUE F - BEENBRRALBAER
gpral BB EOAEMETAAMMEMDBINRS
REEEEEER) &8 EE BRiIm KEHVYIE
mE -NHBFLNY BFREUSKGCKRZSFERSHHE -
REBUARERESARKENERTERUBHSEBASR

fEE -

Each square metre of wooden shelf and cabinet top can only
x‘ support weight under 3kg. Hanging objects from ceiling
= = beams and system panels are prohibited. For safety reasons,

standing on the table, chairs, cabinet tops or showcase tops, etc.
are strictly prohibited.

BRAERAMBEBEEREREFAEBB=F2W1* - XTtte®R
RN B EE R aYE
ERZE2EH, BRREVERS B  hiEsERESE -

The exhibitor undertakes to indemnify the Organiser from any claims caused by their decoration
/ construction works done to the shell scheme.

SEBRE  HREORESHERZAEZBRES LNHEMSIMNWRE - EPEBEHERARE -

The exhibitor is recommended to take out insurance policies to cover itself against all potential
liabilities. The exhibitor shall be solely responsible for death, injury, damages or any
consequences in relation to the violation of any of the above guidelines.
EEZSEEANUSBHEBRWAMBECETBERR. BERM LEOES S2REZHIIHZET -
ABEE - BRIATMEREEMRBET

ES Onsite Circular — V4.1

oNng Kong irade ey opment Council 5 .20 & 5% JE
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
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Circular 6: Special Events Organised by Exhibitors during the Shows

To safeguard the interests of all exhibitors and enhance the orderly flow of visitors at the
fairground, should any exhibitor wish to organise special events, or invite movie stars, celebrities
or singers to attend marketing functions, prior written approval from the Organiser is
necessary. Prior to publicising and marketing such special events, exhibitors should
ensure that sufficient security guards will be hired for crowd control, so that the events
will not cause any inconvenience to other exhibitors. The Organiser maintains the right to
ban unauthorised special events.

Depending on the number of concurrent special events and the projected traffic flow of visitors,
the special events are subject to be rescheduled to another time slot. Also, should a
special event incur roadblocks or other inconvenience to visitors, the Organiser reserves the right
to give a halt on such special event.

Should you be interested to organise special events inside your exhibition booths, please submit
the event details (date, time, format, number of crowd control personnel deployed, etc) in writing
to the Organiser via email on or before 1 February 2026.

ARRBUARTHNRGBEZEE
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Circular 7: Guidelines of KOL Livestreaming Activities

In view of the recent increasing demand for live broadcasting activities at the fairground, we would
like to remind all exhibitors of the following guidelines to ensure smooth operations and a pleasant
experience for all the participants during the Shows:

1. Live broadcasting activities must be conducted within the exhibitor's own booth. HKTDC
reserves the right to stop any activity that takes place outside the designated booth area
or causes disturbances to neighbouring exhibitors.

2. Sound levels should be kept at a reasonable level at all times. Loud speakers are strictly
prohibited. Shouting or creating excessive noise is strictly prohibited.

3. Exhibitors are encouraged to set up their own KOL live broadcasting room or area within
their booth in accordance to organiser’s guidelines.

Your cooperation is essential in maintaining a professional environment for all exhibitors and
buyers. Exhibitors are required to adhere to the onsite livestreaming activity guidelines outlined
above.

Hong Kong Trade Development Council

Rz EEEENES
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Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
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Nomination of Buyers for Buyer Sponsorship

To encourage the participation of more buyers from around the world, we are offering buyer sponsorship
program for selective overseas buyers to visit the fair.

In this regard, you are invited to nominate buyers for our selection. We shall give you due credit when
extending the offer to the buyers and advise you the outcome of your nomination afterwards. Please
note, however, that we shall have the final discretion in selecting the buyers for extending the offer, and
that priority will always be given to those who have not visited our fair before.

To facilitate our preparation work, please make use of the nomination form attached and observe the
submission deadline by 6 February 2026.

We hope, with your full support in the promotion campaign, you will be able to capture the greatest
business opportunities at the forthcoming trade show. If you have any questions, please do not hesitate
to contact Mr. Vincent Li at Tel: (852) 2584 4478 or email: hkjewelry.visitor@hktdc.org.

Hong Kong Trade Development Council

B IRSIBLBINERRIGE BSRTERRER  FERRERHREREHTSERNER -
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#; 1 HEf Submission Deadline
To : Hong Kong Trade Development Council
Attn © Mr. Vincent Li 06/02/2026
Email : hkjewelry.visitor@hktdc.org

From (Exhibitor Name) :
(Booth No.)

HKTDC Hong Kong International Diamond, Gem and Pearl Show 2026 (2 — 6 March 2026)
HKTDC Hong Kong International Jewellery Show 2026 (4 — 8 March 2026)
Buyers Nomination Form for Buyer Sponsorship EXZ B ER1E
AR RBEEZERIER -

EZx &1 Information of Nominated Buyer
ATEHE

Name of Company:

BERXRUR (FoE//NE)

Name of Person: Mr. / Ms.

B I Position:

AT Address:

B ZX Country: H 4R Postal Code:

& Tel: BE Fax:

&EFE 4 E-mail: #atk Web-site:

/Aﬁ %f% Nature of Business: (Buying Agent, Distributor, Importer, Retailer, Wholesaler etc.?)

MEEHM - F5HE(852) 2584 4478 THE|EPZE hkjewelry.visitor@hktdc.org B2t B 4%
For further queries, please contact Mr. Vincent Li by Tel: (852) 2584 4478 or Email:
hkjewelry.visitor@hktdc.org.
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Circular 9 Move infout Arrangement & Use of Vehicle Pass for the HKTDC Hong Kong International

Diamond, Gem & Pearl Show 2026
Dear Exhibitors,

Thank you for your participation at the coming HKTDC Hong Kong International Diamond, Gem & Pearl Show.
There will be special traffic arrangements to minimize the traffic pressure on the move-in day (1 March 2026)
and move-out day (6 March 2026). These measures would be beneficial to both our valued exhibitors as
well as the general public.

Please be advised that there will be special traffic arrangements applied at the roads of the AsiaWorld-Expo
(AWE) on the move-in day (1 March) and move-out day (6 March). All Lorries/ Light Goods Vehicles must first
report to the vehicle Expo Marshalling Area at Shun Fai Road. Please kindly pay attention to the details of
the arrangement as below:-

(A) Vehicle Pass for Lorries / Light Goods Vehicles

A new e-permit system is implemented under the new arrangement of AsiaWorld-Expo. e-Vehicle permits will be
issued by separate email to each exhibitor for entering the loading /unloading area of the AsiaWorld-Expo on the
move-in day (1 March) and throughout the exhibition period including the move-out day (2 — 6 March). The permit is
only valid for use at the specified dates and times indicated on the permit. Each e-Vehicle permit can only be
used once only, either by showing the QR code in phone/tablet or in printed version.

Conditions

1. All vehicles without a valid Goods Vehicle Permit will not be permitted to enter into the premises of
AsiaWorld-Expo (hereinafter “AWE”)

2. The driver must comply with instructions from the security personnel at all times within AWE.

3. The Goods Vehicle Pass is not transferable.

4. AWE or its authorized person(s) reserve the right to refuse entry of any vehicle in possession of a valid
Goods Vehicle Permit at their absolute discretion without prior notice and giving reason.

5. All drivers must stay inside their vehicles at all times.

6. For articulated vehicles, only those containers and trailers are 40 feet or below will be allowed to enter
AWE. The Vehicle Pass is not suitable for parking purpose, and is not valid for private cars.
The e-Vehicle Permit is valid for 7-seater Private Vehicle. Loading and unloading time limit for
7-seater Private Vehicle is 30 minutes. Goods vehicles (including 7-seater Private Vehicle) are
NOT allowed to enter the East & West Entrance.

Move-In Day Arrangement for Vehicles on 1 March 2026

Goods vehicles will only be allowed to enter into the AWE loading/unloading area with:-

(a) Goods Vehicle Pass issued by HKTDC AND (b) Entry pass issued at the Expo Marshalling Area

Move-in procedure

1. HKTDC issues Move-in e-Vehicle permit to all exhibitors in February 2026.

2. Before proceeding to the AWE loading/unloading area, all vehicles MUST first report to the Expo
Marshalling Area at Shun Fai Road according to the time specified on the vehicle pass issued by
HKTDC. The Expo Marshalling Area will be opened at 8:00 a.m. until all the move-in activities finished.
The location of the Expo Marshalling Area will be at Shun Fai Road. (Please refer to the attached
map for the exact location)

3. Upon arrival at the Expo Marshalling Area, the drivers MUST first present the e-Vehicle permit issued
by HKTDC, queue up after registration and wait for further instructions given from the security
personnel. The waiting time at the Expo Marshalling Area may vary and would depend on the total
number of vehicles, move-out speed and the prevailing traffic condition.

4. According to the traffic condition, an Entry pass will be issued to the drivers at appropriate time. The
driver must then proceed to AWE loading/unloading area via Chek Lap Kok Road within 30 minutes
with:-

a. Goods e-Vehicle Permit issued by the HKTDC AND
b. Entry pass issued at the Expo Marshalling Area

5. Dirivers failing to present the above 2 passes will NOT be allowed to enter into AWE loading/unloading
area.
. ng Kong pm 1T COUNCIl € 73 [
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
‘ . ERARFANE1RERRERP O AEES 13K
EBEHERB Tel: (852) 1830 668  Fax: (852) 2824 0249
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Move-Out Day “Special Arrangement” for Vehicles on 6 March 2026

Entries of the AWE will only be allowed to the goods vehicles with:-
(a) Goods e-Vehicle Permit issued by HKTDC AND (b) Entry pass issued at the Expo Marshalling Area
Move-out procedure
1. Control point will be set-up at the entrance of AWE, only the vehicles with the
a. Move-out Goods e-Vehicle Permit issued by the HKTDC AND
b. Entry pass issued at the Expo Marshalling Area
are allowed to enter the AWE after 5:00 p.m. on 6 March.

2. Before proceeding to the AWE loading/unloading area, all vehicles MUST first report to the Expo
Marshalling Area (i.e. Shun Fai Road, please refer to the attached map for the exact location). The
Expo Marshalling Area will be opened at 2:00 p.m. until all the move-out activities finished.

3. Upon arrival at the Expo Marshalling Area, the drivers MUST first present the Goods Vehicle Pass
issued by HKTDC, queue up and wait for the further instructions given from the security personnel.
The waiting time at the Expo Marshalling Area may vary and would depend on the total number of
vehicles, move-out speed and the prevailing traffic condition.

4. After 5:00 p.m. on 6 March 2026, an Entry pass will be issued to the drivers at appropriate time. The
driver must then proceed to AWE loading/unloading area via Chek Lap Kok Road within 30 minutes
with
a. Move-out Goods e-Vehicle Permit issued by the HKTDC AND
b. Entry pass issued at the Expo Marshalling Area

5. If the Expo Marshalling Area becomes overloaded, AWE will implement further measures at discretion.

*The Expo Marshalling Area will open from 2:00 p.m. on 6 March 2026 and operate until all move-out activities have
finished

Vehicles will be given a ticket with the clock-in time when entering the AWE loading/unloading area. With
an aim of alleviating the traffic congestion due to a high usage of loading/unloading facilities, the
free-of-charge loading/unloading time during the fair period is limited to 45 minutes.

AsiaWorld-Expo will impose charges on vehicles with extended stay on 1 March and 6 March 2026. The
charges are as follows:

Vehicle Type Grace Period | Overtime Charges

Private Car (7 seaters only): 30 minutes 15 Hour or part thereof: HK$300

Good Vehicle (8 Tons or below): 45 minutes 2" Hour and thereafter: HK$500 per hour or thereof
Good Vehicle (over 8 tons): 90 minutes

Payment (if any) will be collected at the exit control booth with official receipt. Please note that vehicle
passes are not suitable for parking purpose, and is not valid for private cars.

(B) Private Car / Taxi
Private cars and taxis will be allowed to enter into the AWE at the discretion of the traffic control attendants
during the move-in and move-out periods. No waiting or parking at the AWE is allowed. Private cars and
taxis entering AWE will NOT be required to present any Vehicle Pass nor report to the Expo Goods Staging
Area. However, drivers can only unload their goods at the entrance of the AWE.

(®) Armored Vehicles
Armored Vehicles associated with valuables are not required to queue up at Expo Marshalling Area on the
move-in day on 1 March and move-out day on 6 March 2026.

(D)  Other Transportation

Free shuttle bus service from will be provided. Exhibitors with hand-carry or light-weight exhibits may
consider leaving the venue by taking the shuttle bus. Please wear your badge for identification purpose
and the seats are provided on a first-come-first-served basis.

The above measure has been implemented in a number of exhibitions, and was proven to be effective in
alleviating the traffic congestion. Please contact the Organiser for any further inquiries.

Thank you for your understanding and cooperation.

PN, Hong Kong Trade Development Council & ‘¢ gk
»l, = _ A Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
I_K 1 Expo Drive, Wan Chai, Hong Kong

I LA ERARFANE1RERRERP O AEES 13K
58 Tel: (852) 1830 668  Fax: (852) 2824 0249
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Circular 10: Move-out Regulations

Please note that many visitors have to utilize all opening hours in the 5-day event to schedule
and complete their visits at the Fair. We have received complaints about exhibitors who had
removed all the exhibits well before the official closing time. In order to maintain a good image
of the Fair including exhibitors’ professionalism, and to protect all exhibitors and buyers/visitors
as well as their interests, move-out of exhibits is prohibited before 5:30 p.m. on 6 March 2026.
According to clause 46 in the exhibition regulation listed on the application form — no stand or
exhibits shall be dismantled or removed before the official closing time. Our staff will conduct
on-site spot-checks on 6 March 2026, those exhibitors who have violated such rule will be served
a warning letter. It may affect their booth selection priority at future editions of the Fair for those
exhibitors who violate the rule. In addition, the Organiser reserves the right to reject their future
participations at the Fair.

Grateful for your understanding and cooperation.

|E 10: HEERR

KEEIAADVSEALIRFERBREFHEERE FEEBRENSEHE R/ REREG SR
PEFBENMRENE R  URREFMEZSEAKSEALINNE  MESRERER 2026 F3 A
6 BN 5K 30 DRiiCERREEEIS - SRIFFRANREZRASE 46 18 - BIPRBARE
BRERE  Z7oliicEm  FEZSREHFUVNET - ABERR 2026 F3 H 6 HIREKESEE - U
RIBRBENR  FEFARHRLESE - LR EFEERNEF NESREERUNRE - BER
ZHRMUMUE - B9 - *RREEEREREBERSREZERN -

WA SSRERENAE -

)Ng Kong Irade Dev opm 11 ounci = — C
Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
. ERBFRARE ' REBERR O MEEIS13%K
EEEBEERS Tel: (852) 1830 668  Fax: (852) 2824 0249
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Circular 11: Green Tips to Exhibitors

To make HKTDC Hong Kong International Diamond, Gem & Pearl Show a greener trade
fair, the following green tips are suggested for your participation at HKTDC Hong Kong
International Diamond, Gem & Pearl Show.

Booth construction and set up

To avoid excessive decorations

To use natural decorative materials e.g. green plants

To use energy saving light bulbs or LED lights

To use fewer electrical appliances or instruments

To avoid energy-intensive appliances

To avoid transport and bring in excessive display materials

To maximize the usage of reusable panels, cabinets, signage boards and recyclable

carpet

e To adopt environmental friendly construction materials e.g. low VOC paints,
FSC-certified wooden products and other wooden products with EO or E1
formaldehyde standards

e To adopt re-usable exhibits

Booth Operation

e To arrive the fairground by public transports or shuttle bus provided by the Organiser

e To use e-brochure or e-catalogues and minimizes the distribution of printed matters
(e.g. catalogues, brochures)

e To avoid providing plastic bags or environmental friendly bags and reduce packaging,
if used, make a charity donation

e To reduce souvenirs or choose souvenirs with a practical use

e To switch off all appliances or instruments consuming energy when not in use

e To place recycling bins in booths and practice waste separation

Post-event Management

e To take back materials for next use

e To record leftover materials and avoid them next year

e To separate recyclable wastes and dispose of recyclable waste at recycle bins
e To minimize posting printed matters to interested buyers

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
ERABCRANEOERERP O REES135

Tel: (852) 1830 668  Fax: (852) 2824 0249
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‘ Circular 12  Join HKTDC social media channels and get up-to-date fair information

To help connecting exhibitors with buyers, HKTDC has developed various social media
channels:

https://www.facebook.com/HKTDC.Exhibition
facebook
r@ https://www.instagram.com/hktdclifestyle

https://www.weibo.com/u/2737812790

(o) /R

weibo.com

Click a to follow the official account

We sincerely invite you to follow us on the above channels to get up-to-date information:
» To pre-register for FREE admission badge for buyers

To network with industry players (especially buyers) direct

To receive the latest information on HKTDC fairs

To learn the latest industry news

To encourage interaction among traders

YV V V V

Hong Kong Trade Development Council

“\ Hong Kong Trade Development Council &
N\ Unit 13, Expo Galleria, Hong Kong Conventio
1 Expo Drive, Wan Chai, Hong Kong

EARFARE1FEREREP OBEHS 135K
s5BEHEB Tel: (852) 1830 668  Fax: (852) 2824 0249 www. hktdc.com

bition Centre,
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BRERERRENARTFAENGENEESEN

BEERBRNEEMARTE  RESEBNERAERBHNHE:

https://www.facebook.com/HKTDC.Exhibition
facebook.
@ https://www.instagram.com/hktdclifestyle

https://www.weibo.com/u/2737812790

(o) FRHE

weibo.com

%

WeChat

Click B to follow the official account
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Circular % 13: Fair Notices EE&
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1 : Important Exhibition Regulations REESZEEHRAI

We would like to draw your attention to these important Exhibition regulations, as set out in the Terms and Conditions governing your
participation. A Task Force comprising members of the Organiser and Co-organisers will visit all exhibition booths to ensure strict
compliance with them.

ZEETERLSE  YWEBTEEREEHRA - RSAIBHPEERAFIINT - WHEET - MAAXSFIEERSIEEBARN
ﬁiﬂ B SRREREKEMESRE ZEN - URRBIERANBWT -

1. Displaying relevant exhibits B REEREm
Exhibitors are reminded that they may only display exhibits which fall into the product category zone as stated in the booth
confirmation letter of the Exhibition. If the Organiser finds that an Exhibitor is using less than 60% of its display area exhibiting
the appropriate product under a designated product category zone, the Organiser has the absolute right and discretion to
demand that the Exhibitor immediately relocate and/or to terminate its participation in the Exhibition, without any recourse
against the Organiser.
SREARTHER YEAARBESBUBRIGEIENERENIREMRRT - REFTHEERIRE2ERRARETREEERNRES
BORAR - BRERINITE  ERSE[AEENZHRER JZ%’%JJ:E%}E% SRBUEBEERE -

From Hong Kong International Diamond, Gem & Pearl Show 2014 onwards, exhibitors are required to exhibit at least 70%
loose stone and the remaining 30% could be samples of loose stones with setting. If the exhibitors do not fulfill this requirement,
the Organiser shall have the right to terminate without notice an Exhibitor’s right to exhibit in the Exhibition and to close the
Stand immediately at the Exhibitor’s expense.

EEEEREEBEKERL BOaRPKE 2014 €  2EEHNATBUREADREHARKERNEL - BEONBRCRERM
K EBR=ROAKBERMRHBERNESIEN - BESEARERN LRER - TWHEERIRRIIESERES R HEB -
BRETEN  BHER—HHSEEEE -

2. Sub-letting is forbidden Z1-%7H
You are strictly forbidden to sublet or otherwise share your Space or Stand to or with any third party. Any Exhibitor found to be
in breach of this sub-letting prohibition will be asked to immediately remove all illegitimate third party business cards, materials
and exhibits (promotional or otherwise) from its Space or Stand at its own expenses and will also be banned from taking part in
all the HKTDC trade fairs.
SRE—EBREFREEUIE \ﬁﬁ%%_%iﬁ—iuﬁcﬂﬁﬁﬁ‘t%_% LR - AEE IR EBEESERSREHES
FIEERE-E28kF EmAYm (EEUHENHM ) BERESEBUSVEN  EFRRZZEEEN  Z2EETEREILS
rEERNFIEREEE -

Unit 13, Expo Galleria, Hong Kong Convention & Exhibition Centre,
1 Expo Drive, Wan Chai, Hong Kong
ERABCANE Y EERRP L ARES13K

BEEEHEB Tel: (852) 1830 668  Fax: (852) 2824 0249



By way of clarification, an Exhibitor is ONLY permitted to:-
THHLBIARRTE - SRERUEEREBUSIBUNETIUTEE :
(i) promote, distribute or display exhibits, printed matters or graphic materials bearing its name or distribute name cards of its
own employee; and
R ORBIRENESEBEZHEZEMR MmN BGEEER  SKBREESNER -
(i) allow its own employee to solicit business for itself,
BEHEEREBERE -
at its Space or Stand.

An Exhibitor may also (i) promote, distribute or display exhibits, printed matters or graphic materials bearing the name of its
wholly-owned subsidiary or any third party company having a formal agreement with itself appointing the Exhibitor as agent or
distributor of that third party company or (ii) allow the employee of such subsidiary or third party company to solicit business for
such subsidiary or third party company at its Space or Stand. Please however be reminded that you MUST first obtain the
prior written permission from us by applying in writing to us at least 3 months before the commencement of the Exhibition if you
wish to conduct the said activities for your subsidiary or any such third party company. We will expect to receive some form of
documentation confirming the relationship between you and the relevant subsidiary or third party company before considering
your application.

SEBNTYEERERUSEUA () #E  KEARLNBEZENBAT - HAZITAREANHBBRNWASIZENEZR -

Em  HhmEEEEEER ; 5 (i) BFEHZENBAS - FEZFTBENEN I EHENLATNEERBLER - HSEBMNEA
ZiL - BE2EBERREMBATN LEE=F A TET LIRS  SERBLARRESGETHRV =ER - UEEKAE[E
WMEBIREBRFESAEEY - UWARRBEXY - B2ERBABENBASNE=-ZELTINEE -

Our permission is given entirely at our sole and absolute discretion and our decision is final. Please note that any Exhibitor
found to be conducting the above activities for your subsidiary or any third party company without having obtained our prior
written permission will be treated as "sub-letting" in contravention of the sub-letting prohibition. Please nonetheless be
reminded that any of the above activities can only take place in relation to products which fall into the same product category
zone as stated in the booth confirmation letter of the Exhibition.
THWHBAE—REHTBERRESEHAEBRBE  HMALSER - IAKIWHBSLETNT - SEREBASEESEN
BAENAME=F/TET LHES  SABREFEREE - SRENARRL - NIEHPRNER - WEALRESHAE
WEPTtEmERIRE R -

3. Receiving buyers with courtesy BEIEFER
According to the laws on discrimination in Hong Kong, exhibitors must not discriminate against any visitors solely based on their
sex, disabilities, or other criteria prescribed by law by refusing their visit to their booths. Exhibitors are thus requested to
welcome visitors that are qualified and admitted by the Organiser. In case of non-compliance with the regulation, the exhibitor’s
future participation right may be affected.
RBEEEBERES  SEFAGARERSEHENLR - BEIZRAFFIEHNEMRRMHSEEBMKXSE  EPEEEES
BALTZHBWUSE - At - AEFEFZILRBEMAERABEMNESSENALERTRIRY - BEASERESHEZHEHESED
ERIRRITRZIRR - MEBERE  SREMILEBHEBENSEPHEEMTE -

4. Move-out Regulations fESFHI
Please note that all exhibitors are required to strictly abide by the move-out regulation. No exhibitors can move out exhibits
or dismantle its booths before the closing of the Fair (6 March 2026, 5:30pm). Kindly understand that this will seriously
disturb other exhibitors’ business negotiations and adversely affect the image of the Fair.
RItBASESREARTBEBETASHHERDE  FAEREBRTEARIFRE (2026 3 A6 H 515 30 7 ) AlitEmiEE KRB
REEN - % SRELESREXEEMESATETHIRSXTIAEEEL R -

To uphold the quality of our Fair and to avoid violation of this regulation, our staff will give verbal warning to exhibitors who move
out before the official closing time. If exhibitors insist to move out early, the Organiser reserves the right to reject future
applications of the exhibitor.

RE—TRSREGERABREAESHRYE  ARBEEN 2026 FREPOEERIERRS Z2RE  E2RBEBFERR
i - AEARIUHERATINERER  WHER -

2 : Booth Decoration and Exhibits should be Ready before the Opening #IEFRMIBMUTEXRSE

To ensure all exhibitors and buyers have sufficient time for trade activities during the fair period as well as upholding the quality of
the exhibition, exhibitors are reminded to have their exhibits ready and their booths well-manned at least 30 minutes before the
opening of the fair every day. The fair will be opened to visitors on time.

SEFRSEDEEZERINECARBIEARE—STRAREST S  SREFANEHRESHAMAISN EEBIFBUGENRE
m TRKETHRY RESHSHERFENTERESSH -

Safety Measures on On-Site Construction / Dismantling Work EE;EE)ET 5ittZ2<7A|

In order to maintain the site safety of events held at the AsiaWorld-Expo, with immediate effect, a new safety measure has been
implemented. This new measure is in-line with the relevant regulations implemented by Labor Department and Occupational
Safety & Health Council. Details are as below: -

SHERREFRENM ISMZE  DNBEERESESRESTIEABELZZRERNERRAVIBER TR AEIE  BIER - #
BAF



Using ladders of height on or above 2 meters is strictly prohibited in the AWE. Failing so, the user will be asked to leave the Exhibition
premise immediately and it will also be considered as a violation of the exhibitor's manual regulations, resulting in the deduction of the
construction deposit.

OB B EECEERELLER 2 KIPEHHE - EEAETE  SHRUBEKERBELRE  NMERVLIBEETSREBHREMINRIE
Tz -

All construction/dismantling work at these areas should be carried out by using high reach equipment (e.g. scaffolding, evaluated
working platform etc...). The scaffold should not be used on a construction site unless Form 5 (Scaffolds-Reports of Results of
Fortnightly or other inspections report) has been made by a competent person. This form should be displayed in a prominent location
of the scaffold which specifies the location, extension of the scaffold on the site and includes a statement to the effect that the scaffold is
in safe working order, strength and stability. In addition, workers are required to wear safety belt while construction activities are
carried out over 2 meters height or above the ground. For further details, please visit the website at
http://www.labour.gov.hk/eng/public/content2_8b.htm for the Code of Practice for Metal Scaffolding Safety.
ZEH AN RNIRH TN EFERSBIE - BHREARLEASSETIFRE - NERTMERMRE - WEBRSERALTRR
(RtER)Y WE - ARBERMRZERERT - FIBHRNUEREE - GEHBRRTIRNBREESTRIZZRE - AR - T
AR 2 KU ESEETREERES - WEARBZET - MTBENESEN - LB (EHRe2<h) - it
http://www.labour.gov.hk/tc/public/content2 8b.htm -

If this rule is still not observed, HKTDC and/or the Venue Operator will have the rights to suspend the relevant construction activity
immediately.

EHAEAETE FRN/IREZEZFEIUAPILRRAREEE -

According to AWE new implementation, all ladders must be certified whatever materials used, and the certified label is visible on the

ladder. For further details, please visit the website at
http://www.oshc.org.hk/oshc data/files/bulletins/ibsh/2016/E%20M%20Bulletin%20(Issue% 2039).pdf for the Selection of Ladders and
Safety Standards.

BB EECETHER  FIBRERRVME) LN ENERESENRNHMENERUE N T E N E S EN  F A E (%
EmMmT2EE) A i http.//www.oshc.orq.hk/oshc data/files/bulletins/ibsh/2016/E%20M%20Bulletin%20(lssue%2039).pdf

4 : Immigration Regulations to be Observed and Followed by Exhibitors £ REEETHAERG
1. Exhibitors from outside Hong Kong RE&EELIMIZEE

According to the policy of Immigration Department of Hong Kong, foreign visitors are allowed to remain in Hong Kong for the
purposes of sightseeing, shopping, as well as conducting contracts, attending meetings and conferences, etc. For the purpose
of immigration control, visitors are subject to certain conditions of stay specified in the Immigration Regulations. These
conditions preclude a visitor from taking up employment (whether paid or unpaid) and he is not allowed to establish or join in
any business. Those who wish to be engaged in day-to-day business operations or investment activities in Hong Kong will
have to apply for a work permit.

REBEFEBARSHEENEBER - SMRIRBALTOUREDS - BY - BREGARLEETZSHEHEEBER - WEBRHE  REAL
WRBTEBARRANGI RS TIRE - RBARIGYE - IREALABUESEELE (BRSHIFERE)  TASHERTS
BT -  BREEENSAREREFIRETHNAL - WAPHLIFER -

In the case of a trade exhibition, whether an exhibitor needs a work permit would depend on the nature of the business of the
exhibition booth he / she mans and his / her activities therein. In general, if the exhibitor’s activities are focused on promotion
without engaging in retail sales, he will not need to apply for a work permit. However, if an exhibitor from outside Hong Kong is
engaged in retail sales activities, a work permlt will be required.

MESREBEMNES CRBEEFTERFLFERE  BRIVERBBUNEBHEURMTEINE - —MKRHR - RESEB
WEBTENEBEEM AL REZE  MBAPFELFRSR  RESREBUSEEEY  ERPHFLIFRE -

+
Nig

2.  Exhibitors from Chinese Mainland FEIAtZ EE
Where Chinese Mainland exhibitors participating in trade fairs are concerned, it should be noted that they must apply for exit
permission from the relevant Chinese Mainland authorities. For business visits, Mainland residents have to apply to the PSB
Office in their place of domicile for permission to enter Hong Kong under the Business Visit Scheme. The PSB will issue an
exit-entry permit with a business visit endorsement to Mainland business visitors. Exhibitors from Chinese Mainland are
requwed to meet Hong Kong Immigration regulations as stipulated in item 1 of the above.
2ME %?EAE’JW?&*?W WRRPE A AREFIRE LR O] - EREBIRE - NtERADPEMEN AR
R B IRER SIPHEREH T - ALREERAMNEEREA THREACERBITRRBBEE T - AMSERENRESTIY
J:%ﬂﬁﬁﬁﬁljﬁ’ﬂéiﬁ/\i%ﬁ{éu o

3. Hong Kong Exhibitors &FE2REHE
If any local exhibitor is planning to deploy or hire any personnel from outside Hong Kong at the booths during fair period
(|nclud|ng move-in and move-out days), the above regulations (items 1 and 2) will also apply.

BRETURNSRBERRERES RTHE(EEEE KEEIR) - {-Eiﬁ1§lﬁ%§1€1§ﬁﬁ1§ﬂ?¥iE§%LM#E’JA$ LIRS
B 2 I8)NEIRER -

For details of Hong Kong immigration regulations, you may access the Immigration Department’s web-site (www.info.gov.hk/immd/).
If you have any queries regardlng the above, please do not hesitate to contact Hong Kong Trade Development Council.

BREEEARROFES  FRAEEEAREHEMIL (www.info.gov.hk/immd/) - f1¥ it REBE TR - BB ETEESRUES -



http://www.labour.gov.hk/eng/public/content2_8b.htm
http://www.labour.gov.hk/tc/public/content2_8b.htm
http://www.oshc.org.hk/oshc_data/files/bulletins/ibsh/2016/E%20M%20Bulletin%20(Issue%2039).pdf
http://www.oshc.org.hk/oshc_data/files/bulletins/ibsh/2016/E%20M%20Bulletin%20(Issue%2039).pdf
http://www.oshc.org.hk/oshc_data/files/bulletins/ibsh/2016/E%20M%20Bulletin%20(Issue%2039).pdf
http://www.oshc.org.hk/oshc_data/files/bulletins/ibsh/2016/E%20M%20Bulletin%20(Issue%2039).pdf
http://www.info.gov.hk/immd/
http://www.info.gov.hk/immd/

5 : Caution on Third Party Promotional Offers from Fair Guide / Expo Guide/ Event Fair / FAIR-Guide

B/ EIEHSE =2 (Fair Guide/Expo Guide/Event Fair/ FAIR-Guide %)ig it 7 EE=
It has come to the Organiser’s attention that some exhibition/trade directories or organisations have sent invitations to exhibitors
inviting them to update or correct their data with their fair directories and subsequently claimed exhibitors for fees.
THHBEIRIIHS LEARBEZHNTEERNEMASEGOSEDRLEF  ELRPENAEETHANBHRFERATIEZ
SEBER  REOSEIRNER -

These directories and organisations include but are not limited to the following:
. Fair Guide (owned by Construct Data)

. Expo Guide (owned by Commercial Online Manuals S de RL de CV (“Commercial Online Manuals”)
. Event Fair - The Exhibitors Index, and

. FAIR-Guide (www.fairguide.me) (owned by Avron s.r.0.)

. AVRON

. International Fairs Directory

ﬁt%ﬁﬁ&)&‘%zﬂi”t BIFEEARR:
Fair Guide ( FH Construct Data Fi#iE%& )-
. Expo Guide ( H Commercial Online Manuals S de RL de CV ( “Commercial Online Manuals” ) FT#%& )-
. Event Fair - The Exhibitors Index #1
. FAIR-Guide (www.fairguide.me) (8 Avron s.r.o. Fi#ER).
. AVRON
. International Fairs Directory

The Organiser would like to stress that neither the Fair Guide, the Expo Guide, the Event Fair the FAIR-Guide, AVRON nor the
International Fairs Directory has any connection with the Organiser or any of our fairs.

HEB R FFIE B RES: Fair Guide * Expo Guide * Event Fair + FAIR-Guide * AVRON ] International Fairs Directory 18£2 7= 3
HENTWHBNTOTRETEERS -

UFI, an international organization which represents the interests of the exhibition industry worldwide has been warning the exhibition
industry to be vigilant against Fair Guide, Expo Guide, Construct Data, Commercial Online Manuals and other similar guides and
organizations such as Event Fair, AVRON and International Fairs Directory. UFI has also reported that debt collection agencies work
in partnership with these guides to intimidate exhibitors for payment. The practice of Construct Data has been considered as
unconscionable and misleading by the Austrian Protective Association. Recent information suggests that Construct Data has shifted
its operation from Austria to Mexico and/or Slovakia.

UFl, —ERNERZIXEBEINZNEFALR - SRESREEZ/)OE Fair Guide * Expo Guide - Construct Data + Commercial
Online Manuals FIE MR LIAYIERI AU Event Fair ~ AVRON F] International Fairs Directory - UFI Z2#R &R - WELASELE
IERMASEEHENER "‘ﬁﬁ,uﬂﬁfxﬁﬁﬁ - Construct Data Z&EF A2 WEMFREAFFHEFIHE ( Austrian Protective
Assomahon) BVBRNFRHRE - RAAERER - Construct Data ~ Event Fair & AVRON Ef{{ B ith | #2875 H &8 (F 2 R FH ST/

Bk -

It should be noted that the contents and wording of Fair Guide’s and Expo Guide’s letter and order form are virtually identical. It is
possible that Construct Data and Commercial Online Manuals, Event Fair, AVRON and International Fairs Directory are related
companies or are in some way connected. You should therefore exercise due diligence and care when being approached for such
invitations so as to avoid possible unwarranted and/or unnecessary financial commitments. In order to protect your own interests,
you are urged to read the contracts (including the small print) and attachments carefully, as well as seeking legal advice, before
signing any such documents.

X Fair Guide & Expo Guide BB RFIERNB KB4 F 2 E, Construct Data ,Commercial Online Manuals, Event Fair,
AVRON £ International Fairs Directory TJRe2ARRASEE 2 AT - B FNEILEEBELVNVOEBRNEEREZEEFE - URFLAL
BV EE - THRBHBIETFSEE T ERETOSQ( 8EUANFERIINNER ) KMt 28 - BARARXHNSKERER
PUREE T XA -

The Organiser does not recommend that you sign any materials that you receive from Construct Data, Commercial Online Manuals,
Event Fair and/or AVRON, and/or International Fairs Directory. If you have mistakenly entered into contract with Construct Data,
Commercial Online Manuals, Event Fair and/or AVRON, and/or International Fairs Directory, you should notify Construct Data,
Commercial Online Manuals, Event Fair, AVRON, and/or International Fairs Directory, in writing and inform them that you dispute
the validity of the contract on the basis of mistake and/or misrepresentation. You should take legal advice as to how to respond to
any demands for payment that you might receive.

TR AEZRE N EZMEAY Construct Data ~ Commercial Online Manuals -~ Event Fair + AVRON /3§ International Fairs
Directory W2 234~ B FEFEREN 2 Construct Data: Commercial Online Manual ~Event Fair+ AVRON /3§ International
Fairs Directory 5] 115 %) B N ELEME BN Construct Data* Commercial Online Manuals ~Event Fair *AVRON X/f International
Fairs Directory {5 ETHRAFEREBZIBER FEBJZNHE - BRASHENY - B NEZRNTERMROISEZWIINNRERSKEER
BR -

For more information about UFI’s action against Fair Guide, Expo Guide, Construct Data, Event Fair, AVRON and International Fairs
Dlrectory please visit: http://www.ufi.org/industry-resources/warning-construct-data/
MR E 2 =R T UFI ¥fFair Guide, Expo Guide, Construct Data, Commercial Online Manuals, Event Fair, AVRON £2

International Fairs Directory $IRENZ178), FRZIAE http://www.ufi.org/industry-resources/warning-construct-data/



http://www.ufi.org/industry-resources/warning-construct-data/
http://www.ufi.org/industry-resources/warning-construct-data/

6 : Caution on Rental of Credit Card Payment Terminals 12FFERIE A E4& IR TE SRS

The Hong Kong Trade Development Council (HKTDC) is recently informed that a credit card payment solution provider has offered
its payment terminal rental service to exhibitors in exhibitions held in Hong Kong, but failed to return the transaction amount to
exhibitors before the deadline as stipulated in the contract. The HKTDC would like to clarify that it has NOT appointed any
payment solution providers in ALL HKTDC fairs. To protect your own interests, you are reminded to exercise due diligence and
read all contracts carefully before appointing any service providers.
BEEESUREB(ERELR)EROABA AT EEBENNEEE T RUEHAFEREHEERE FT2RED B REESNIEEHH
BEAERS TR -  EBERBRKIWEBR AR ZEEMR BRI IS —ERHEEAFLREEERY  LREMESEBEERE
O HEBNRER - BEBER YBES SR LARARXHRSHOMA - DURRE FEASHONR -

The HKTDC would also like to remind exhibitors that no retail sales should be conducted at the HKTDC Hong Kong International
Diamond, Gem & Pearl Show. Should you have any questions, please contact the Fair Management Office.
BEEEURBTREMESEBAREEEEREETBHERESL  EOREUREPBETEELSY - MAETIHERE - FHE T En
BE -

7 : Security Measures and Related Issues {RZ2 155 R 1HFHE1E

Security Measures Against Thefts and Losses at the Fair

AR L R miE R A R R E

The daily set-up time in the morning is 8:00am. The opening hours for exhibitors to enter the fairground will be as follows:

SLREBEBHZEERBALT R  SERBEERBRS

For Exhibitors 2R H For Visitors 28 A+
1 March 2026 (Sunday) (Move-In) 10:00am
2026 %3 B 1 B(E#5H) - 8 tE08
2 March 2026 (Monday) 8:00am 10:30am
2026 F3 A2 H(EH#—) tF 8K EF 101302
3 — 6 March 2026 (Tuesday - Friday) 8:00am 10:00am
2026 3 A3-6 H(EH_=Ah) tF 8K EF 108100 2

As thefts and losses may occur during the set-up and move-out periods, exhibitors are advised to be extra vigilant during these
periods.

BERUERMERSERSHANT RERNEERBERRE  SEITLATKIRESES -

Exhibitors are also reminded that responsibilities for ensuring sufficient insurance covered against any losses or damages rest on
the exhibitors and not the Organiser. All property and goods (including without limitation all Publicity Material) brought by
Exhibitors into any part of the Exhibition Venue (including, without limitation, Stands, Space and Raw Space) are at the Exhibitor’s
risk. The Organiser does not guarantee the safety and security of such property or goods and shall not in any way be liable or
responsible for any theft, loss or damage thereof. For the avoidance of doubt, the showcases, cabinets and other storage facilities
as provided by the Organiser in any part of the Exhibition Venue including, without limitation, Stands, Space and Raw Space are for
exhibition purposes only. The Exhibitors are solely responsible for the safety and security of all their property or goods stored in
such showcases, cabinets and storage facilities at all times.

Exhibitors are reminded to observe the relevant terms stated in Clauses 70.1 and 72 of Section 3.1, and Section 3.15 of Part Il
“Rules and Regulations” in the Exhibitors’ Manual.

SEABUAREEMMIEERERNER REEARIZSEINGHRESERE - 2RBTEEHERRBERRE - LURBERMmERXRN
BRZERX FAZEBTERBSMTOES (R EARKEN  REBULREFI ) WHYANYm ( 2FREARRABEER
m ) IRERBETALRE - TPRBHZSHYIY RN ZE RRZAMELRE  MEZ/EAKRE  BRNERE FRAEE -
BERERE  TPREREBSECUN D ( 8FEARREL  BEBUKESFI ) FARENERIE - FEEREETYRER
EREMAR - SRBNTURBIOHERRZERINE - WEERITYRENAEMYINRNLZE RFRLZEEZEERE -

RIGEFIERINSREBFME=27 "RESHA, 21315701 K721 - LRHIKE3.15 PIIR - WHEILEBHHAR -


https://hkdgp.hktdc.com/pdf/2026/Manual/EN03.pdf
https://hkdgp.hktdc.com/pdf/2026/Manual/TC03.pdf

8: Trolley Rental Service NOT Available BEE AR AFIHERE

Trolley rental service will NOT be available for exhibitors at the Fair. Exhibitors are advised to make your own arrangement in
advance should you need to use any trolley in the Fair.

SREFRIER RESRARERFHERE - SRBNFTZEAFHESE - FETRH -

9 : Internet Access at the Fair BEEEEE A%

To ensure smooth Internet access during the fair period for business usage that requires stable connection (such as website
demonstration, download of multimedia files, remote access to company server, etc.) throughout the Fair, exhibitors are
advised to order a dedicated Broadband Line inside your booth, instead of relying on the Wireless LAN service provided by
AsiaWorld-Expo (Please refer to FORM 5.2 in the “Order Forms”).

M EATERESHEREEZRERIEZHERERFERARARUAERTE  BX T HHEREZBMARSES)  AEBINESE
THAIBE—FEINRE TRAKBEUEERMUPER  BRRBEDNBEREBEEEEZEG LRRYE (PHEEFRBER "BFERE ) A
=18 5.2) -

All exhibitors are kindly reminded that the free Wireless LAN service operated by AsiaWorld-Expo intends only for light and causal
usage by a limited number of users simultaneously. The wireless connection may fail or become slow and/or unstable during the
fair period, and will disconnect if the connection is idle for over 10 minutes.

SERBIMNEA *?E’iiﬁﬁ”‘EkiﬁZ%%ﬂﬁtﬁﬂﬂﬁi‘%F{ﬁE%ﬁBE‘E’JﬁﬁH%kiﬁi\E‘ézﬁ RN AR - At ERE T B EETEE
EE ERRW  ABEAERESER  HEEZGRELIBERAEBE 10 0E - B LERBTIEHTPL -

If you encounter any problem with the Wireless LAN service onsite, please contact the service hotline at 3606 8000 or visit
https://www.asiaworld-expo.com/en-us/our-services/quest-services/wifi/
NBTERECSHEEBEEELSNBESEAFEHAAT INBEEXNTERE - BFRNEHKZ 3606 8000 N 2 B
https://www.asiaworld-expo.com/zh-tc/our-services/quest-services/wifi/ °

10 : Fast Action Scheme " HRiEITEIFTE],

At the forthcoming HKTDC Hong Kong International Diamond, Gem & Pearl Show (“the Fair”), the Customs and Excise Department
(the “Customs”) will collaborate with the "Hong Kong Brands Protection Alliance" ("HKBPA") to conduct the “Fast Action Scheme"
(“the Scheme”) during the Fair. HKBPA represents 69 trade associations and is now inviting applications from Hong Kong
companies who are members of one of the 69 participating trade associations to join the Scheme.

EEBEREEERHREL BORPKREETHE  "TH8EHE, (T8, FE "TEEIEmERERER, ("R SFREE
T TRETEEE L (TEEL) - AR 69 BAEEN THE, RNEBFEREEMB Y EE NS HEIRRE -

Exhibitors can join the Scheme by registering the details of their trade marks and copyrights with HKBPA and paying the applicable
handling fees to HKBPA prior to the Fair. Upon receipt of a complaint from the relevant trade mark or copyright owner, the Customs
will take enforcement action against products exhibited at the Fair that infringe the rights of those companies that have joined the
Scheme.

SRPFUMEED "fEE, TREEMNMBEREER TREEERO "HE, ANERER - 20T 2 mEElRERE ARR
RETRER - BRARKEIRE  WIREURISHIETE -

The Scheme will be operated independently of the HKTDC by the Customs and HKBPA and is not a substitute for the existing
on-site intellectual property rights (“IPR”) complaints procedure implemented by the HKTDC. Exhibitors who do not wish to
participate in the Scheme are welcome to visit the HKTDC'’s on-site IPR office for assistance in the same manner as at previous
fairs.

18, BB A "MEE BIEFE UANRKEEERRRENESARERERFNER - SEFNARESM "5t8, - 709
—WDIERE (BE8EE) REAZNBEENSES KR -

For more details concerning the Scheme, please contact the Secretariat of HKBPA directly as follows:

maERg TETEL BB - BE TEE IR MMREREEWEE ) B

Address fiit: 1/F, CMA Building, 64-66 Connaught Road Central, Hong Kong
BEETIRTHET 64-66 SEMEEAE 118

Tel B&E: (852) 2543 1255

Fax EE&: (852) 2544 2406

Website #95: www.hkbpa.org

Email EBE: info@hkbpa.org

Exhibitors are also strongly advised to carefully scrutinize your exhibits and conduct all necessary due diligence on the IPRs
attached to your exhibits prior to the Fair to avoid possible IPR infringement at the Fair.

AEFHRESSRANREGHHMAREERMAENEZEEEREMNANHSERE - BRRNREPREEE -

If you have further questions regarding HKTDC’s on-site IPR complaints procedure, please feel free to contact Mr. James Mak,
Business Development Manager [Tel: (852) 2240 4584 / Email: james.sc.mak@hktdc.org] or the Fair Management Office.

m ERNTERMNE-—LHEREBERRENSAEREERFNERFNER  BOBERERSESERLIBESEILLE(ER © (852)
2240 4584/ B - james.sc.mak@hktdc.org]3l i iE IS B R AK -


https://www.asiaworld-expo.com/en-us/our-services/guest-services/wifi/
https://www.asiaworld-expo.com/zh-tc/our-services/guest-services/wifi/
http://www.hkbpa.org/

11 : Special Arrangements for Tropical Cyclone, Black Rainstorm Warning Signals & Extreme Conditions

AERE, RERMEBSERRBIRER 245525

All exhibitors are requested to note the following emergency measures which will be implemented in case Tropical Cyclone Signal
No. 8, Black Rainstorm Warning Signal and Extreme Condition is hoisted during the HKTDC Hong Kong International Diamond,
Gem & Pearl Show 2026.

WHESSREBER  UTERERRES  RERRESERIBHRBERZLE  THHBHEEERREBRHREL - EAKDK
R 2026 Z RIS ERT{F H A4 B2 HE -

A.

Special Arrangements for Tropical Cyclone Warning Signal
FREESER F2SRTH

During Move-in (1 Mar), Move-out 6 Mar)
¥EAGA1AH) #WEeER (386 H)

If a Pre-No. 8 Special Announcement, or Tropical Cyclone Warning Signal No. 8 (or above) is issued during the move-in
and/or move-out period, the move-in and move-out procedure will continue if situation allows.

WNESEFRE )5 (L) BEREESERNEEHD R/ABEHRL - EERBERFREBRT O NEEET -

Prior to Opening Hours

EERMA

If a Pre-No. 8 Special Announcement is issued before 8:30am, the fair will remain closed. In the rare situation when
a Tropical Cyclone Warning Signal No. 8 (or above) is issued before 8:30am without a Pre-No. 8 (or above) Special
Announcement, the same arrangement will apply.

M) GEFRER LT 8 I 30 ARl St - RESHERER - £EABN D - /R (L) AERREESERERER
BIRE NN EF 8 5 30 DRTEE  BRESEERERER -

If a Tropical Cyclone Warning Signal No. 8 is cancelled at or before 2pm, the fair will re-open to the visitors two hours
after the Tropical Cyclone Warning Signal No. 8 is cancelled. Exhibitors will be allowed to enter the fairground for
preparation one hour after the Tropical Cyclone Warning Signal No. 8 is cancelled if situation allows. Exhibitors are
reminded to return to their booths before the fair re-opens to the public.

M) SEETREZSERNTF 2 BEZAEE - RESHEE/\RATRRESERIVEM/MVSESERTSBAL -
EERFTT  2EBUNME \RRASERESERIE— I\ BREATELE -  BS2RBENRE S EHRRERLD
TAERIMNT -

The fair, however, will remain closed if the Tropical Cyclone Warning Signal No. 8 is cancelled after 2pm.
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During Opening Hours (2 — 6 Mar)
EEZETHE 3H2%6H)

Once the Hong Kong Observatory issues a Pre-No. 8 Special Announcement, giving advance notice to the public that
a Tropical Cyclone Warning Signal No. 8 will be issued during the fair's opening hours, the fair will close within two
hours before the signal comes into effect. The Organiser will broadcast such notice to exhibitors and visitors at once.
Exhibitors and visitors will be requested to leave the exhibition venue as soon as possible.
ESEERXEARY)\RREEEAR/ URATRRESERENREESETHBEE  TPRBBEUZFLERE ERE
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In the rare situation when a Tropical Cyclone Warning Signal No. 8 (or above) is issued without a Pre-No. 8 (or
above) Special Announcement, the fair will close immediately. The Organiser will broadcast such notice to exhibitors
and visitors at once. Exhibitors and visitors will be requested to leave the exhibition venue immediately.
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Special Arrangements for Black Rainstorm Warning Signal & EXTREME CONDITIONS
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During Move-in (1 Mar), Move-out (6 Mar)
i##EEH 38 1H) #EEH 3H6H)

. If a Black Rainstorm Warning Signal or “Extreme Conditions” is issued during the move-in and/or move-out period, the

move-in and move-out procedure will continue if situation allows.
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Prior to Opening Hours
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. If a Black Rainstorm Warning Signal or “Extreme Conditions” is issued before 8:30am, the fair will remain closed.
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. If a Black Rainstorm Warning Signal or “Extreme Conditions” is cancelled at or before 2pm, the fair will re-open to the

visitors two hours after the Black Rainstorm Warning Signal or “Extreme Conditions” is cancelled. Exhibitors will be

allowed to enter the fairground for preparation one hour after the Black Rainstorm Warning Signal or “Extreme

Conditions” is cancelled if situation allows. Exhibitors are reminded to return to their booths before the fair re-opens to

the public.
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The fair, however, will remain closed if Black Rainstorm Warning Signal or “Extreme Conditions” is cancelled after

ng
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. During Opening Hours (2 — 6 Mar)
EEEETHRE BB2E6H)

If a Black Rainstorm Warning Signal or “Extreme Conditions” is issued during the fair's opening hours, the fair will
remain open. Exhibitors and visitors onsite will be encouraged to stay in the exhibition venue for their own safety.
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AUnder “extreme conditions” caused by adverse weather, such as serious disruption of public transport services,
extensive flooding, major landslides or large-scale power outage after super typhoons, the Government will review the
situation (including public transportation and other aspects) and make announcement to the public.
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. The Exhibitor shall take out insurance policies to cover itself against all potential liabilities imposed on it in these

Conditions as well as possible legal liability for negligence and shall produce such policy of insurance to the Organiser
upon request. For details, please refer to “Rules & Regulations”
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Other Issues
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The Organiser will make an announcement on the above special arrangements through the fair website, social media
and send the announcement to the mass media, as appropriate. Exhibitors may call the HKTDC customer service
hotline, at (852) 1830668, should they have any question concerning the above arrangements.
I%‘!T%%’;LLEE”A,iﬂE&%is&ﬁﬁ%’&?ﬁut%ﬂkcﬁt TRFBERODARERRZELS - SEBUNAETOUERD - o
BDEFEBEREEFIRBEHKEH - EaE : (852) 1830668 -

Implementation of the above special arrangements may be adjusted at the time, depending on the actual conditions. The
Organiser will announce the changes, if any, as soon as possible.
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https://hkdgp.hktdc.com/pdf/2026/Manual/EN03.pdf
https://hkdgp.hktdc.com/pdf/2026/Manual/TC03.pdf

Appendix 1

Exhibitors’ Brief on the Protection of Intellectual Property Rights at TDC Exhibitions
The Hong Kong Trade Development Council (referred to below as “TDC”, “Organizer”, “we”,
‘our” or “us”), the statutory body promoting Hong Kong’s international trade, is committed to
fostering original design and safeguarding intellectual property rights.

We have on-the-spot procedures at our trade fairs for handling any complaint that a product
on display infringes someone else’s intellectual property rights. These complimentary
procedures are not the only way in which complainants can file complaints. Complainants
can also file complaints with Hong Kong Customs and Excise Department and/or the Courts
of Hong Kong.

These procedures, carried out with our on-call legal advisor, are designed to help establish
whether there is a case to answer so that complaints may either be pursued or resolved
promptly. Our legal advisors will be on-call during the opening hours of our trade fairs and
will attend our office within a reasonable time upon notification by us to handle any complaint
filed in accordance with the Exhibitor’'s Brief. Our aim is as much to protect the rights of
individual exhibitors to be promptly cleared of unfounded complaints as it is to uphold their
obligation to respect the intellectual property rights of others.

In this respect, the attention of all exhibitors (“Exhibitors”) is drawn to Clause 43 of the
conditions of participation, setting out rights and obligations of exhibitors at TDC exhibitions,
which is set out below for ease of reference:

The Exhibitor warrants that the exhibits and packages thereof and the Publicity Material or
any other part of the display on the Stand do not in any way howsoever violate or infringe
any third party’s rights including all intellectual property rights including but not limited to
trade marks, copyright, designs, names, and patents whether registered or otherwise. The
Exhibitor agrees to fully indemnify the Organizer and its agents, representatives, contractors
and employees against all costs, expenses and damages arising from any third party’s claim
of infringements by the Exhibitor and/or the Organiser and/or the latter’s agents,
representatives, contractors or employees of such third party’s rights.

The Exhibitor agrees that it shall comply with any “Exhibitors’ Brief on the Protection of
Intellectual Property Rights at TDC Exhibitions” (“Exhibitors’ Brief”) that the Organizer may
issue from time to time, including abiding by any complaint procedures and penalties stated
in the Exhibitors’ Brief, whether as a Complainant of infringement of intellectual property right
or as a party subject to any such complaint. If the Exhibitor fails or refuses to abide by any of
the terms and conditions of the Exhibitors’ Brief, the Organizer shall have the sole and
absolute discretion to ban the Exhibitor and any of its representatives, parent, associate,
affiliated and/or subsidiary companies from any or all future TDC exhibitions and/or to further
ban any representatives of the Exhibitor in question from entering the venue of the current
TDC Exhibition in which the Exhibitor is participating.

If a complainant (“Complainant”) files a complaint with the Organizer in accordance with
the Exhibitors’ Brief and requests the Organizer to take action against an Exhibitor, the
Complainant agrees to hold the Organizer, its agents, representatives, contractors and
employees (including but not limited to their Legal Advisors) harmless and to fully indemnify
each and every one of them against any and all liabilities, losses, costs (including but not
limited to legal costs), expenses and damages of any nature whatsoever incurred or suffered
by any of them as a result of or however arising from any action that the Organizer, its
agents, representatives, contractors or employees (including but not limited to their Legal
Advisors) may take in reliance of or as result of such complaint filed by the complainant, or
any other requests, directions or instructions made or given by the complainant pursuant to
such complaint. The Complainant further agrees not to take any legal action or make any
claim or demand against the Organizer, its agents, representative, contractors or employees
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(including but not limited to their Legal Advisors) in relation to such complaint and the
alleged infringement of intellectual property rights.

Procedures

1.

10.

If you have any complaint involving infringement of your intellectual property rights, this
should be reported to the Fair Management Office, where it will be handled by HKTDC
Fair Officials and the on-call Fair Legal Advisor engaged by HKTDC (the “Fair Legal
Advisor”). The Fair Legal Advisor will be on-call during the opening hours of HKTDC'’s
trade fairs and will attend the HKTDC'’s office within a reasonable time upon notification
by the HKTDC to handle any complaint filed in accordance with the Exhibitor’s Brief.

If you receive a complaint at your booth, you should refer the Complainant to the Fair
Management Office.

Both the documents attached to the Exhibitors’ Brief and the Legal Advisors on site will
specify the kind of documents and other evidence necessary to support a complaint.

If the Legal Advisor is satisfied, on the basis of the documents provided, that the
Complainant’s intellectual property rights are valid and have been infringed by the
display of the Exhibitor’s product or material in dispute at the Fair, a TDC Fair Official will
visit the booth involved.

The Fair Legal Advisor will also visit the HKTDC'’s website (www.hktdc.com) to check
whether the product or any material in dispute is displayed on the said website. If so, the
HKTDC has the sole and absolute discretion to disable the link or otherwise take down /
remove the disputed product or material from the Organizer’s website in accordance with
the HKTDC’s Terms & Conditions for Printed Advertisement & Online Promotion without
further notice.

As Fair Organizer, TDC has the power to immediately take at least 3 photographs of the
product or any material in dispute.

The Exhibitor will be asked to remove the product or material in dispute immediately from
display and not to trade in it for the remainder of the Fair unless he/she can adduce
evidence to show to the satisfaction of the Legal Advisors that he/she has the right to
deal in such product or material. He/she will also be required to sign an undertaking
immediately to this effect. A copy of the signed undertaking and one copy of the
photograph will be given to the Complainant and the Exhibitor. A further copy of the
signed undertaking together with one copy of the photograph will be retained by the TDC
for its records.

If the TDC is notified by the Customs and Excise Department that it is investigating
possible violation of copyright and/or trademark by an Exhibitor at the Fair, the Exhibitor
will be required to immediately remove the product or material which is under
investigation for the remainder of the Fair.

If the Exhibitor fails or refuses to co-operate with TDC under paragraphs 6 and/or 7
and/or 8 above, TDC shall have the right and power, in its sole and absolute discretion,
to ban the Exhibitor and any of its representatives, parent, associate, affiliated and/or
subsidiary companies, from any or all future TDC exhibitions.

TDC staff will visit any booth in respect of which a complaint has been received and
accepted by TDC’s Legal Advisors, in order to reconfirm that the disputed product or
material is no longer on display and is not being traded. If the Exhibitor is found to have
breached its undertaking not to display or deal with the product or material in dispute
during the remaining period of the Fair, TDC shall have the right and power, at its sole
and absolute discretion, to immediately terminate the right of participation in the Fair in
guestion of the Exhibitor and any of its representatives, parent, associate, affiliated
and/or subsidiary companies without any refund of the participation fee already paid |,
and to ban the Exhibitor and any of its representatives, parent, associate, affiliated
and/or subsidiary companies from any or all future TDC exhibitions.
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Penalties

An Exhibitor and/or any of its representatives, parent, associate, affiliated and/or subsidiary
companies may, in the sole and absolute discretion of the TDC, be banned from any or all
future participation in TDC exhibitions if:

a. after TDC has received and accepted a complaint against the Exhibitor, the Exhibitor
fails or refuses to:
- allow TDC to immediately take 3 photographs of the product or material in dispute;
- sign an undertaking immediately in favour of TDC in a form provided by TDC, indicating
its decision whether to remove or continue to display the product or material in dispute;

OR

b. if the Exhibitor refuses to remove from display the product or material in dispute and a
legal action brought against the Exhibitor in relation to the display of the product or
material in dispute is upheld by a Court in Hong Kong, notwithstanding that the Exhibitor
has signed an undertaking in favour of TDC and allowed TDC to take photographs of the
product or material in dispute during the Fair;

OR

c. the Exhibitor removes the product or material in dispute immediately from display and
signs an undertaking provided by TDC not to display or deal with any such item for the
rest of the Fair period, but is subsequently found to be in breach of such an undertaking;
in which case the TDC shall, in addition, be entitled to immediately terminate the
Exhibitor’s right of participation for the rest of the Fair period without refund of any
participation fee already paid by the Exhibitor;

OR

d. there are two or more court rulings from a Court in Hong Kong against the Exhibitor
confirming its infringement of intellectual property rights of any Complainant(s) during
two consecutive fair periods, notwithstanding that the Exhibitor has cooperated with TDC
during the Fairs by removing the disputed product or material from display;

OR

e. within two consecutive fair periods there are four or more valid complaints filed against
the same exhibitor and which have been accepted by the Legal Advisors:
- by more than one complainant in respect of different intellectual property rights; or
- by the same complainant in respect of different products or material items

OR

f. the Exhibitor is accused or convicted of any criminal offence relating to infringement of
intellectual property rights or violation of intellectual property-related laws and regulations.

Penalties for intellectual property-related criminal offences

Copyright Ordinance (Chapter 528 the Laws of Hong Konq)

It is a criminal offence to make or deal in articles that infringe copyright.
The Copyright Ordinance sets out in detail the different activities that
constitute criminal offences. A person who commits such a criminal
offence is liable to a fine of HK$50,000 in respect of each infringing copy
and to 4 years’ imprisonment or a fine of HK$500,000 and 8 years’
imprisonment depending on the type of infringing activity carried out.

Trade Descriptions Ordinance (Chapter 362 the Laws of Hong Kong)

Under the Trade Descriptions Ordinance, any person who:-

(i) applies a false trade description to any goods, or any service supplied
or offered to be supplied to a consumer;

(i) supplies or offers to supply any goods, or any services to consumers,
to which a false trade description is applied; or

(i) has in his possession for sale, or for any purpose of trade or




Appendix 1

manufacture, any goods to which a false trade description is applied
commits a criminal offence.

Further, any person who forges any registered trade mark or falsely
applies to any goods any trade mark so nearly resembling a registered
trade mark as to be calculated to deceive also commits a criminal offence.

Further, any person who engages in relation to a consumer any unfair

trade practices (including but not limited to any commercial practice that is

a misleading omission, or is aggressive, or constitutes bait advertising,

bait and switch, or wrongly accepting payment) also commits a criminal

offence.

Any person who commits such an offence under the Trade Descriptions

Ordinance may be liable -

a. on conviction on indictment, to a fine of $500,000 and to imprisonment
for 5 years; and

b. on summary conviction, to a fine of $100,000 and to imprisonment for
2 years.

Documents Required as Evidence of Subsistence and Ownership of Intellectual
Property Rights

A. Copyright

Option 1: An affidavit of copyright ownership and subsistence made by the owner of the
copyright work pursuant to Section 121 of the Copyright Ordinance (Cap. 528 of Laws of
Hong Kong) - for reference purposes, a template affidavit is available for download at:
[http://tpwebapp.hktdc.com/fair/Multi fairs/pdf/Copyright/2.pdf]

OR

Option 2: If the Complainant owns and provides its original evidence for all of the below

items 4-6 as evidence, and provide information and evidence of all of the following:-

date and place that the copyright work was first made or first published;

name of the author of the copyright work;

name of the owner of the copyright work;

original copyright work (e.g. design drawings, sketches, etc) - NOTE: copies,

including photocopies or computer copies will not be accepted,

original evidence on proof of ownership of the copyright work - for example, in the

event the author of the copyright work is an employee of the Complainant, that

employee’s contract of employment; or in the event the author of the copyright work

is not the Complainant nor its employee, copyright assignment evidencing the

assignment of copyright from the author to the Complainant; and

6. original evidence of the date of (i) the first sale of the product/article to which the
copyright work relates (e.g. invoices, shipping documents, etc) or (ii) the first
publication of the copyright work, and such evidence must clearly identify the
product/article in question

PN PE

o

For any complaint made under Option 2, complainants will also be required to complete,
provide and confirm all the above information and evidence in a standard-form checklist
(which is available for download at
[http://tpwebapp.hktdc.com/fair/Multi_fairs/pdf/Copyright/1.pdf] or to be provided by TDC
at the time of the complainant’s filing of the complaint). If any of the required information
and/or evidence is missing or otherwise incomplete, or if any of the information and/or
evidence provided are, in TDC’s opinion, unreliable, conflicting, false or inaccurate in any
manner, the relevant complaint will not be processed or will be rejected.
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B. Trade Mark

1. Original or certified copy of a valid Certificate of Registration of Trade Mark in Hong
Kong including any renewal certificates or proof of renewal (NOTE: foreign
registrations will not be accepted).

C. Registered Design

1. Original or certified copy of a valid Certificate of Registration of Design in Hong
Kong including any renewal certificates or proof of renewal (NOTE: foreign
registrations will not be accepted).

D. Patent

1. Original or certified copy of a valid Certificate of Grant of Patent in Hong Kong
including any renewal certificates or proof of renewal (NOTE: foreign registrations
will not be accepted);

2. If the patent relied on is a short-term patent, either one of the following in respect of
the patent:

A. Original or certified copy of a Certificate of Substantive Examination in
Hong Kong;

B. Original or certified copy of a request for substantive examination filed
with the Hong Kong Registrar of Patents, together with a written
confirmation that the request has not yet been determined, rejected or
terminated; or

C. Original or certified copy of a certificate granted by the Hong Kong court
certifying that the claims of the patent sought to be relied on by the
Complainant is valid.

3. A written opinion from following individual(s) that the Hong Kong patent is valid and
infringed by the display of the Exhibitor's product or material in dispute during the
Fair with clear and specific reference to the alleged infringing product in question:

A. A certified or registered patent agent or attorney so certified or registered
in a jurisdiction outside Hong Kong and providing patent agency services
in Hong Kong; and/or

B. Hong Kong qualified lawyer experienced in the patents field.

And any other evidence that the Legal Advisor may require depending on the specific facts
of the case.

* The Organiser reserves the right to amend any contents in the Exhibitor’s Brief (including
without limitation the documents required for filing a complaint) at any time without prior
notice.
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- Trade and Industry Department

SME Export Marketing Fund (EMF)

Eligibility

Non-listed enterprises* registered in
Hong Kong under the Business
Registration Ordinance (Cap. 310) with
substantive business operations in Hong
Kong.

=

Funding Ceilings

® Each enterprise: Cumulative amount of
w HK$1,000,000

e —

® Each application: Funding support is
provided based on the ratio 1 (government) :
3 (applicant enterprise) on the total approved
expenditures incurred or HK$100,000,
whichever is the less

Funding Scope

®

Trade exhibition held in/outside HK
(physical/online)*

Business mission (physical/online)

Corporate website/mobile apps

* Effective from 30 April 2021 until 30 June 2026, the funding
scope of EMF is expanded to cover large-scale exhibitions
targeting the local market as well as online exhibitions, and
the eligibility criteria is relaxed to cover non-SMEs.

Application Methods

Applicant enterprises may opt to apply for Initial

Payment cum Final Payment or Reimbursement.

Only accepts applications completed on or before 30 June 2026.
LLLL

Initial :‘5- Tt
Payment e----
Submit application C‘%

calendar days

within 45 to 120 |
before activity

Activity
Final Reimbursement

Payment e e Submit application
Submit application H-H I within 60 calendar

within 60 : : days after activity

calendar days - ———- <605 m———
after activity

Submission of Application OO0
e Online e-Form
e By post/drop-in box/in person [w]

For more details of the application methods and
procedures, please refer to the Guide to
Application. Application form and Guide to
Application can be downloaded from EMF's website

(http://emftid.gov.hk/en)

For enquiries, please contact:

SME Export Marketing Fund Branch
Trade and Industry Department

Room 1301, 13/F, Trade and Industry Tower,
3 Concorde Road, Kowloon City,
Hong Kong

Tel. 123985127

Fax : 2391 2646 / 3525 0329
Email  : emf_enquiry@tid.gov.hk
Website : https://emf.tid.gov.hk/en

Trade and Industry Department
Hong Kong Special Administrative Region Government
March 2025
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